AOMUHUCTPALUA TOPOOA KOCTPOMbI

NMOCTAHOBIJIEHUE
ot 13 mapta 2020 r. N 393

Ob YTBEPXAEHUN AODMUHUCTPATUBHOIO PEMAMEHTA NPEOOCTABJIEHUA
AOMWHUCTPALIMEN FOPOJA KOCTPOMbI MYHULIMNATIBHOW YCIYTU
MO BbIOAYE PA3PELUEHWA HA PYBKY (OBPE3KY)
OPEBECHO-KYCTAPHUKOBOW PACTUTENIbHOCTU N NUKBUOALIUIO
TPABAHOIO NMNOKPOBA

CnucoK U3MEHSIOIIUX TOKYMEHTOB
(B pen. moctaHoBiieHust AnMuHHCTparuu ropoaa Koctpomsr ot 25.10.2023 N 2126)

B cootrBerctBun ¢ ®enepanbubiM 3akoHoM oT 27 utonst 2010 roga N 210-d3 "O6 opranuzanuu
MPEIOCTABIICHUSI TOCYJApPCTBEHHBIX W MYHHUIUMNAIBHBIX YCHOyr", MOCTaHOBJICHHEM AJIMHHHUCTPAINH
ropoga Koctpombr ot 6 deBpanst 2019 roga N 147 "OO0 yrtBepxknenuu I[lopsinka pa3paboTku u
YTBEPKACHUS aIMUHUCTPATUBHBIX PErJIaMEHTOB MpeAocTaBieHuss AnMuHucTpanueid ropojaa Koctpomsr
MYHULIMNAJIBHBIX yciayr W Ilopsiaka mpoBeleHust 3KCHEPTU3bl IPOEKTOB  aJIMUHUCTPATHBHBIX
pPErIaMeHTOB  OCYIIECTBJICHHUS MYHHUIMIAIBLHOTO KOHTpoONs (Haa3opa) W aAMHUHHCTPATHUBHBIX
pEerJaMeHTOB MpPEeAOCTaBICHUS] MYHUUIUNAIBHBIX YCIYyr", MOCTAaHOBJIEHHEM AJMUHUCTpPALUUd Topoja
Koctpomer or 16 mas 2012 roma N 1051 "OO yTBepKIeHMH TEpPEYHs MYHHUIIMIMAIBHBIX YCIYT,
IpelocTaBIAeMbIX AnMuHucTpauueid ropojga KocTpoMmel', B Lensx YCTaHOBJIEHHS MOpsIKa
B3aMMOJICHCTBHS C 3asBUTENISIMU MPU MPEAOCTABICHUH MYHULIUTIATHHON YCIYTH O BBIJAY€ pa3pelieHHi
Ha pyOKy (0Ope3Ky) IpeBecHO-KyCTapHMKOBOW PACTUTEIBHOCTH W JMKBUAALMIO TPABSHOTO TOKPOBA,
PYKOBOJICTBYSICh cTaThsiMU 42, 44, yacThio 1 ctateu 57 YcraBa ropoaa Koctpomel, HOCTaHOBIISIO:

1. YrBepauTh npuiiaraemMblii AJIMUHUCTPATUBHBIN pEriiaMeHT MPEeAOoCTaBIeHUsS AJAMHHHUCTpaIen
ropoaa KocTtpombl MyHMIMDAIBHOW YCIyTH IO BblJaue paspelieHuil Ha pyOKy (0Opes3Ky) IpeBecHO-
KYCTapHUKOBOW PaCTUTEIBHOCTH U JTUKBUIALMIO TPABSHOTO ITOKPOBA.

2. YCTaHOBUTh, YTO B CIIy4ae HEBO3MOKHOCTH TIOJIHOCTBIO IPUCHOCOOUTH OOBEKT € YYETOM
noTpeOHOCTEH HMHBAIMIOB, ONPEACICHHBIX NyHKTOM 2.13.4 AJIMHHHMCTPAaTUBHOTO pETJIaMEHTA,
YTBEPKJIEHHOIO IMYyHKTOM | HacCTOSIIEro IOCTAHOBJIEHUS, OpraH, OKa3blBAIOLUIUM MYHUIUNAIBHYIO
yCIIyTy, NOJDKEH NMPUHUMATh MEPHI JUIs OOECIEYeHHs JOCTyNa MHBAIUAOB K MECTY IPEIOCTaBICHUS
yciyra au0o, KOrja 3T0 BO3MOXHO, OOECIEUUTh €€ MPEAOCTABICHHE 0 MECTY JKUTEIbCTBA MHBAIUAA
WIM B TUCTAaHIIMOHHOM PEXHUME.

3. YmpaBnenuto 01aroyctpoicTsa A MUHHACTpaIuy ropoaa Koctpomer o0ecnieunTh:
(B pexn. nocranoBiaeHust AnMuHucTtpaunu ropoga Kocrpomsr ot 25.10.2023 N 2126)

3.1. BBINOJHEHHWE  MYHHIMNAIbHBIMU  CIY’KallMMH,  OKa3bIBAIOIIMMHU  IPEJOCTABICHUE
AnmvunucTpanueir ropoga KocTpombl MyHHIMITATBHOW YCIYTH IO BbIJade paspelieHuii Ha pyOoKy
(00pe3Ky) ApeBeCcHO-KYCTapHUKOBOM PACTHUTENBLHOCTH M JMKBUIAIMIO TPABSHOTO MOKPOBA, MOJOKEHHM
AJIMMHHCTPATUBHOTO PErJIaMEeHTa, YTBEPKACHHOTO MYHKTOM 1 HACTOSIIIETr0 MOCTAHOBIICHHUS,

3.2. ocCyllecTBICHME MOHHUTOPHMHIA IPAKTUKU IPUMEHEHHS AJIMHUHUCTPATUBHOIO peErjlaMeHTa,
YTBEPKJIECHHOIO ITYHKTOM | HACTOSIIEro MOCTAHOBJIEHMS, U KAUECTBA OKAa3aHUsI MyHULIMIIAIBHON YCIYTH;



3.3. pa3MellcHHE B YCTaHOBJIEHHOM IOpAAKE AJMUHHCTPATUBHOIO PErJIaMEHTA, YTBEPKICHHOIO
IIyHKTOM | HacCTOSIIEro IOCTAHOBIICHHs, 4 TAKXKE CBEICHUNM O MYHHUIUIIAIBHOW YCIyre IO BblIade
paspelieHnil Ha pyOKy (0Ope3Ky) ApeBECHO-KYCTapHUKOBON PAaCTUTENBHOCTH M JMKBUAALUIO TPABSHOIO
MOKpoBa B  (QenepaldbHOH TOCYAapCTBEHHOW wuH(popManMoHHOH cucteme "Enumubpiii  mopTan
rOCYJapCTBEHHbIX M MYHUIMNAJIBHBIX YCIyr (pyHKIUI)" U pernoHanbHON MHPOPMALMOHHOM cucTeMe
"Enaunsiit nopran Koctpomckoit obmactu".

4. TlonoxxeHuss AJIMHMHHCTPAaTUBHOTO pEIVIAMEHTA, YTBEPKIECHHOIO IyHKTOM | Hacrosmiero
IIOCTAHOBJIEHMSI, B YAaCTH IPENOCTABICHNS MYHHULMIAIBHON YCIYI'M IO Bblauye pa3pelieHuil Ha pyoOKy
(0Ope3Ky) IpeBeCHO-KyCTApHHUKOBOM pACTUTEIBHOCTH W JUKBHIAIMIO TPaBSHOTO IMOKPOBa, B
AJIEKTPOHHOM BHJIE, C HCIOJIBb30BaHUEM (heJepabHOM TOCYJapCTBEHHON HMH(OPMAIIMOHHON CHUCTEMBI
"EnuHblii mopTanm TOCYJapCTBEHHBIX M MYHHIMMNAIBHBIX yCIyr ((QyHKIWN)" TPHOCTAHOBUTH JI0
MOJKITIOUYEHUST A IMUHHCTpauu ropoja Koctpomsl K JaHHOMY HH(OPMAIIMOHHOMY PECypCy.

5. Ilpu3Hath yTPAaTUBIIUMH CHITY:

5.1. mocranosnenne Aamuuuctpanuu ropoga Kocrpomsr ot 21 okra6ps 2010 roga N 2107 "O6
YTBEPKJIEHUH AJMUHUCTPATUBHOIO perjlaMeHTa npefocTaBieHuss AnmMuHucTpanueil ropoga Kocrpomsl
MYHHIIMITATILHOW YCIIyTH MO0 BBIJaYe paspemeHuil Ha pyOky (00pe3Ky) IpeBEeCHO-KYCTapHUKOBOM
PacTUTENILHOCTH U JIMKBUIALIUIO TPaBSHOIO IOKpoBa';

5.2. nocraHoBieHue AnmuHuctpauuu ropona Koctpombr ot 23 guBaps 2012 roma N 80 "O
BHECEHUN W3MEHEHHUH B AJIMUHHCTPATHUBHBIA pErJIaMEHT IpeJoCTaBlIeHUs AJMUHHCTpalued ropona
KocTpoMbl MyHUIMNAIBHON yCIOyrd TO BblAaue paspemeHuii Ha pyoOky (oOpes3Ky) IpeBecHO-
KyCTapHMKOBOI pacTUTEJIbHOCTH M JIUKBUAALIUIO TPABSIHOIO IOKpOBa'";

5.3. nocranoBnenue Anmunuctpauuu ropoaa Koctpomsr ot 24 ampens 2013 roma N 762 "O
BHECCHUH M3MEHECHHH B IOCTaHOBICHUE AamuHucTparuu ropoaa Kocrpomsr ot 21 okts6ps 2010 roma N
2107 "OO6 yTBep>kAeHUU AIMHHUCTPATHBHOIO pEriaMeHTa MpPEeIOCTaBICHUS AJIMHUHUCTpAIMEl ropona
KoctpoMbl MyHMIIMNAIBHOW YCIYrM IO BblJaue paspemieHuid Ha pyOky (oOpe3ky) IpeBecHO-
KYCTapHUKOBOW PaCTUTEIBHOCTU U JTUKBHUIAIMIO TPABSIHOTO MOKpoBa';

5.4. mocranoBnenne Anmuuuctpanuu ropoaa Kocrpomer ot 7 Hos0ps 2013 roma N 2549 "O
BHECCHMU U3MEHEHUH B MocTaHOBJIeHHE AaMuHucTpanuu ropoaa Kocrpomsr ot 21 oktsaops 2010 rona N
2107 "O6 yTBepXkaeHUU AJIMHUHUCTPATHBHOTO pEryIaMeHTa MPEJOCTABICHHUS AJIMHHHCTpPAIMEH Tropojaa
KocTpoMbl MyHUIMNAIBHONH yCIOyrd TO BblAaue paspemeHuil Ha pyoOky (oOpes3Ky) IpeBecHO-
KyCTapHUKOBOM paCTUTEIBLHOCTH U JTMKBUJIAIINIO TPABSIHOTO MOKpOBa';

5.5. mocraHoBienne Aamunuctpanuu ropoaa Koctpomsr ot 20 aBrycra 2015 roma N 2242 "O
BHECCHHH M3MEHECHUI B IOCTaHOBICHUE AamuHucTparuu ropoaa Kocrpomsr ot 21 okts6ps 2010 rona N
2107 "OO6 yTBep»kAeHUU AIMHHUCTPATHBHOTO perjiaMeHTa MpPEeIOCTaBIeHUs AJIMHMHUCTpAIMEeld ropona
Koctpombl MyHUIIMTIATBHOM yCIYrd TO BBIade paspernieHuii Ha pyOky (oOpesky) apeBecHO-
KYCTapHUKOBOH paCTUTEIILHOCTH U JTUKBUIAINIO TPABIHOTO TIOKpoBa';

5.6. moctaHnoBienne Anmunuctpanuu ropoaa Koctpomsl or 7 utoHs 2016 roma N 1590 "O
BHECCHMU U3MEHEHUH B MocTaHOBJIeHHE AaMuHucTpanuu ropoaa Kocrpomsr ot 21 oktsa6ps 2010 rona N
2107 "O6 yTBepaeHUU AJIMHUHUCTPATHBHOTO pEryIaMeHTa MPEJOCTABICHHUS AJIMHHHCTPAIMEH Topojaa
KocTtpoMbl MyHHMIIMIIaTBHOW YCIAYTHM IO BbIJaue paspermieHuii Ha pyOky (oOpe3ky) IpeBecHO-
KyCTapHUKOBOM paCTUTEIBLHOCTH U JIMKBUJIAIINIO TPABSIHOTO MOKpOBa';



5.7. nocranoBieHue AnmuHHCTpanuu ropoaa Kocrtpomsl ot 3 okTsa6ps 2017 roma N 2643 "O
BHECCHUM HW3MEHEHUI B AJIMUHHUCTPATUBHBIA PErJIAMEHT MPEIOCTABICHUS AIMUHHUCTpaIMeld ropojaa
Koctpombl MyHUITMTIATBHOM yCIYTrM TIO BBIJaYe paspernieHuid Ha pyOky (oOpesky) apeBecHO-
KYCTapHUKOBOW PaCTUTEIHHOCTH U JTUKBUIAIMIO TPABSIHOTO MTOKpPOBaA'.

6. HaCTOHIHee IIOCTAHOBJICHUEC BCTYIIACT B CUIIY CO OIHS €TO O(bI/H_II/IaJ'IBHOFO OHY6HI/IKOBaHI/IH.

I'maBa AnMuHuCTpanvin
ropoaa Koctpomsl
A.B.CMHUPHOB

YT1BepxaeH

IMOCTaHOBIICHUCM
AJMUHUCTpALIKT

ropoaa Kocrpomel

ot 13 mapta 2020 roga N 393

AOMUHUCTPATUBHBbIA PEFMAMEHT
NPEQOCTABJIEHUA AODMUHUCTPALMEN TOPOOA KOCTPOMbI
MYHULUMUNANBHOW YCIYTY NO BbIAAYE PA3PELLEHUA HA PYBKY (OBPE3KY)
OPEBECHO-KYCTAPHUKOBOW PACTUTEJIbHOCTU
N NUKBUOALUIO TPABAHOIO NMOKPOBA

Cnucok U3MEHSIONIUX TOKYMEHTOB
(B pen. moctanoBiieHust AnMuHHCTpamuu ropoaa Koctpomsr ot 25.10.2023 N 2126)

1. O6wme nonoxeHus
1.1. NMpeameT perynupoBaHus AAMUHUCTPAaTUBHOIO pernameHTa

1. AOMUHUCTPAaTUBHBIM perjaMeHT MmpefocTaBieHus AaMmuHucTpauueid ropona Koctpomsl
MYHHIIMIIAJIGHOM YCIYyTM MO Bblgaue paspemieHuil Ha pyOky (0Opes3Ky) IpeBEeCHO-KYCTapHHUKOBOM
pPacTUTENBPHOCTH U JIMKBUJAALMIO TPAaBSIHOTO IIOKpPOBa (Janee - AJMUHUCTPATUBHBIN pETJIAMEHT),
PEryIHupyeT U yCTaHABIUBAET CPOKHU U MOCIEI0BATEIBHOCTh aIMUHUCTPATUBHBIX MPOLEAYP (B TOM YHCIIEe
B 2JIEKTPOHHOM BH/[I€) NPU OCYIIECTBICHUH IOJHOMOUYUMN IO MPEIOCTABICHNUI0 MyHUIIUIAIBHON YCIyTH
0 BbIIaue paspelieHui Ha pyOKy (0Ope3Ky) IpeBeCHO-KYyCTaApHUKOBOM PACTUTENHHOCTH U JIMKBUAAIIMIO
TPaBsHOTO ITOKPOBA HA 3€MEJIbHBIX Y4YacTKaX, PAaclOIOKEHHbIX Ha Teppuropuu ropoga Koctpomsel, He
BXOJIIIMX B COCTaB JieCHOro (oHIa (dajnee - MyHUIUNAIbHAas YCIyra), MOPsAOK B3aUMOJACHCTBUS
Anmunuctpanuu ropojga KocTpombl ¢ 3asgBUTENAMM, WHBIMM OpPraHaMU T'OCYJAapCTBEHHOW BIIACTH U
MECTHOI'O CaMOYTPABIICHUS, YUPEKIACHUAMHU U OPTraHU3aLUSIMH.

1.2. Kpyr 3asaButenen



1.2.1. 3asBUTEISIMH, B OTHOLICHUH KOTOPBIX MPEAOCTABIISCTCS MYHHIIUIIAIBHAS YCIIyTa, SBISIOTCS
du3nUYecKre WK IOPHINICCKUE JIUIA, UMEIONTHNE HAMEPEHUsSI OCYIIECTBUTH pyOKy (00Ope3Ky) ApeBecHO-
KYCTapHHKOBOM PacTUTEIILHOCTHU M JIMKBUIAIIUIO TPABSHOTO TIOKPOBA (J1ajiee - 3asiBUTEIb).

1.2.2. OTr uMeHHU 3asiBUTENS C 3asBJIEHUEM O MPEJOCTABICHUH MYHUIIMIAIBHOW YCIYTH MOXET
0o0paTUThCs €ro MpeACTaBUTENb MPU HATUYUHU JOBEPEHHOCTH UM MHOTO JTIOKYMEHTA, MOATBEPKAAIOIIETO
MpaBo 0OpaIaThCs OT UMEHH 3asiBUTENS (J1ajiee - MPeICTaBUTENb 3asiBUTEIS).

1.3. UHcpopmupoBaHue o npegocTaBNeHMn MyHULMNaNbLHOW ycnyru

1.3.1. Muadopmarus mo Bompocam NpPeAOCTaBICHHUS MYHHUIHMIAIBHON YCIYTH M YCIYT, KOTOpBIE
SBJIIOTCST HEOOXOIMMBIMH U 00SI3aTENIbHBIMH ISl MPEAOCTaBICHHUS] MyHUIIUIAIBHON YCIyTH, a Takke
cnipaBoyHasi WH(poOpMaIMs pa3Memaercs Ha HWH(GOPMAIMOHHBIX CTEHJaX B MeCTaxX MpPeJOCTaBICHUS
MYHHUIIMIIAJGHOM YCIYTH W YCIOyr, KOTOpbIE SIBISIOTCS HEOOXOMUMBIMU U 0O0S3aT€IbHBIMU IS
MIPEIOCTABIICHUS MYHUIIUTIATHHON YCIYTH, Ha OopHUIIMAaTLHOM caiiTe AIMUHUCTpaluu ropoaa Koctpomer
www.grad.kostroma.gov.ru B mHGOpPMAIMOHHO-TEJICKOMMYHUKAIIMOHHON cetn "MHTepHeT", a Takke Ha
EnuHOM mopTane rocyJapCcTBEHHBIX U MyHHUIIMITATBHBIX yeIyT (GyHKuii) (gosuslugi.ru) (namee - ETITY)
U B PErHOHAILHON TrocyaapcTBeHHON wuH(popMannonHoil cucreme "Emunbiii mopranm KocTpomckoid
obmactu" (44gosuslugi.ru) (nanee - PIITY).

(B pen. moctanoBiieHust AaMuHHCTpanuu ropoaa Koctpomsr ot 25.10.2023 N 2126)

1.3.2. K cnpaBouHoii HHPOPMALIUU OTHOCUTCS CIIEAyIomast UH()OpMAIHSL:

a) MECTO HaxoXkJeHusi U rpaduku paboThl YmpaBieHus O1aroycrpoiictsa AIMUHUCTPALIMUA TOPOAa
Koctpomel (nmasiee - VYmpaBieHHe), €ro CTPYKTYpHBIX —IOAPA3JENEHUN, IPEIOCTABISAIOMINX
MYHHIIMITAJIbHBIE YCIYyTH, TOCYJaPCTBEHHBIX U MYHHIIMIIAJIbHBIX OPraHOB M OpraHu3aluii, oOpalieHue B
KOTOpbIE HEOOXOAMMO JUIsl IOJIYUYEHUS! MyHULMIIAIBHON YCIYTH, a TaKXke 00JaCTHOIO rocyAapCTBEHHOTO
yupexaeHus "MHOroyHKIMOHAIBHBIN IEHTP MPEeIOCTaBJICHUS FOCYAAPCTBEHHBIX U MYHMIIMIIAJIbHBIX
yciyr HaceneHuo" (nanee - M®IL);

(B pen. moctaHoByieHust AnMuHHCTpanuu ropoaa Koctpomsr ot 25.10.2023 N 2126)

0) cmpaBouHble TeneOHBI CTPYKTYPHBIX MOJpa3/eleHuil  YTpaBieHus, OpraHu3alui,
YYaCTBYIOIIMX B TNPEAOCTABIEHHMM MYHHULIMIAIBHOW YCIyrM, B TOM 4YHCIE€ HOMep TenedoHa-
aBTOMH(OPMATOPA;

B) ajpeca OpUITMATBHBIX CAWTOB, a TAK)XKE AJICKTPOHHOW MOUYTHI U (Win) (GOPMBI OOpATHOW CBS3H
VYipaBneHus, OpraHoB M OpPraHU3alUl, Y4YacCTBYIOLIUX B IIPEAOCTABICHUM MYHHUIUINAIBHOU YCIIyI'U B
nH(pOpPMaAITMOHHO-TEIEKOMMYHHUKAITMOHHOU ceTn "MHTepHeT".

1.3.3. VYmpaeneHnue oOecneunmBacT B YCTAaHOBJICHHOM IOPSIKE pa3MEIICHHE U aKTyalHu3aluio
yKa3aHHOUW MHGOpMAITUH.

1.3.4. Jlns momydeHuss WHGOPMALMKM TO BOMPOCAM IMPEIOCTABICHUS MYHHIIMITATBLHOW YCIyTH
3asBUTEH 00paIaeTcs JINYHO, MIChMEHHO, TI0 TeJIeOoHy, 10 ANEKTPOHHOU mouTe B Ynpasienue, M®DII,
yepes EIIT'Y nnum yepes PIITY.

1.3.5. JIns mony4eHus CBEICHUH O XOJAE MPEIOCTABICHUS MYHUIMIAIBHOM YCIYTH 3asiBUTEIb
oOpariaercst IM4HO, MUCBMEHHO, IO TeNe(OHY, M0 EKTPOHHON ToYTe B YIIpaBlIeHHE.



1.3.6. CBe,Z[eHI/IH 0 XOJ€ MpCAOCTaBJICHUA MYHHHHHaHLHOﬁ YCIyru u ycCJIyr, KOTOPbIC SABJIAHOTCH
HCO6XOILI/IMI)IMI/I U 00s3aTeIbHBIMU AJI1 IpCAOCTaBJICHUSA MYHHHHHaHBHOﬁ YCIyru, npeaocCTaBIAgIOTCA
3aBUTCIIIO ITOCJIC YKA3aHUA AAThl U BXOAAIICTO HOMEPaA HOHy‘ICHHOﬁ IIpu moaa4yc JOKyMCHTOB PACIIMCKH.

1.3.7. UudopmupoBanue (KOHCYIHTHPOBAHHE) IO BOMPOCAM TPEJOCTABICHUS MYHHIIHITAIHLHOMN
YCIYTH OCYIIECTBIISCTCS CIEIUAIMCTAMHA YTPABICHHS, B TOM YHWCIE CIEIMATbHO BBIICICHHBIMU IS
IIPEAOCTABIICHHS] KOHCYJIBTALAMN.

1.3.8. KoHcynpTanuu npeaocTaBisiOTCA MO CAEAYIOIUM BOIIPOCaM:
a) coJiep KaHue U X0/ MPEOCTABICHUS MyHUITUTIATHHOU YCIYTH;

0) mepedyeHb [OKYMEHTOB, HEOOXOIMMBIX JJisi MPENOCTABICHUS MYHUIMNAIBHON YCIyTH,
KOMIUIEKTHOCTb (I0CTaTOYHOCTh) MPEACTABIECHHBIX IOKYMEHTOB;

B) HMCTOYHHMK TMOJYYEHHsS [IOKyMEHTOB, HEOOXOAMMBIX [UIsl TMPEAOCTABICHUS MYHHIIMIIAIBHOM
yciayrd (MCHOJHUTENBHBIM OpraH TOCYAapCTBEHHOM BIIACTH, OpraH MECTHOTO CaMOYyIpPaBJICHHUS,
OpraHu3alys U UX MECTOHAXO0XKICHUE);

') BpeMs IpUeMa U BbIJIa4M JOKYMEHTOB celanuctamu Y npasienus, MOL;
1) CPOK IPUHATHS Y IPAaBICHUEM PELICHUS O IPeAOCTaBICHUY MyHUIIUIIAIbBHON YCITyTH;

€) MOpsI0K 00KaI0BaHus JeHUCTBUH (0€31eHCTBUS) U PELIEHU, OCYLIECTBIIIEMbIX U IPUHUMAEMBbIX
VYmpasnenuem, M®II, opranuzanmii, npuBiekaeMbix MO®IL[ mas peanusanum CBOUX (YHKIHA B
cootBercTBUM ¢ @enepanbHbiM 3akoHOoM oT 27 wurons 2010 roma N 210-®3 "OO opranuzanuu
MIPEA0CTABIICHUS TOCYIAPCTBEHHBIX M MYHHIIMTIAIBHBIX yCIyT" (manee - denepanbHblil 3aKOH OT 27 UIOJIA
2010 roga N 210-®3), a Takke UX JOHKHOCTHBIX JIMI], MyHUIIUIAIBHBIX CIYXKaIlUX, PAOOTHUKOB B XOJI€
MIPEIOCTABIICHUS MyHHUIIUIIAIbHOU YCITyTH.

1.3.9. Undopmanus no Bonpocam NpeA0CTaBICHUS MyHUIIMTIATBHON YCIYTH TaKXKe Pa3MelaeTcs:

a) Ha UH(OPMALMOHHBIX CTEHJAaX OOIIECTBEHHBIX OpraHHU3alfii, OPraHOB TEPPUTOPUATHLHOTO
OOIIIECTBEHHOTO CaMOYIIpaBJIeHHs (TI0 COTJIACOBAHUIO);

0) Ha UHPOPMAIIMOHHBIX CTEHaX ¥ (WJIM) HHBIX UCTOYHHKaX nHpopMupoBanus B MODII;
B) B CpPEJICTBaX MaccoBOi MHPOpMaLIMK, B MHPOPMAIIMOHHBIX MaTepHraiax (Oporropax, Oykierax).

1.3.10. Pazmemniaemass wHpOpMALHS COACPKUT CIPABOYHYIO HMH(MOpPMAIHIO, a TaK)KE CBEJACHHS O
MOPAAKE MOJYUCHUA I/IHq)OpMaLII/II/I 3asBUTCIIAMU 110 BOIMPOCAM MPEAOCTABICHUA MYHHHHHaHBHOfI yciyru
U YCIIyT, KOTOPBIE SIBISIFOTCSI HEOOXOAMMBIMU U 00SI3aTENIbHBIMU JIJISl TIPEIOCTABIICHUSI MYyHHUIIUITAIEHOM
YyCIyru, CBCI[GHI/Iﬁ 0 XoAC MpPEaAOCTaBJICHUA MYHHLIHHaHBHOfI yCi1yru, yCTAaHOBJICHHOM B HAaCTOAIICM
nosipasere.

2. CtaHpapT npegocTaBlieHUA MyHULUNANbHOW yCIyru
2.1. HaumeHoBaHMe MyHULUMNANbLHOM YCNyrm

HanMeHnoBaHMEe MyHUITMTIATBLHON YCJIYTH - Bblgadya paspelieHuil Ha pyOky (oOpe3Ky) ApeBEeCHO-
KYCTapHUKOBOW PaCTUTEJILHOCTH U JTUKBUIALMIO TPABSHOTO IIOKPOBA.



2.2. HaumeHoBaHMe opraHa MeCcTHOro camoyrnpaBneHus,
npeAocTaBnALWEro MyHULMnanbHy ycnyry

2.2.1. Or umenun AamuHHcTpanuu ropoaa KocTpomsl mperocTaBiieHHE MYHMIMIAIBHOW YCIIyTH
obecneurBaeT YmpasieHHe OnaroycTpoiicTBa AIMMHUCTpanuu ropojaa KocTpomsl B COOTBETCTBHM C
[TonoxxenneM o0 YnpasneHuu OnaroyctpoiicTBa AAMHHHMCTpaluu ropoja KocTpomsl, yTBEp:KIEHHBIM
pemenuem Jlymol ropona Koctpomsr oT 27 okTsi6pst 2022 roga N 187.

(m. 2.2.1 B pen. nocranoBiieHuss Aagmuauctpanuu roposaa Koctpomsl ot 25.10.2023 N 2126)

2.2.2. B npenocTaBieHU MyHUIIUTIATBHON YCIYTH YYaCTBYIOT:

a) Ympasnenne denepanbHON CIIy>KOBI TOCYIapCTBEHHON PETHCTpalv, KaaacTpa U KapTorpadpuu
no Koctpomckoit oOnactu Ans HOMy4YeHHs BBIIMCKM M3 EIMHOrO TrocyJapcTBEHHOTO peecTpa
HEJIBHKUMOCTH 00 00BEKTE HEIBUKUMOCTH,

0) Vnpaenenne denepanbHOl HAIOroBOM CiykO0bl mo KocTpoMmckoil o0iacTHl s TOTyYCHHS
CBEJICHUN O TOCYJapCTBEHHOM PEruCTpaliy IOPUIUYECKOTO JIMIA WU O TOCYAapCTBEHHOW perucTpanuu
(bu3MYeCcKOro JIKla B Ka4eCTBE MHUBUYaIbHOTO MPEATNPUHUMATEIS;

B) Ympamnenue DenepalbHON CIyx)Obl MO HAI30py B cdepe 3alMTH MpaB MOTpEOUTENCH H
Onaromnonyuus d4enoBeka mo KocTpomckoit oGmactu A MOMy4YeHUS 3aKIIOYEHHS O HECOOTBETCTBHHU
CBCTOBOI'O0 PpCXKHWMAa B JKHJIBIX W HCKHUIBIX IMMOMCHICHUAX, 3aTCHACMBIX ACPCBLIAMU, Tp€6OBaHI/ISIM
CaHUTAPHBIX HOPM.

2.3. PesynbTaTt npegocTaBrieHUss MyHULUNANbHOW yCIyrn

2.3.1. Pe3ynbTaToM NpeaoCcTaBICHUS MyHULIMIAIBHON YCIYTH ABJISETCS MPUHATHE PEUICHHUS:
a) 0 MPEeAO0CTaBICHUH MYHULIUIIAILHON YCITyTH;
0) 00 oTKa3e B MPEJOCTABICHHNH MYHUIIMITIAIIBHON yCIIyTH.

2.3.2. FOpuanueckum (HakToM, KOTOPHIM 3aKaHYMBAETCS MPEIOCTABICHNE MYHUITUIATBHON yCIyTH,
SBJISICTCS BbI1a4ya 3asBUTEIIO:

a) paspemieHusi Ha pyOKy (0Ope3Ky) ApEeBECHO-KYCTApPHUKOBOW PACTUTENBHOCTH M JIMKBUIAIMIO
TPaBSHOTO ITOKPOBA;

0) yBenomiieHHs 00 OTKa3e B BbIJaue paspelieHus: Ha pyoOKy (0Ope3Ky) ApeBecHO-KyCTapHUKOBOM
PaCTUTENBHOCTH U JIMKBUIAIMIO TPABSHOTO MTOKPOBA.

2.4. Cpok npenocTaBfieHUA MyHULMNANbLHOWN yCcnyru

2.4.1. MyHunmnasibHasi yciyra MpeIoCTaBIseTCs B CPOK, HE MpeBbIMaromui 14 paboumx aHEH,
HCUYUCIMCEMBIX CO OHA PpCErucrpanuu B YHpaBJICHI/II/I 3asABJICHUA W OOKYMCHTOB, HGO6XO,Z[I/IMBIX JJISL
MPEI0CTABIICHUS MyHHUIIUIIATbHON YCIyTH.

2.4.2. B cnywyae mpencTtaBieHHs 3asBUTENEM AOKyMeHTOB udepe3 M®PI[ cpok mnpepocrtaBieHHs
MYHHIIMTIIAJIBHON YCIYTH UCUHCISiETCA co qHA nepenaun M®I] Takux 10KyMEHTOB B Y IpaBJICHHE.

2.4.3. lna cyOBEKTOB MHBECTUIIMOHHOM JESTEIBHOCTH, OCYLIECTBIsIEMON B (pOpME KamUTaJIbHBIX
BJIOYKEHHM, UMEIOIINX MPABO HAa MOJYYECHHE MYHUIIUNAIBHON MOJIEPKKU B COOTBETCTBUM CO CTAThEH 5



[TonoxkeHus 0 MyHUIIMTIATBHON MOAJIEPKKE WHBECTUIIMOHHOM JesITebHOCTH, OCYIIECTBIsIeMOl B (hopme
KalMTAJIBHBIX BJIOKEHUH, B ropoae Koctpome, yrBepxkaeHHoro pemenrem Jymel ropoga Koctpomst ot
25 mas 2023 roga N 85, MakcUManbHBINA CPOK MPEAOCTABICHUS MYHUIIMITAIIBHOW yciyru coctanisieTr 10
pabouux JHEH, HCYUCIAEMBIX CO JHS PpErucTpaluyd B YIpPaBJIE€HUU 3asBICHUS U JOKYMEHTOB,
HEOOXOUMBIX JJISl IPEOCTaBIEHUSI MYHULIUTIATBHON YCIYTH.

(m. 2.4.3 B pea. noctanoBieHus: AamuHuctpaiuu ropojaa Kocrpomst ot 25.10.2023 N 2126)

2.4.4. Ilpu peanmuzauuu 3asBUTENIEM MPEAYCMOTPEHHBIX TPaJOCTPOUTEILHON JTIOKYMEHTAlUEH
IIPOEKTOB, pa3pabOTaHHBIX B COOTBETCTBUU ¢ ['‘eHepasbHbIM maHoM Tropoga KocTpomel mpu
omnpeneneHUN YmpaBieHueM (GOpMbI BOCCTAHOBJICHHS 3€JIEHBIX HACAXACHUNW B BHAE BO3MEIICHUS
BOCCTAHOBUTEJILHOM CTOMMOCTH 3€JICHBIX HACAKICHUN, MAKCUMAJBHBIA CpPOK IPHHATHS PELIECHUs O
MPEIOCTABIIEHUN MYHHIIMIIAJBHOM YCIyrH cocTaBisieT 14 palOouux [AHEW, HCYHCISEMBIX CO JHA
perucTpanii B YTpaBJICHUH 3asBICHUS W JOKYMEHTOB, HEOOXOIMMBIX [UIS TPEIOCTABICHUS
MYyHULUIAIBHON  ycnyru. Belmaua — pesynapTaTta  OpEeJOCTaBICHUS ~ MYHULMIAIBHOM  YCIyTH
OCYIIECTBIISICTCST B Te4eHHWe 1 paboyero THS CO JOHSA TOCTYIUIGHHS OT 3asBUTENS MO yKa3aHHBIM
VYrpaBineHueM pEKBU3WUTaM, IEHEXHBIX CPEACTB B KAueCTBE OIIAThl BOCCTAHOBUTEIBHOHM CTOMMOCTH
3€JIEHBIX HACAXKICHUM.

2.5. NepeyeHb HOPMATUBHbLIX NPABOBbIX aKTOB,
perynupyrowmx npegocraBrneHe MyHMLMNanbHON ycnyru

2.5.1. MYHI/ILII/IHaJ'IBHaH yciyra np€aocCTaBIsd€TCsa B COOTBETCTBUU CO CICAYHOIIMMHU HOPpMaTHBHBIMU
IIPpaBOBbBIMU AKTaAMMU:

a) Koncrurymueit Poccuiickoii ®enepanuu  ("CoOpanue 3akoHomarenbcTBa Poccuiickoit
O®enepanun", 4 aprycra 2014 rona, N 31, ct. 4398);

0) denepanpHbiM 3akoHOM OT 6 OkTAOps 2003 roma N 131-®3 "OO o0mMX NPUHIUIIAX
OpraHM3aly MECTHOro camoymnpasieHus B Poccuiickoit @enepanun” ("Poccuiickas razera”, N 202, 8
okTs10ps 2003 rona);

B) ®enepanbHbiM 3akoHOM 0T 27 mronsg 2010 roga N 210-®3 "O6 opraHuzanuu npeaoCTaBICHUS
roCcyJapCTBEHHBIX U MyHUIMNIATBHBIX yeyr" ("Poccuiickas razera”, N 168, 30 uromst 2010 roma);

r) ®enepanpHbiM 3akoHOM OT 6 ampenst 2011 roma N 63-®@3 "OO6 snekTpoHHON moATHACH"
("Poccuiickas razera", N 75, 8 anpens 2011 roga);

n) OenepanbabiM 3akoHOM 0T 10 stHBaps 2002 roma N 7-@3 "OO6 oxpaHe okpykaromiei cpeapt”
("Poccuiickas razera", N 6, 12 suBaps 2002 roga);

e) 3axkoHom Koctpomckoit obmactu ot 5 okTsa0Ops 2007 roma N 194-4-3KO "O 3eneHbIx
HacaXJeHusX HaceleHHbIX MyHKTOB Koctpomckoit obmactu" ("CII - HopmaTuBHBIE nOoKyMeHTHI", N 50
(110), 17 oxtsa6pst 2007 rona);

k) YcraBom ropoaa Kocrpowmsr ("Koctpomckue Begomoctu'", N 30, 26 utons 2005 roma-1 aBrycra
2005 roga; N 31, 2 aBrycra 2005 roga-8 aBrycta 2005 roaa; N 32, 9 asrycra 2005 rona-15 aBrycra 2005
roaa; N 33, 16 asrycra 2005 roma-22 asrycta 2005 roga; N 34, 23 aBrycra 2005 roga-29 asrycrta 2005
roga; N 35, 30 aBrycra 2005 roga-5 centsopst 2005 rona);

3) Ilopsnxkom pacdera (QakTHMYECKHMX 3aTpaT Ha BOCCTAHOBJIEHHE HApPYyLIEHHOI'O COCTOSHMS
OKpY KaloIlled cpeabl B CBS3U C MOBPEKICHUEM WIM YHUYTO)KECHHEM 3€JIEHBIX HACaXJACHUN B TOpOAe



Koctpome, yrBepxkaeHHbIM noctanoBieHueM [ aBel ropoaa Koctpomsl ot 3 gexabps 2007 roga N 2980
("Koctpomckue Begomoctu", N 50, 11 nexadps 2007 roga-17 nexadpst 2007 rona);

n) [lopsakom BeiTaun paspenieHui Ha pyoKy (00pe3Ky) IpeBeCHO-KyCTapHUKOBOM pacTUTENILHOCTH
1 JIMKBUJALMIO TPABSHOTO MIOKPOBA Ha TeppUTopun ropoja Koctpomsl, yTBEpKI€HHBIM [TOCTAHOBIEHHEM
I'maBel ropoga Koctpomser ot 30 urons 2009 roma N 1169 ("Koctpomckue Bemomoctu", N 27, 7 urons
2009 roga-13 uronsa 2009 rona) (nanee - [lopsnox);

k) [lopsinkoM HCTONBb30BaHMs, OXPAHbI, 3alIUThl U BOCCTAHOBJICHHUS 3€JICHBIX HACAXKICHHM Ha
Tepputopun roposaa Koctpomsl, yrBepaxaeHHbIM pemieHueM Jlymsl ropoga Kocrpomsr ot 30 mas 2013
rona N 79 ("Odunuansuerii BectHuk ropoaa Koctpomsr", N 20, 7 urons 2013 roga);

JI) HaCcTOAIIIUM A,Z[MI/IHI/ICTpaTI/IBHBIM PEriIaMCHTOM.

2.5.2. TlepeueHb HOpPMATHUBHBIX TMPABOBBIX  AaKTOB, PErYJIUPYIONIMX  MpPEAOCTaBICHHE
MYHUIIUNIATBHON YCIYyTH, pa3MelleH Ha OQUIMaIbHOM caiiTe AIMUHHCTpauuu ropona Koctpomsl B
nH(pOpMaIMOHHO-TeIEKOMMYHUKaIMoHHOM cetn "MuTepHeT" (Www.grad.kostroma.gov.ru).

(B pexn. nocranoBieHuss AnMuHucTtpauuu ropoga Kocrpomsr ot 25.10.2023 N 2126)

VYnopasnenue oOecreuynBaeT pa3MelleHHe M aKTyalu3alldio TepedyHs: HOPMATHUBHBIX IPABOBBIX
aKTOB, PETYJUPYIOIIUX TMPENOCTABICHUE MYHUIUNAIBbHOW yCIYrd, Ha OQHIMAIBHOM CalTe
Anvunuctpanuu ropoaa KocTpoMbl B MH(pOpMalMOHHO-TEIEKOMMYHUKAIMOHHOW cetn "WHTepHet"
(www.grad.kostroma.gov.ru), a Takxe B COOTBeTCTBYIomEeM pazzaeine PIITY.

(B pen. moctaHoBiieHust AaMuHHCTpanuu ropoaa Koctpomsr ot 25.10.2023 N 2126)

2.6. NepeyeHb [OKYMEHTOB, HEOOXOAMMbIX ANA NpefoCcTaBlIeHUA
MyHULMNaNbHOM YyCNyru

2.6.1. MyHununanpHas yciiyra MNpeJOCTaBISIETCS Ha OCHOBAaHWUU IPEACTABICHHOIO 3asiBICHUS,
COCTaBJIEHHOTO 10 (hopMe COTIACHO MPUIIOKEHHUIO | K HacToseMy AJIMUHUCTPATUBHOMY perjlaMeHTy, K
KOTOPOMY IIPHJIAratoTCsl KOMUU CIIETYIOUUX JIOKYMEHTOB:

a) IOKyMEHTa, YJIOCTOBEPSIOIIET0 JTUYHOCTh 3asBUTEIIS, B CIy4Yae ero JUYHOTO OOpalleHUS;

0) JOKyMEHTa, MOJATBEPKAAOUIETO IMOJHOMOYMSI JIMIa Ha oOOpalleHHe C 3asBICHUEM O
MIPEIOCTaBIIEHNN MYHHUIMIAIBLHON YCIyrH (B cily4ae, KOrja 3asBUTEJIEM SIBISETCS IOPUAMYECKOE JIMIIO,
b0 KOorja C 3asBICHUEM O MPEJOCTaBICHUH MYHHUIIMNAILHOM YCIyru oOpaliaeTcsi MpeACcTaBUTENb
3asBUTETIA).

2.6.2. B cmydae pyOku (0Ope3KkH) IpeBECHO-KYCTAPHUKOBON pPACTUTEIHHOCTH W JIHKBUIAINH
TPaBSIHOTO TOKPOBA TP BOCCTAHOBJICHWH HOPMATHBHOTO CBETOBOTO PEXHMA B JKHIBIX W HEKHIBIX
MIOMEIICHUSX, 3aTEHAEMBIX JIEPEBbSIMHU, K 3asBICHUIO, IOMUMO TOKYMEHTOB, YKa3aHHBIX B MOAMYHKTaxX
"a", "0" mynkTta 2.6.1 Hacrosmiero AJMHHHCTPATHUBHOTO pETJIaMEHTa, TMpUJIaraeTcsl 3aKIoueHue
VYnpasnenuss denepanbHoii Ciry:KObI 0 HaA30py B cepe 3aluThl paB nmoTpeduTeneil u 0xaromnomydus
gyenoBeka 1o KocTpomckoit 007acTé 0 HECOOTBETCTBHHM CBETOBOIO PEXKHMMAa B JKWIIBIX M HEXHIIBIX

MMOMCHICHUSX, 3aTCHACMBIX ICPCBbAMU, TpCGOBaHI/IHM CaHUTAPHBIX HOPM.

2.6.3. B cinyuyae pyOkum (0Ope3kH) ApeBECHO-KYCTApPHUKOBOW PACTUTEIBHOCTH W JUKBUAAIINH
TPaBSHOIO MOKPOBA IIPU PEaIU3aLUU IIPEyCMOTPEHHBIX I'PaJOCTPOUTEIILHON JOKYMEHTAUEN IIPOEKTOB,
pa3pabOTaHHBIX B COOTBETCTBHH C TE€HEPAIBHBIM IUIAaHOM Tropoaa KocTpomsl, K 3asBIICHHIO, TIOMHMO



nyn

JOKYMEHTOB, yKa3aHHBIX B moAamyHkTax "a", "0" mynkra 2.6.1 HacTosmero AIMHUHHCTPATUBHOTO
periiaMeHTa, MpujIaraloTcsi KOmuu:

a) MPaBOYCTAaHABIMUBAIOIMINX U (WJIK) MPaBOYIOCTOBEPSIONIUX JOKYMEHTOB Ha 3€MEIbHBIA yYacTOK,
Ha KOTOPOM HaXOJSATCS paccMaTpUBaeMbIE 3€JIE€HbIE HACAXKICHHUS, B CIIyyae €CJIM TaKhe IMpaBa HE
3aperucTpupoBanbl B EAMHOM rocyjapcTBEHHOM peecTpe MpaB Ha HEIBMKMMOE MMYIIECTBO U CHENOK C
HUM;

0) yTBEpKACHHON MPOEKTHOW JOKYMEHTAIUH;
B) pa3pelIeHHs Ha CTPOUTENBCTBO.

2.6.4. JloxymeHTHI (CBeleHMS), yKa3aHHbIe B TyHKTe 2.6.3 HacTosimero AJIMHUHHUCTPATHBHOTO
perinamMeHTa, 3alpalluBalOTCs YIPABJIEHUEM CaMOCTOSITENBHO, IIOCPEACTBOM MEXBEIOMCTBEHHOTO
B3aMMO/ICIICTBUSI.

JlokyMeHTBl ~ (cBeleHHs), YyKa3aHHble B moanyHkre "a" myHkta 2.6.3  HacTOALIETO
AJIMUHHCTPAaTHBHOTO pErJaMeHTa, MPEACTABISIOTCS 3asBUTEIEM CAaMOCTOSATENFHO, €CIHM yKa3aHHBIC
JOKYMEHTHI (MX KOTIMU WJIM CBEJICHHUS, COJIEpKAIIUECS B HUX) OTCYTCTBYIOT B EMTMHOM rocy1apcTBEHHOM
peecTpe HeABHKUMOCTH.

2.6.5. JlokyMeHThI, yka3zaHHbIe TTyHKTax 2.6.1, 2.6.2 HacTos11ero AAMUHUCTPATUBHOTO PETJIaMEHTa,
MIPEJICTABIISIOTCS 3aBUTEIIEM CAMOCTOATEIBHO.

2.6.6. VYmpaBieHue B paMKax MeEXBEIOMCTBEHHOTO HH(GOPMAIIMOHHOTO B3aUMOJICHCTBHS
OCYILECTBIISICT MOJYYEHHUE CIEeIYIOIUX JOKYMEHTOB, KOTOpPbIE HAaxXOIATCA B PACIOPSIKEHUU OPraHOB,
MPEJOCTABIISAIONINX TOCYAaPCTBEHHBIE YCIYTH, B COOTBETCTBUM C HOPMATHUBHBIMU aKTaMu Poccuiickoit
denepanuu:

a) BBIMUCKHU U3 EMMHOTO rocy1apcTBEHHOIO peecTpa IMpaB Ha HEABUKUMOE UMYIIECTBO U CHCIIOK C
HHM;

0) KONUU JIOKYMEHTA, MOATBEPKAAI0IIET0 FOCYJapCTBEHHYIO PErUCTPALIMIO FOPUIUYECKOro Jiuiia (B
ciydae oOpalleHus ¢ 3asBICHUEM FOPUIUIECKOTO JIHIIA).

2.6.7. 3asgBuUTENb BIpaBe IMPEACTAaBUTh B YIIpaBICHHWE JOKYMEHTHI, yKa3aHHbIE B IyHKTax 2.6.3,
2.6.6 HacTosAMmEero AIMHUHUCTPATUBHOTO PErjiaMeHTa, o0 COOCTBEHHOW MHHUITMATHBE.

2.6.8. 3ampemmaercst TpeOOBATh OT 3asIBUTEIIS:

a) MpeCTaBIeHUS JOKYMEHTOB U HH(GOPMAIIUU WIN OCYIIECTBICHUS ACHCTBUIA, IPEICTaBICHNUE WIH
OCYIIECTBJIEHUE KOTOPBIX HE IMPENyCMOTPEHO HOPMATHBHBIMU MPABOBBIMHM AKTaMHU, PETYIMPYIOIIMMHU
OTHOLIEHUS, BOBHUKAIOIIKE B CBSI3H C MMPEAOCTABICHUEM MYHULIMIIAIIBHON YCIIyTH;

0) npezacTaBieHUsT JOKYMEHTOB M MH(OpPMAalUU, KOTOPhIE HAXOJIATCS B PACIOPSIKEHUH OPIaHOB,
IIPENIOCTABIAIOIINX ~MYHULMIAIBHYIO YCIYTy, TOCYJapCTBEHHBIX OpraHOB, OpPraHOB MECTHOIO
CaMOYIIPaBJICHUs U OpraHU3allvii, B COOTBETCTBUU C HOPMATUBHBIMU IIPABOBBIMHM akTaMu Poccuiickoin
denepanyy, HOpPMaTUBHBIMU IIPAaBOBBIMU akTaMu KocTpoMckoil 001acTi, MyHUIIMIIAIBHBIMU IIPAaBOBBIMU
aktamu ropozaa Koctpomsr,

B) OCYILIECTBJICHMs [JEHCTBHN, B TOM YHCIIE COINIACOBAHMUN, HEOOXOOUMBIX [UI IOJyUYSHHS
MYHUIIUNIATBHON YCIYTH W CBA3aHHBIX C OOpalleHHEeM B HWHBIE T'OCYJApCTBEHHBIC OpIaHbl, OPraHbI



MECTHOTO CaMOYIpAaBJICHMs, OpraHU3allM, 3a HUCKIIOUYEHHEM IIOJyYeHHs] YCIYyr U IOJIy4eHUs
JOKYMEHTOB M HWH()OpPMALMH, MPEJOCTABIAEMBIX B pe3yJjbTaTe IMPENOCTABICHUS TaKUX YCIYT,
BKJIIOYEHHBIX B IlepedeHp yciyr, KOTOpble SBISAIOTCS HEOOXOTUMBIMH M O0S3aTEIbHBIMU IS
IIPEIOCTABJIEHUSI OpraHaMU MECTHOTO caMoyIlpaBiieHHs ropoaa KocTpombl MyHHLMIANBHBIX YCIYT H
IPEJOCTABIAIOTCS OpPraHU3alMsAMH, YYacTBYIOUIMMU B HPEJOCTABIEHUM MYHUIMNAIBHBIX YCIHYT,
yTBepKIAeHHbIN pemieHrueM Jymsl ropoga Koctpomsl ot 27 stuBaps 2012 roga N 6;

T') IPeJCTAaBJICHUS IOKYMEHTOB U MH(POPMAIH, OTCYTCTBHE U (M) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCH MPU MEPBOHAYAIBHOM OTKa3€ B IMPHEME JTOKYMEHTOB, HEOOXOAUMBIX JJIS MPEIOCTABICHUS
MYHHUIMIIATBHOW YCIYrH, JUOO0 B TMPEAOCTaBICHUMH MYHUIUNAIBHON YCIYyTHU, 3a HUCKIIOYCHHEM
CIIEYIOIINX CITy4aeB:

U3MEHEHHe TpeOOBaHMM HOPMATUBHBIX IPABOBBIX AaKTOB, KacalOIUXCA MPEAOCTABICHUS
MYHULUIAJIBHON  YCIyI'M, II0CJI€ II€PBOHAYAJBHOM IIOAAYM  3asBICHUA O MPEAOCTABICHUU
MYHHLMITAJILHON yCIIyTH;

- HaJguyue OmMOOK B 3asBICHUM O TNPEAOCTABICHHUM MYHHIMNAIBHOW YCIyTM U JOKYMEHTaX,
MOJJaHHBIX 3asBUTEJIEM II0CIE MEPBOHAYAIBHOIO OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAMUMBIX MAJs
MPEJOCTABICHUS] MYHULIMOAIBHONW YCIyTd, JuU0O0 B TMPEIOCTABICHUM MYHHIMIIAIBHOM YCIyrH M HE
BKJIFOUEHHBIX B IIPEJCTABJICHHBIN paHEe KOMIUIEKT JOKYMEHTOB;

- UCTCUCHUC CPOKa HGﬁCTBHH AOKYMCHTOB HJIM U3MCHCHUC PIH(l)OpMaI_[I/II/I IIOCJIC TIICPBOHAYAJIBHOI'O
OTKa3a B I[IPUEME JOKYMCHTOB, HeO6XOI[I/IMBIX U IPEA0CTAaBJICHUA MYHHHHHaHBHOﬁ YCIIyTru,

- BBISBJICHHE JIOKYMEHTAJIBHO TIOATBEPXKIACHHOrO0 (akTa (IPU3HAKOB) OMIMOOYHOTO WIIU
IIPOTUBONPABHOr0 JeiicTBus (0e3neiicTBUSA) MOJKHOCTHOTO JiMIa YIPaBICHUs, MYHUIUNAILHOIO
ciyxariero, paboranka MOIL] npu nepBoHAYaTLHOM OTKa3e B MPUEME JTOKYMEHTOB, HEOOXOAMMBIX IS
IIPEJOCTaBICHUS] MyHULMIIAIILHONW YCIIyTH, 00 B MPEIOCTAaBICHUN MYHMLMIAIBHOW YCIyIHd, O 4eM B
IIICBMEHHOM BHJE 3a IOANKCHIO HadalbHUKA YIpaBiieHUs, pykoBoauresns M®PI] npu nepBoHadaibHOM
OTKa3e B TIpUEME JOKyMEHTOB, HEOOXOIUMBIX [UIi HPEAOCTABICHHS MYHULUIAIBHOW YCIyTH,
YBEJOMJISIETCS 3asIBUTEIb, & TAKXKE IPUHOCATCS U3BUHEHHUS 3a JOCTABJIEHHbIE HEY100CTBA.

2.7. TpeboBaHusA, npeaAbABNAEMbIe K AOKYMEHTaM,
HeoOGXxoAUMbIM ANSA NONYyYEeHUs MyHULIMNANbHOW YCIyrv

2.7.1. JIOKyMEHTBI, NpPEACTaBIAEMbIC 3asABUTEIEM, JOJDKHBI COOTBETCTBOBATH CIEIYIOIIUM
TpeOOBaHUSAM:

a) TeKCThI IOKYMEHTOB JIOJKHBI OBITh HAITMCAHBI pa300pPUHBO;

0) pammnusa, UM U OTYECTBO (MPU HAIWYMU) 3asBUTEINSA, €TO aJPEC MecTa KHUTEIbCTBA, TeledoH
(ec ecTh) JOJKHBI OBITH HAITUCAHBI MIOJTHOCTHIO;

B) JOKYMEHTBHl HE€ JOJDKHBI COJAEpX aTh MOJYUCTOK, NPUIKCOK, 3aYEPKHYTHIX CIOB M HMHBIX
HEOTOBOPEHHBIX HCIIPABJICHHUIA;

T') TOKYMEHTHI HE JOJDKHBI OBITh HCIIOJTHEHBI KapaHaIlIoM;

) JOKYMEHThl HE JOJDKHBI MMETh CEPbE3HBIX IOBPEKICHUI, HAIMYUE KOTOPBIX JAOMYyCKaeT
HEOJHO3HAYHOCTh UX TOJKOBAHMSI.



2.7.2. JIokyMeHTbl, HEOOXOJUMBbIE AJsl MPEAOCTABICHHUS MYHHIMIIAIBHOM YCIIyTH, MOTYT OBITbh
NpEACTABJICHBI KaK B MOMJIMHHUKAX, TaK U B KOMUAX, 3aBCPCHHBIX BBIL[aBIHCﬁ AOKYMCHTBIL opraHH3auHeﬁ
(opraHom, yupexAE€HHEM) WM HOTApHAJIbHO YAOCTOBEPEHBI (B Cilydasx, HPSMO MPEAyCMOTPEHHBIX
3akoHoaarenbcTBOM Poccuiickoii ®denepaunn). He3aBepeHHble KONMM IPEICTaBICHHBIX JOKYMEHTOB
JIOJKHBI OBITh TaKXKe 3aBepeHbl crienuanucToM YnpasiaeHus, MPL] Ha ocHOBaHMM UX MOJUIMHHUKOB.

2.7.3. 3adABUTENIb MOXET MOAATH 3asBJICHUE O MOJYYEHUU MYHULMIAIBHON YCIYTH B 3JIEKTPOHHOM
dhopme ¢ ucroaszoBanrem PIITTY.

2.7.4. B cooTBeTCTBUM cO cTarthelr 6 DenepanpHOro 3akona ot 6 ampens 2011 roga N 63-D03 "O6
ANEKTPOHHON moanucu" HHPOpMAIUs B JJIEKTPOHHOW ¢opMe, MOAMHMCAHHAS KBaTU(PUIIUPOBAHHOM
3J'I€KTpOHHOI71 MMOoAMNUCHI0, IMPU3HACTCA OJBJICKTPOHHBIM HOOKYMCHTOM, PpPAaBHO3HAYHBLIM JOKYMCHTY Ha
OyMa)XHOM HOCHTele, OJMUCAaHHOMY COOCTBEHHOPYUYHOM MOIMHUCHIO, U MOKET MPUMEHSTHCS B JHOOBIX
MPAaBOOTHOLIEHUSIX B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickort denepannu, KpoMe cirydas, €Ciu
denepaibHBIMU 3aKOHAMU WM MPUHUMAEMBIMU B COOTBETCTBMM C HUMH HOPMATUBHBIMH MPABOBBIMU
aKTaMH YCTAHOBJICHO TpeOOBaHME O HEOOXOTUMOCTH COCTaBJICHHS IOKYMEHTa HCKIIOYUTEIHHO Ha
OyMa)XHOM HOCHTEJIE.

2.7.5. 3asBneHWe W HEOOXOIUMBIC IS TONYYCHHS MYHHIIMITATBHOW YCIYTH JOKYMEHTHI,
NpeyCMOTpEHHble  NyHkTamu  2.6.1-2.6.3  HacTosimiero  AJAMUHHUCTPATUBHOIO  pErjaMEHTa,
MIPEICTaBIICHHBIC 3asIBUTEJIEM B 3JICKTPOHHOH (popMe, YAOCTOBEPSIIOTCS AIIEKTPOHHOM MOANHUCHIO:

a) 3asBJICHUC YIOCTOBCPACTCA HpOCTOﬁ 3J'IeKTp0HH0171 IIOAIMUCHIO 3a4BHUTCIIA,

0) JTOBEpPEHHOCTD, MOJITBEPXKAAIONIAsl IPABOMOYUE HA OOpalleHue 3a MOJyYeHUEM MYHUIUIAIbHON
yCIIyTH, BBIJJAaHHAS OpraHu3alueid, yAOCTOBEpPAETCS YCHUJICHHOW KBaIH(PHUIIMPOBAHHOW 3JIEKTPOHHOMN
MOJIMKCKHI0 MPAaBOMOYHOTO JTOJKHOCTHOTO JIMI[A OPTaHHU3AINH, & JOBEPEHHOCTh, BbIIaHHAS (DU3MYECKUM
JIUIOM, - YCUJICHHOM KBATU(PHUIIMPOBAHHON AJIEKTPOHHON MOJIUCHIO0 HOTApHyCa;

B) MHBIE JOKYMEHTHI, IpWIaraeéMble K 3asBICHHIO B (hOpME 3JEKTPOHHBIX 00pa3oB OyMaXKHBIX
JOKYMEHTOB (CKaHHUPOBAHHBIX KOMMil), yJAOCTOBEPSIOTCA SJIEKTPOHHOW MOAMHUCHIO B COOTBETCTBUU C
tpeboBanusimu [locranosnenus [IpaBurensctBa Poccuiickoit deneparmu ot 25 utons 2012 roga N 634
"O BUgax OAJIEKTPOHHOW TIOJIUCH, HCIIOIb30BAaHUE KOTOPBIX JOIYCKAeTCsl TpH OOpalieHuu 3a
MIOJIyYE€HHUEM TOCYIaPCTBEHHBIX U MyHMIIUIIAIbHBIX YCIyT".

2.7.6. Ecnu HampaBJieHHBIE TOKYMEHTHI TIOIMMUCAHBl YCHJICHHON KBATU(GUIIUPOBAHHOMN 3JIEKTPOHHOM
IIOAIMUCHhIO B COOTBETCTBHU C Tp€60BaHI/I}IMI/I 3aKOHOAATCJIbCTBA, NPCACTABIICHUC OPUT'MHAJIOB U CBEpPKaA C
ANIEKTPOHHBIMU BEpPCHSIMH JIOKyMEHTOB He TpeOyerca. B uHOM ciiydae 3asiBUTENb MpelCTaBiseT
OpUIr'MHAJIbI JOKYMCHTOB B praBHeHI/Ie IJid CBCPKU C JJICKTPOHHBIMU BECPCUAMU NOKYMCHTOB IIOCJIC
MOJTyYEHHUs YBEAOMIICHUS O MIPUHSATUU 3asBJICHUS K PACCMOTPEHHUIO.

2.7.7. dna momydeHus cepTH(HKATa YCWICHHOW KBaJHM(PHUUHUPOBAHHOW DSJIEKTPOHHON IMOAMUCH
3asBUTEIb JTOJDKEH OOPATUTHCS B yIOCTOBEPSAIOLINM LIEHTP, BKIIIOYEHHBIN B [lepedyeHpb ynonHOMOYEeHHBIX
yIIOCTOBEPSIOUINX IEHTPOB €OUHOH CHCTEMBl YAOCTOBEPSIOIIUX LEHTPOB, C(HOPMUPOBAHHBII
MUHUCTEPCTBOM CBSA3M U MACCOBBIX KOMMYHUKalU Poccuiickoit denepanuu.

2.7.8. 3agBUTENSM JODKHA OBITH MPEJOCTaBICHA BO3MOXKHOCTH JIs MPEABAPUTEIHHON 3aliCcH Ha
Mpe/ICTaBJCHHE JOKYMEHTOB /Ul IOJy4YeHUS MYHUIUNAIbHON yciyru W (WiM) [ TONy4YeHUS
pe3ysibTaTa MyHULIMIIATBHON yeryru. [IpeaBapurenbHas 3aUCh MOXKET OCYIIECTBIATHCS 3asSBUTEIEM MIPU
TUYHOM oOpamenun, B ToM unciie B M®ILI, mo tenedony: 8 (800) 350-94-10, a taxke mocpeacTBOM
3anucH ¢ ucnoiibzopanueM PIITY.



2.7.9. Ilpu npeaBapUTEIbHON 3alUCH 3asBUTENb COOOLIAET CBOM (DaMMIIMIO, UM, OTYECTBO (IIpH
HAJIMYMHN), apec MecTa )KUTEIbCTBA, KOHTAKTHBIN TeJIeOH U JKelaeMble JaTy W BPEMsl MPEICTaBICHUS
noKyMeHTOB. IlpeaBaputenbHas 3amuch OCYLIECTBISETCS IyTeM BHeceHus uHpopmanmu B KypHan
MIPeIBApUTEIILHON 3aliCH 3asBUTENEH, KOTOPBIA BeleTcsi Ha OyMa)KHOM WM 3JIEKTPOHHOM HOCHTEIISX.
3asBUTENIO COOOIIAEeTCs JaTa W BpeMs NPEACTaBICHUS JOKYMEHTOB Ha IMOJYy4YeHHE MYHHUIMNAIbHON
YCIIyI'H 1 HOMEp KaOuHeTa preMa JTIOKyMEHTOB, B KOTOPBIN ClIeAyeT 0OpaTUTHCS, a TaKXkKe JaTa U Bpemst
MOJIyYeHHUs pe3yiibTaTa MyHHUIMIIATBHOM yCIIyTH 1 HOMep KaOMHeTa BbIIauM pe3yJibTaTa MyHUIUNIAIbHON
yCIIyTH, B KOTOpBIH cClleyeT oOpaTHTbCsA. B cilyuae, ecnu 3asBHUTENEM HUCIONB3YETCS BO3MOXKHOCTb
IIPEIBAPUTEIIBHOM 3allMCH Ha IPEJICTaBICHHE JOKYMEHTOB NIl MOJIYYEHHS MYHULUIAIBHON YCIYTH H
(unn) 1S noJTydeHus pesyJibTaTa MyHULMIAIBHOM yciyru ¢ ucnoiabs3zoBanuem PIII'Y, emy Hanpasisiercs
yBEIOMJIEHHME O NPUOJMKEHWH JaThl MOAaYM JOKYMEHTOB M (MJIM) TIOIy4eHHUs pe3ylbTara
MYHUIIUTATBHON YCIIyTH (TIPU HAJTMYUH JTMYHOTO KaOMHETA).

2.8. NepeyeHb HEOOXOAUMBIX U 00SAA3aTEeNbHbLIX YCNyr
ANns npeaocTaBfeHUs MyHULMNANbHOWN YCIyry

2.8.1. B cnydae, ecnu TMpeAOCTABICHHE MYHHUIIMNAIBHOW YCIAyrd TpeOyeTrcs B LEAX
BOCCTAQHOBJICHUSI CBETOBOTO PEKHMMAa B JKUJBIX M HEXKWIBIX IOMEIICHUSNX, 3aTCHSEMBIX JEPEBBIMH,
HE00X0IUMOM 1 0053aTeTbHOM YCIYTOi SIBISIETCS MOMYyYEHUE 3aKIIIOUEHHUSI O HECOOTBETCTBUU CBETOBOTO
pPEeKHMMA B KWIBIX U HEXKHUIIBIX TIOMEIICHHSIX, 3aTEHAEMBIX JICPEBBIMU TPEOOBAHHUSIM CAHUTAPHBIX HOPM.

2.8.2. HeoOxomumass u oOs3aTenpHas ycioyra, YykKazaHHas B myHkTe 2.8.1 HacTosmiero
AJIMMHHCTPAaTUBHOTO pPErjlaMeHTa, OKa3biBaeTcs YmpaBiieHueM dDenepalibHON CIy»Obl MO HAI30py B
cdepe 3amuUThI ITpaB noTpeduTenei u 6marononyuuns yenoeka no Kocrpomckoit o6nactu.

2.9. OcHoBaHuA ANA OoTKasa B NnpMemMe AOKYMEHTOB,
HeoOGXxoAUMbIX ANA NpeaocTaBneHus MyHUUMNanbLHOM yCnyrm

2.9.1. OcHoBanus i1 OTKa3a B IIpUEME 3asBJIECHUS U JIOKyMEHTOB, HEOOXOIUMBIX JUIf
NPEIOCTABICHUS] MYHHIUIAJIBHOW YCIYTH, IMOJYYEHHBIX Ha OyMa)KHOM HOCHTENe, HOPMAaTHBHBIMHU
MIPaBOBBIMHU aKTaMHU HE MPeLyCMOTPEHBI.

2.9.2. OcHoBaHus ISl OTKa3a B MpHUEME 3asiBJICHUS U JOKYMEHTOB, MOJYYEHHBIX OT 3asBUTEISI B
(hopMe PIIEKTPOHHOTO JOKYMEHTA!

a) €CJM 3asBJIEHHE B 3JIEKTPOHHOW (popMe MOJMMCAHO ¢ MUCIOJIb30BAHUEM 3JIEKTPOHHOM MOANUCH,
HE [IPUHAJICKALIEN 3asIBUTEIIO;

0) ecnu 3asgBICHHE IOCTYNHJIO C HE3alOJIHEHHBIMU TMOJIIMU, TMPEAYCMOTPEHHBIMU (POpMOi
3asIBJICHUS, SIBJISIOIICHCS MPUITOKEHUEM K HACTOSIIEMY AIMUHUCTPATUBHOMY PETJIaMEHTY;

B) K 3asBIICHUIO B JJIEKTPOHHOW (opMe MPHUKPEIsIeHbl CKAaHUPOBAaHHBIE 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB, HE COOTBETCTBYIOIINE TIEPEYHIO JOKYMEHTOB, HEOOXOIUMBIX U TPEAOCTABICHUS
MYHHIMTIIATBHONW YCIYTH, MPEIyCMOTPEHHBIX NMyHKTamu 2.6.1, 2.6.2 Hacrosmero AJIMUHHUCTPATUBHOTO
permamMeHTa W/HUiy He MOANMUCAHHBIE COOTBETCTBYIOMICH AIEKTPOHHON MOAIMHUCKIO;

I') BBIIBJICHHE B PE3YyJbTAaTe MPOBEPKH YCWJIEHHON KBATU(MHUIMPOBAHHOW 3JIEKTPOHHOW IMOAMUCH
HECOOJIIOJICHNsI YCTaHOBIIEHHBIX cTaThell 11 denepanpHoro 3akona ot 6 anpens 2011 roga N 63-®3 "O6
AJIEKTPOHHOW MOJAMUCH" YCITOBUM MPU3HAHUS €€ JEUCTBUTEILHOCTH.

2.10. OcHoBaHuA ANA NPUOCTAaHOBNEHUA UN OTKa3sa



B NpeAoCTaBNeHUM MyHMLUNANbHOW yCcnyru

2.10.1. OcHOBaHU IJi1 MPUOCTAHOBJIEHUS MYHUIMMNAIBHON YCIYyTM HOPMATHUBHBIMH IPaBOBBIMHU
aKTaMH, PEryJIUPYIOMIUMH MPEIOCTaBICHUE MYHUIIUTIATBHOU YCIYTH, HE MPEyCMOTPEHO.

2.10.2. OcHOBaHUSIMM J1 OTKa3a B MPEAOCTaBICHUN MYHUIIUTTAIIBHON YCIYTH SIBIISIFOTCS:

a)  OTCYTCTBHE  JIOKYMEHTOB,  ONpEIENeHHbIX  myHkTamu  2.6.1-2.6.3  HacTosmIero
AJIMMHUCTPATHBHOTO pETJIaMEHTa, 00S3aHHOCTD TI0 TIPECTABICHNUIO KOTOPHIX BO3JIOKEHA HA 3asBUTEIIS;

6) HCMOCTYIUICHUEC T10 YKAa3aHHBIM praBJICHI/IeM PEKBU3UTAM OT 3adBUTCIIA ACHCKHBIX CPCACTB B
KauyecTBE OIJIaThl BOCCTAHOBUTEIBLHOM CTOMMOCTH 3€JICHBIX Haca)K,Z[CHI/Iﬁ, B Cliydac OIpCACICHUA
praBJIeHI/IeM (bOpMLI BOCCTAaHOBJICHHA 3CJICHBIX HacaxcaeHHﬁ B BUJC BO3MCUICHUSA BOCCTAaHOBUTEIBHOM
CTOMMOCTH 3CJICHBIX Haca)K,I[eHHfI.

2.11. NMopsapok, pasmep U OCHOBaHUA B3IUMaHUSA
rocyfaapcTBeHHOMW NOLWSMHbI UM UIHOW NNaThbl, B3MMaeMoW
3a npefocTaBrieHMe MyHUUMnanbLHOM ycnyru

2.11.1. MyHuunanzpHas yciryra mpeaocTaBIsieTcs: OECIUIaTHO.

2.11.2. Ilopsinok Bo3MeUIEHHs Bpea, IPUUMHEHHOTO MOBPEXKICHUEM WM YHUUTOXKEHUEM 3€JIEHBIX
HacaxkJeHul, onpenensercs [lopsakom pacuera GakTHUECKUX 3aTpaT HA BOCCTAHOBJIEHHWE HAPYIIEHHOTO
COCTOSIHUSI OKPY’KaloILlel Cpefibl B CBSI3U C IMOBPEXKIECHUEM WM YHUUYTOXKEHUEM 3€JIEHBIX HACAKICHUH B
ropojae Koctpome, yTBepkneHHbpIM TiocTaHoBiieHueM I naBwl ropona Koctpomsr ot 3 aexabpst 2007 roma
N 2980.

2.11.3. Bo3menieHue Bpena, NPUUYMHEHHOTO TOBPEXKICHUEM WIM YHUUYTOXKEHUEM 3EJICHBIX
HACaXXJICHUM, MMPOU3BOJUTCS B pa3Mepe BOCCTAHOBUTEIHLHON CTOMMOCTH, 32 MCKJIIOUYEHUEM CIIETYIOLIUX
CIIy4aeB:

a) MPOBEICHUS CAHUTAPHBIX PyOOK, pyOOK yX0/1a U PEKOHCTPYKIIMHU 3€JICHBIX HACAKICHHI;

0) mpenoTBpalleHUs M JMKBUIAIMM aBApUMHBIX M YPE3BBIYAMHBIX CUTYallUH TEXHOIC€HHOTO H
NPUPOJHOTO XapakTepa W MX IOCIEACTBUH, B TOM YHCJIE MyTeM pYyOKH 3eJeHBIX HaCaXICHHH,
pacroyO)KEHHBIX HAa HEHOPMAaTUBHOM pAcCTOSHHUU OT (YHAAMEHTOB 3JaHUM W WH)XEHEPHBIX
KOMMYHHKAIUH, pyOKu U (W) 0Ope3KH 3eIeHBIX HACaK/IEHUH, OKa3hIBAIONUX HETaTUBHOE BIIMSHUE HA
AKCIUTyaTaIlUI0 CPEACTB PETYIHPOBAHUS JTOPOKHOTO ABMKEHUS, TpOUIeHOycHbIX auHuM, JIDII, nuawmii
pazuo U CBS3M;

B) pyOku (0Ope3kH) ApeBECHO-KYCTAPHUKOBOW PACTUTEILHOCTH Ha TEPPUTOPHSIX HYACTHBIX
HOMOBH&HCHHﬁ, a TaKiXKe CaJOBbIX HW OropoAHLIX 3C€MCIBHBIX YYAaCTKOB, SABJIAIOIIUXCA JaCTHOU
COOCTBEHHOCTBIO.

2.12. Cpoku oxxmagaHusi B oyepeam npuv nogaye 3asBrneHus
O npeaocTaBeHU MyHULMNAaNbHOWN YCNYru, NOsly4YeHus pesynbTaTa
npeaocTaBneHnss MyHUUUNanbHOMW yCrnyru, permctpauum 3asaBneHus

2.12.1. MakcumanbHbId CPOK OKHMJIAHUS B OUEpEIU MpPHU MOJaue 3asBJICHUS O MPEIOCTaBICHUHU
MYHHLMIIAJIBLHON YCIIyTH COCTaBIsAET 15 MUHYT.



2.12.2. MakcuMasbHbBII CPOK OKUAAHHS B OYEPEAU NPU MOIYYECHHH pe3ysbTara NpeaoCTaBICHUS
MYHHUIMIIAJIBLHON YCIIyTH COCTABIsAET 15 MUHYT.

2.12.3. MakcuManbHbIil CPOK pEerucTpaly 3asBICHUS 3asABUTENA B HKypHaJe pErucTparuu
3asBJICHUN TpaxkaaH cocTapisieT 10 MUHYT ¢ MOMEHTA €ro MOCTYIUICHUS B Y IPaBJICHHE.

2.12.4. B cinyyae, ecnu 3asBUTEJIEM HCIOJIb3YETCS BO3MOXHOCTH IMPEIBAPUTEIBHON 3alUCH Ha
MpPEACTABICHUE JIOKYMEHTOB I TOJYYEHUS MYHUIUNAIBHOM YyCIyrd © (WiIM) JUIsl TOJTy4YeHUs
pe3yabpTaTa MYHUITMTIAIBLHON ycIyru ¢ ucrnosib3oBanueM PIII'Y, emy HampaBiseTrcs yBeIOMJICHHE O
MPUOJIMKEHUU JaThl TI0/IaYu JIOKYMEHTOB U (WJIM) MOJYyYEHUs pe3yibTaTa MyHULUITATILHON yCinyTu (Tipu
HaJUYUH JINYHOTO KaOWHEeTa).

2.13. TpeboBaHMA K NOMELLEHUSAM, B KOTOPbIX NpeAocTaBnsieTcA
MyHUUMNanbHaa ycnyra

2.13.1. 3pganme, B KOTOPOM HEMOCPEJICTBEHHO TMPEIOCTABIISICTCS MYHUIMIIAIbHAS YCIyTa,
pacrojaraercsi C y4eToM TpPAHCIIOPTHOM IOCTYIMHOCTH (BpeMs NHyTH JUIS TpakJaH OT OCTaHOBOK
OOIIECTBEHHOTO TPAHCIOPTAa COCTAaBIsIeT He Oojee 15 MUHYT memmM XoaoM) M 000pYyIOBAaHO
OT/ETBHBIMHU BXOJJAMH JUTSI CBOOOZHOTO AOCTYTIA 3asIBUTENEH B TOMEIICHHE.

2.13.2. Ha Tepputopuu, mpujeraromeil K MECTOPacHoJIOKEHUIO 3[aHusi, B KOTOPOM
HETOCPEACTBEHHO TIPEIOCTABISETCS MYHMIMIAIbHAS yCIIyra, OOOPYIYIOTCS MecTa JJId TapKOBKH
aBTOTPAHCTIIOPTHBIX CpencTB. Ha cTosHKe NOMKHO OBITh HE MEHee S5 MecT, U3 Hux He MeHee 10
MIPOIICHTOB MECT (HO HE MEHEE OJHOT0 MecTa) - JJIsl OSCIUIaTHOW MAapKOBKH TPAHCIIOPTHBIX CPEJNCTB,
yrpasiaseMbix uHBanuaamu I, II rpymm, a taxke nmHBasmnaMu III rpynmnel B mopsiake, yCTaHOBIEHHOM
[IpaButenscTBOoM Poccuiickoit @eaepanuu, U TPAaHCIIOPTHBIX CPEACTB, MEPEBO3AIIMX TAKUX UHBAJIUIOB U
(wmu) nertei-uHBamUAOB. Ha yKa3aHHBIX TPAaHCHOPTHBIX CPEACTBAX JIOJDKEH OBITh YCTaHOBJICH
ono3HaBaTenbHbld 3HAaK "MHBamupa'. Ilopsooxk Bbelgaun omo3HaBaTeNnbHOro 3Haka "WMHBamua" nms
WHJIMBUYaJIbHOTO HMCIOJIb30BAHUS YCTAHABIMBAETCA YIOJHOMOYEHHBIM I[IpaBurensctBoM Poccuiickoit
Oenepanun deaepaTbHBIM OPTaHOM HCIIOJHUTEIBHOM BJIACTH. YKa3aHHBIE MeCTa JUIsl MAapKOBKH HE
JIOJUKHBL 3aHMMATh MHBIE TPAHCIOPTHBIE cpeacTtBa. JlocTynm 3asBUTENEd K IMAPKOBOYHBIM MECTaM
SABJISETCS OECIIATHBIM.

2.13.3. LlenTpanpHbli BXOA B 3AaHHE OOOpYyHOBaH HMH(DOPMANMOHHOW TAaOIMUYKOW (BBIBECKOH),
cozepxarniei HHpOpMaIHIO 0 HANMEHOBAaHUH U Tpaduke paboTHI.

2.13.4. B nmenax co3maHus yCIOBUM JIOCTYIIHOCTH 3[aHMI, IIOMELIEHWI, B KOTOPBIX
NPEeOCTABIAETCS MyHHUIUITANbHAS yCiIyra (Jajnee - 3JaHus), U yCIOBUH JTOCTYITHOCTH MYHHUIIMITAIBHON
yCIYTH HHBAIMIAM 00eCIeunBaloTCs:

a) ycnoBHs AJi1 OeCHpensaTCTBEHHOTO JOCTyNa K 3JaHUAM<1>, a Taike AJs OecrnpensiTCTBEHHOTO
MOJIb30BAHUS CPEACTBAMU CBSI3U M MHPOPMALINY;

<1> IIpuUMEHSIOTCS HCKIIOYUTEIIbHO KO BHOBb BBOJUMBIM B JKCIUTYyaTAlMIO0 WU MPOIIECIIIUM
PEKOHCTPYKIHIO, MOACPHUBAIUIO 3JaHUSIM;

0) BO3MOYKHOCTb CaMOCTOSATEIBHOTO MEPEABMKEHUS 10 TEPPUTOPUHU, HAa KOTOPOU PaCHOIOKEHBI
3laHMsI, a TaKKe BXOJa B TaKUE 3[aHUSI U BBIXOJIa U3 HUX, B TOM YHUCJIE C HMCIOJIb30BAHHEM Kpecia-
KOJISICKU;



B) COIPOBOXJECHHWE WHBAIHMIOB, HMEIOIIUX CTOHKHE paccTpoiicTBa (YHKUMU 3pEHHUS H
CaMOCTOSITEIIbHOTO MEePEBUKEHUS, U OKA3aHUE UM TIOMOIIU B TIEPEABHKCHUH;

I) HaJJIekaiiee pa3MelieHHe OOOpyJOoBaHUS M HOCUTENeH HHpOpManuu, HEOOXOJMMBIX IS
obecrnievueHust OECIPENSITCTBEHHOTO JIOCTYIAa HHBAUIOB K 3IaHUSM U K yCIyraM ¢ Y4eTOM OTpaHUYCHHMA
X KU3HEACITEIIHHOCTH,

1) nyOnaupoBaHre HEOOXOAWMOM sl MHBAJIMAOB 3BYKOBOHM M 3pUTEIBHON MH(pOpPMALUHU, a TaKxKe
Ha/INUCeH, 3HaKOB M NHOW TEKCTOBOM U rpaduueckoil HHPOpMALUU 3HAKaMH, BBINIOJIHEHHBIMH pesibe(hHO-
To4e4HbIM mpHdTOM bpaiins, fJomyck cypaonepeBo uuKa U TU(IOCYPAONEPEBOUHNKA;

€) JONYCK B 3JaHUs COOAKM-IPOBOJHHMKA IPU HAJIWYMU JIOKYMEHTa, IOJTBEPXKIAIOIIEro ee
CrienManbHOe 00y4YeHHE W BBIJABAEMOTO MO (JOpME U B MOPSAIKE, KOTOPBIE ONPEACISIOTCS (enepaabHbIM
OpPraHOM HCIOJHMUTENbHOM BIIACTH, OCYIIECTBISIONUM (YHKLIHMU IO BbIPAaOOTKE U peanu3aluu
rOCYJapCTBEHHOHN MOJIUTUKHA U HOPMATUBHO-IIPAaBOBOMY PETYJIMPOBAHUIO B Cepe COLMAIBHON 3aIIUThI
HACEJICHUS.

2.13.5. Oxazanue MOMOIIM WHBAIKAIAM B INPEOAOJICHUU OapbepoB, MEIIAIOMIMX TOIYYECHUIO UMH
YCIIYT HapaBHE C JPYTUMH JIUIAMHU.

2.13.6. B ciy4asix, eciu CymecTBYIONIUE 3aHMsI HEBO3MOXKHO IMOJTHOCTBIO MPUCIIOCOOUTH C yUETOM
noTpeOHOCTEH WHBAJIUIOB, COOCTBEHHHMKH ATHX 3JaHUM 1O MX PEKOHCTPYKIUH WIH KalUTaIbHOTO
PEMOHTA OOJDKHBI NPHUHUMATH COIIACOBAHHBLIC C OJHHWM U3 OGH.[GCTBCHHBIX 06LCHHHGHHﬁ HNHBAJIN0B
MepHbI Il 00ecTieueH sl JOCTya MHBAIUIOB K MECTy NPEAOCTaBICHHUS MYHUIUITAIBHON yCIyTrH Jn0o,
KOTJa 3TO BO3MOXKHO, OOECIEYHTh NPEJOCTaBIIEHHE MYHHLIMNAIBHOW YCIYTH IO MECTY J>KHUTEIbCTBA
WHBAJIN/A WIH B IUCTAHIIMOHHOM PEXUME.

2.13.7. MecTta oxuIaHUs B OYepEIN HA MPEICTaBICHUE WX MOJyYeHUE JOKYMEHTOB KOM(pOPTHBIE
IUISL TpaXkJaH, 000pYJOBaHbBI CTYJIBIMH (KPECEIbHBIMH CEKIUAMH, CKAMBSIMH), MECTaMH OOIIECTBEHHOTO
MIOJIb30BAHUSI.

2.13.8. Tlomemenuss mnpueMa TpaxaaH o0OOpPYyIOBaHBI HMH(POPMAIMOHHBIMUA TaOJWYKaMH C
YKa3aHHUEM:

a) HAUMEHOBAaHMsI CTPYKTYPHOTI'O MOApa3iesieHHs Y IpaBJIeHHUs;
0) HOMepa OMEIIECHHUS;

B) (paMMIIMK, UIMEHHU, OTYECTBA U JOJDKHOCTH CIIEIHATIUCTA;

') TEXHUUYECKOT 0 TIepepbIBa (IIpHU HAIMYUN).

2.13.9. Ilpuem TpaxkIaH OCYIIECTBISETCS B CHEIMAIbHO BBIICJICHHBIX [JI OTHX IeJNei
IIOMCIICHUAX, BKIIFOYAOIIINX B CCGSI MeEcCTa OJId 3allOJTHCHUA IIOKYMGHTOB nu I/IH(l)OpMI/IpOBaHI/ISI rpaxcz[aH.

2.13.10. ITomenienus JIOJKHBI COOTBETCTBOBATH YCTaHOBJICHHBIM CaHUTAPHO-
OMUACMHUOJIOTUYCCKUM TIpaBUJIaM H O60pyHOBaHBI CpCACTBAMHU IMOXKAPOTYUICHUSA W OIOBCIICHHUA O
BO3HUKHOBEHHUH YPE3BbIYAMHON CUTYAIUH.

2.13.11. Kaxnoe pabouee MeCTO CIEIHUATUCTa JOJDKHO OBITh 00OpYJOBaHO TeleOHOM,
MEePCOHATBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JIOCTyMa K WH(OPMAIMOHHBIM 0a3aM JIaHHBIX,
[IeYaTaIOUM YCTPONUCTBAM.



2.13.12. Ha nHpOpMAaIIMOHHBIX CTEHIaX pa3MeIIaeTcs Cieayromas HHpopMaIus:
a) cripaBoyYHas HH(pOpMaLs;

0) MOpsAIOK MOTydeHHUsT HH(OPMAIIUK 3aIBUTEIISIMHU 110 BOITPOCAM TPEIOCTABICHUS MYHHUITUTIATLHON
YCIYTH W YCIyT, KOTOPBIC SIBISIOTCS HEOOXOMUMBIMH W OOSI3aTCIILHBIMH JUIS  TIPEJOCTaBICHUS
MYHHUIIMTIATBHONW YCIYTH, CBEJACHUM O XOJI€ MPEIOCTABJICHUS MYHMIIUIIAJbHOW YCIYyTH, B TOM YHCIE C
ucronp3oBanuem EIITIY, PIITY.

2.14. NokasaTenu AOCTYNHOCTU U Ka4yecTBa npeaocTaBneHus
MyHUUMNAaNbLHOM yCnyrm

2.14.1. ITokazaTenu JOCTYIHOCTH U Ka4e€CTBA MPEIOCTABICHUS MYHUIIUTIATILHON YCIYTH:

a) KOJHMYECTBO HEOOXOAMMBIX U JOCTATOYHBIX IIOCEHICHUN 3asBUTENEM YTIPABICHUS IS
MOJTy4YEHHUs] MyHHUIIMIIAJbHON yCIIyTH HE MpeBbIIIaeT 2 pas.

Bpewmsi oOmieHusi ¢ JOMKHOCTHBIMU JIUIAMU TIPU MPEIOCTABICHUU MYHUIUMTNIATBLHOM YCIyTrd HE
JIOJKHO MPEBBINIATH - 15 MUHYT;

0) npengocTaBiIeHUEe MYHULIUIIATBHON YCIYyTH MOXET Takxke ocyuiecTBiATbea B ML no npunHuumy
"ogHOro OKHA'", B COOTBETCTBUM C KOTOPBIM MPEJOCTABICHUE MYHUIIMIAIBHON YCIYT'HM OCYLIECTBISAETCS
1ocjae OIHOKPATHOTO OOpalleHHus] 3asBUTENS C COOTBETCTBYIOIIUM 3alPOCOM O IPEIOCTaBICHUU
MYHHUIIMIIAJIBHONW YCIIYTH WM 3alpOCOM, YKa3aHHbIM B cTaThe 15.1 ®DenepanbHOro 3akoHa oT 27 HIOJS
2010 roga N 210-®3, a B3auMOJAEHUCTBHUE C OpraHaMu, MPEJOCTaBISIIOIIMMHA MYHHUIIMIIAJIbHBIE YCIYTH,
ocymiectBisiercss MOL 6e3 yyactus 3asBUTENS B COOTBETCTBUH C HOPMAaTUBHBIMH IIPABOBBIMHU aKTaMU U
COrJIallICeHHUEM O B3aMMOACHCTBHUU;

B) NPEIOCTaBJICHUE MYHHMIIMIAIBHOW YCIYTH MOXET OCYIIECTBJISATHCS B SJIEKTPOHHOM BHJIE C
ncnonb3oBanuem PIITY;

T') 3asIBUTEIIIO MPEIOCTaBIIsIeTCS MH(OPMALIKS O X0/1€ IPEIOCTABICHUS! MyHULIUTIATbHON YCIyTH.
Jns momydeHust CBeIeHUM 0 XO/I€ MPEJOCTABICHUS MyHULIMIIATBHON yCIIYTH:

- IpU JUYHOM OOpalleHHH 3asBUTENEM YKa3bIBaeTcsl (HAa3bIBA€TCA) JaTa U PErUCTPALlMOHHBIN
HOMEp 3asBJCHHUs, OOO3HAUEHHBIH B pacnmucke O IpHeMe JOKYMEHTOB, MOJYYEHHOH OT
Ynpasnenus/M®I] npu nmomgaue 70KyMEHTOB;

- mpu oOpamenun uepe3 PIII'Y 3ampoc W [IOKYMEHTBHI NPEACTABISIIOTCA 3asBUTENEM IO
JIEKTPOHHBIM KaHalaM CBSI3M IIOCJE TPOXOXAEHUs Ipolenyp apropusauuu. MHdopmupoBaHue o
IIPEAOCTABICHUA MYHULHUIIAJIBHON YCIYI'M B JAaHHOM CIlIydae OCYILECTBIIACTCS IIyT€M HaIIPaBIICHUs
COOTBETCTBYIOLLIETO CTaTyca YCIYrHM, a TakXKe peIIeHUus O IMpeJocTaBlIeHuu Jubo 00 oTkase B
MPEJOCTaBICHUN MYHHIMIIAIBHOM YCIYyTd B BHJAE AJIEKTPOHHOTO 00pa3a JOKYMEHTa, MOAMUCAHHOTO
YIOJHOMOYEHHBIM JINLIOM C UCIIOJIB30BAHUEM DIEKTPOHHOM IOJIIUCH;

1) coOIMIo/IeHNe CpoKa MPeAOCTABICHHUSI MyHULIIMTIAIBHON YCITYTH;
€) coOJII0/IEHUE CPOKOB OXKHUIAHUS B OU€peIN MPH MPETOCTABICHUN MyHUIIUIIAIbHON yCIyTH;

) OTCYTCTBHE INOJAaHHBIX B YCTAHOBJICHHOM TOpsAKE >ajlo0 Ha pelIeHWe WM JCHCTBHUE
(Oe3nelicTBUE), MIPUHSATHIC W OCYIIECTBICHHBIC MTPH NMPEAOCTABICHUHA MyHHUIIMITATILHON YCIIYTH.



2.14.2. Tlpu npenocraBieHMH MyHuuunaibHoi yciyru B M®Il cnenumanucramu MOL[ moryt B
COOTBETCTBHUH C HACTOSIIIUM ATMUHHCTPATUBHBIM PETJIAMEHTOM OCYIIECTBISITHCS CIIEAYIONIHE (DyHKIIUH:

a) uHGOPMHUpPOBAHHE U KOHCYJIBTHPOBAHHE 3asgBUTENEH 1O BOMPOCY MPEAOCTaBICHUS
MYHUIUIIATBLHON YCIyTH;

0) mpuem 3ampoca U JOKYMEHTOB B COOTBETCTBHHM C HACTOSIIIUM AJMUHUCTPATUBHBIM
peraamMeHToM;

B) HCTpeOOBaHUE JOKYMEHTOB (CBEICHHI), HEOOXOAUMBIX ISl MPEAOCTABICHUS MYHHIIMITAIBHOM
YCIYTM M HaxXOASIIMUXCA B JAPYIMX OpraHaX M OpraHu3alusX B COOTBETCTBUU C 3aKIIOYECHHBIMHU
COTJIAIICHUSIMU;

') Bbllaya pe3yJIbTaTOB IMPEAOCTaBICHUS MYHMIMIAIbLHOW YCIYTM B COOTBETCTBUU C HACTOSLIUM
AJMUHUCTPAaTUBHBIM PETIAMEHTOM.

2.14.3. TlomyueHue 3asBUTENEM pe3yJbTaTa MPENOCTABICHNUS MYHULUINAIBHOW YCIYrM B
ANIEKTPOHHON (opMe, 3aBEPEHHOI JIEKTPOHHONW MOANHUCHIO YIIOJIHOMOYEHHOTO JOHDKHOCTHOTO JIMIA, HE
JMIIACT 3asBUTEIA MIPaBa MOJYYHUTh YKa3aHHbIN pe3ybTar B GopMe JOKyMEHTa Ha OyMa)KHOM HOCHTEIIE.

3. AAMMHUCTpaTUBHbIE npoueaypbl

3.1. CocrTaB, nocrnenoBaTesibHOCTb U CPOKU BbINOSIHEHUA
aAMUWHUCTPATUBHbIX Npoueayp (aencTteun), TpeboBaHUA K NOPAOKY
MX BbIMNOSIHEHUSA, B TOM YMCIie OCOOEHHOCTU BbINOJSIHEHUS
aAMUHUCTPATUBHLIX Npoueayp (AeMcTBun) B aneKTpoHHOU ¢hopme,
a Takke 0COGEeHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHbIX Npoueayp
(nencrteun) B ML

3.1.1. [IpenocraBieHre MyHHIIMTIAIBHON YCITYTH BKJIFOYAET B CEOsI CJICIYIONTNE aIMUHUCTPATUBHBIC
IIPOLEAYPBI:

a) IPUEM M PETUCTPalNsl 3asBJICHUS U JOKYMEHTOB (CBEICHUN);

0) uctpeboBaHMEe TOKYMEHTOB (CBEICHHIT), HEOOXOAUMBIX JUISI MPEJOCTABICHUS MYHHIIUIAIBHON
YCIIYTH, ¥ HaXOJISIIMXCSI B PACHIOPSHKEHUH JPYTHX OPTaHOB U OpraHu3aluii (B cirydae HEOOXOIMMOCTH);

B) 9KCIIEPTH3a JJOKYMEHTOB;
') MPUHATHE PEIICHUS O MPEOCTaBICHUH (00 OTKa3e B MPEJOCTABICHUH ) MyHUITUTIAILHON YCITyTH;
I[) BblJJa4a JOKYMCHTOB 110 pE3yJibTaTaM NPCIO0CTABIICHUS MyHPIL[PIHaJIBHOﬁ YCIIyTru.

3.2. NMpuem u perncTpauma 3asiBfIeHUA U JOKYMEHTOB (CBeAeHUM)

3.2.1. OcHoBaHMEM JUIs Havajga aIMMHUACTPATUBHOM MPOLEAYPHI IPUEMA U PETUCTPALIMU 3asBJICHUS
U IOKyMEHTOB (CBEJIeHHI) sBJIsIeTCsl OOpallleHue 3asiBUTENS B Y IPAaBICHUE IOCPEICTBOM:

a) TUYHOTO oOpaieHus 3asBUTENs (MPEACTABUTENS 3asBUTENSA) C 3asBICHUEM U JOKYMEHTAMH
(cBeneHUsAMHU), HEOOXOAUMBIMH ISl MPEAOCTaBICHUS] MyHUIMNAIBHON yCiIyru, B YIpasiieHue Jnbo B
ML



0) TMOYTOBOrO OTMPABICHUS 3asBJIICHUS M JIOKYMEHTOB (CBEICHMI), HEOOXOAUMBIX JUIS
MPEIOCTABIICHUS MYHHIIUITATLHON YCITyTH;

B)  HampaBJeHHWs  3asBJIEHMs W JOKYMEHTOB  (CBeAeHMil) 1o  MH(POPMALMOHHO-
TEJIEKOMMYHHUKAIIHOHHBIM CeTsM o01m1ero faoctymna, Bkmoyas PIITY, B Buje 31€KTPOHHBIX TOKYMEHTOB,
MOANHCAHHBIX COOTBETCTBYIOLIEH 3JIEKTPOHHOM MOANKCHIO.

3.2.2. Crnenuanuct, OTBETCTBEHHBIN 3a MPUEM U PETUCTPAIIMIO IOKYMEHTOB (CBEEHUN):
a) yIOCTOBEPSIET IMIHOCTD 3asBUTEIIS;

0) mpoBepsieT JOKYMEHT, MOATBEPKIAIOIINIA MOTHOMOYUS JIMIIA, OOPAIAIOIIETOCs C 3asBJICHUEM O
MPEIOCTaBIIEHUH MYHULMINAIBHOW YCIYTHM, B CIydae €clid C 3asBJICHHEM O MpPeAoCTaBICHUH
MYHUIIUTIATBHON YCIIyTH 00pamnaeTcs mpeCTaBUTENb 3asiBUTEIIS;

B) €CIIM 3asBHUTENIEM HE MPEACTABIIEHbl KOMHUU JOKYMEHTOB, HEOOXOAUMBIX JUIS MPEAOCTaBICHUS
MYHUIIUIIATEHON YCIIYTH, MPOU3BOJUT KOMHPOBAHUE OPUTHMHAJIOB JIOKYMEHTOB, YJOCTOBEPSIET KOIHUU
JIOKYMEHTOB HaAMKUCHIO "KOMUs BepHA'", 1aTOM, TIMYHOMN MOAMUCHIO, IITAaMITOM (TIe4aThio) YTIPABICHHUS;

I‘) IIpu OTCYTCTBUU Yy 3adBUTCIIA 3aAIIOJHCHHOI'O 3asABJICHUA WJIM HCIIPABUJIIBHOM €I'0 3aIllO0JIHCHUU
IIOMOT'acT 3asBUTCIIIO 3allOJIHHUTBL 3ajABJICHHUC WJIM 3aIIOJHACT €TI0 CaMOCTOATCIIbHO W IIPCACTABIISICT Ha
IOAIIUCH 3asABUTCIIO,

1) B Clyyae BBIABICHUS HENOCTATKOB YBEIOMJISET 3asBUTENSl O HAJIWYMM MPENATCTBUH JUIs
MPEJOCTABICHUS] MYHHIUIAIBHOW YCIYTH, OOBACHSET €My COJCpKaHWE BBISBICHHBIX HEJOCTATKOB,
npeularaeT NMpHHATh MEpbl MO UX ycTpaHeHuto. [Ipu kemaHum 3asBUTENS yCTPAaHUTh HEJNOCTAaTKH U
IIPEMSITCTBYSL, MPEpPBaB MPOLEAYpPY NOJAauM 3asBJIEHUS U JIOKYMEHTOB (CBEIEHUI) AJs MPEAOCTaBICHUS
MYHULUIAIBHON YCIyI'H, BO3BpAIIAeT €My 3asBJICHUE M IPEICTABICHHBI UM KOMIUIEKT JIOKYMEHTOB.
Ecnu 3agBuTens HacTauBaeT Ha MpUEME 3asBICHMS WM YBEJOMJICHUS M JOKYMEHTOB (CBEIEHUI) Ui
IIPEJOCTaBICHUS] MyHULMIIATBHOM YCIIyTH, IPUHUMAET OT HEro 3asBJIEHUE BMECTE C MPEICTaBICHHBIMU
JOKYMEHTaMHu (CBEACHMSIMM), IPU ITOM B pACIUCKE O IOJYYEHUHM JIOKyMEHTOB (CBEIEHHUII) Ha
[IPEJOCTaBIEHUE MYHMLUIAIBHOW YCIYIM HpPOCTaBISeT OTMETKY O TOM, 4YTO 3asBUTENIO [JaHbI
pPa3bsACHEHUS] O HEBO3MOXKHOCTHU IPENOCTABJICHNS MYHUIMNAIBHON YCIYrd U OH MPEAYIPEXIEH O TOM,
YTO B NIPEIOCTABICHUN MyHUIMIIAIbHOMN yCIIyTu eMy OyZleT 0TKa3aHo;

€) MPUHUMAET U PETUCTPUPYET IMOCTYyNHUBIIEE 3asBJICHUE B JKypHaJe€ PErMCTPAllUd BXOMSAIIAX
JOKYMEHTOB U 3aHOCHUT CBEJICHHS B aBTOMAaTHU3UPOBAaHHYIO HHPOpPMAIMOHHYIO cucteMy (nanee - AVC);

) CKaHHUpYeT TIPEACTaBJICHHBIC 3asBUTEIEM 3asBIICHHE WM YBEJOMJICHHE U JIOKYMEHTBHI
(cBeneHus), 3aHOCUT AJIEKTPOHHBIE 00Pa3bl JOKYMEHTOB B YUETHYIO KapTOUKY OOpaIIeHHs AIEKTPOHHOTO
KypHaJla perucTpannu oOpameHui (Mpy HATMYUKU TEXHUYECKUX BO3MOYKHOCTEN);

3) ohopMIIsIET paclucKy O IpuemMe JOKYMEHTOB IO (popMe COIIaCHO MPUIIOKEHUIO 2 K HACTOSILEMY
AJIMUHUCTpAaTUBHOMY perjamMeHTy. Pacmnucka ¢ OTMETKOH O JaTe ImpHeMa JOKYMEHTOB (CBEIEHHI) C
yKa3aHUEM IIepedHs JIOKYMEHTOB (CBEIEHMI), NOJIYYEHHBIX OT 3asBUTEINA, U IEPEUHs JOKYMEHTOB
(cBeneHwmii), KOTOpble OYAyT MOJIYYEHBI MO MEKBEJOMCTBEHHBIM 3aIllpOCaM, BPY4YaeTCs 3asBUTEINIO HIIU
HaMpaBJIsIeTCsl €My 3aKa3HbIM IOYTOBBIM OTIIPABJICHUEM C YBEOMIIEHUEM O BPYyUEHHH;

1) HHPOPMHPYET 3asBUTEIIS O CPOKAX U CIIOCOOAX MOIYUYEHUS! MyHHUIMIIATBHOMN yCITyTH;



K) B ClIyda€¢ IOCTYIUUICHHUSA IIOJIHOT'O KOMIUICKTA JOKYMCHTOB II€pedacT HX CICHUAIIUCTY,
OTBCTCTBCHHOMY 3a OJKCIICPTU3Y OJOKYMCHTOB, JII/I60, B CJIyda€ MNOCTYIUICHUSA HCIOJHOTO KOMIIJICKTA
JOKYMCHTOB, IIEPEAACT UX CIICIHAJIUCTY, OTBETCTBCHHOMY 34 I/ICTpe6OBaHI/IC JAOKYMCHTOB.

3.2.3. B ciiyuae oOpamienus 3asButens yepe3 M®PIL] cnermanuct M®II, oTBETCTBEHHBIH 32 IpUEM U
PETUCTpAIHIO TOKYMEHTOB, MEepPelacT JMYHOE JIeJI0 3asSBUTEIS B YCTAHOBICHHOM TOPS/IKE B YTIpaBJICHUE.

3.2.4. Ilpu mocTyIUIeHHH 3asBICHUS T10 MOYTE CIICIHUATICT, OTBETCTBEHHBIN 32 JIEIOMPOU3BOJICTBO,
BCKPBIBAET KOHBEPT M PETHCTPUPYET TOCTYNUBIIECE 3asBICHUEC WM YBEJOMJICHHE B JKypHale
perucTpany BXOASIIUX JOKYMEHTOB W 3aHOCUT CBEJCHHS B aBTOMAaTHU3WPOBAHHYIO MH(DOPMAIMOHHYIO
cucremy (manee - AVC) u B mopsiike NENONPOHU3BOJCTBA, YCTAHOBICHHOM B YTIPaBJICHUH, TEpenacT
3apErHCTPUPOBAHHBINA KOMIUIEKT TIOKYMEHTOB CHEIHAIUCTY, OTBETCTBEHHOMY 3a MPHEM U PETUCTPALIUIO
JIOKYMEHTOB (CBEACHUIA).

3.2.5. CnenuanucTt, OTBETCTBEHHBIN 3a NPUEM M PETUCTPALUIO JOKYMEHTOB (CBEICHMI), mpu
NOJY4YEHUH 3asBJICHUS M  JIOKYMEHTOB B COOTBETCTBHM C IyHKTOM 3.2.4  HacTOAIIEro
AJIMMUHHCTPATUBHOTO PETJIAMEHTA:

a) PEerucTpupyeT IMOCTYNHBIICE 3asBJICHHE B JKypHAje PETUCTpAIlMU BXOMSIIUX IOKYMEHTOB H
3a”HocHuT cBegenus B AUC;

0) ckaHMpyeT NpPEICTaBICHHbIC 3asBUTEJIEM 3asBICEHUE W JOKYMEHTHI (CBEJCHHUS), 3aHOCUT
AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB B YYETHYIO KapTOUKy oOOpalleHHs »3JIEKTPOHHOTO J>KypHalsa
peructpanuu odpamieHui (Mpyu HATUYUN TEXHUYECKHX BO3MOKHOCTEH );

B) 0pOpMIISIET PACITUCKY O MPUEME JOKYMEHTOB. Pacmucka ¢ 0OTMETKO# 0 Jare mpuema JJOKyMEHTOB
(cBemeHui) ¢ yKasaHHEM IEpEYHs OKYMEHTOB (CBEACHMI), MOJIYYEHHBIX OT 3asBUTENS, U IEPEUHS
JOKYMEHTOB (CBEICHHMIA), KOTOphIE OYIYyT MOITYYCHBI IO MEXKBEJOMCTBEHHBIM 3alpOcaM, HAIMPaBISICTCS
3asIBUTEIIIO 3aKa3HBIM ITIOYTOBBIM OTIIPABICHUEM C YBEJIOMIICHUEM O BPYUECHUU;

I) B Cily4yae IIOCTYIUIEHMS IIOJIHOTO KOMIUIEKTa JOKYMEHTOB IIEpEJacT HX CIELUAINCTY,
OTBETCTBEHHOMY 3a HJKCHEpPTH3y JIOKYMEHTOB, JIM0O, B Cilydae MOCTYMJEHHUS HENOJIHOI0 KOMIUIEKTa
JOKYMEHTOB, MepeacT UX CIEUUAINCTY, OTBETCTBEHHOMY 3a UCTPEOOBaHUE TOKYMEHTOB.

3.2.6. Ilpm mnocrtymieHun 3asBICHUS B JJEKTpoHHOW (opme depe3s PIII'Y cnenumanucr,
OTBETCTBEHHBIN 3a MMpUCM U pCrucCTpalvo JOKYMCHTOB, OCYIICCTBIIACT MPUCM 3asABJICHUA U NOKYMCHTOB
(cBeneHu) C Y4ETOM CIEAYIOIINX OCOOCHHOCTEH:

a) odopmiseT 3asBICHHE W JJIEKTPOHHBIE OOpa3bl IOJyUYEHHBIX OT 3asBUTENS JIOKYMEHTOB
(cBenenuit) Ha OyMaKHBIX HOCHTEISX, 3aBEpsACT WX HAAMKMCHIO "KOMHUS BepHA', JaTOW, MOAMHCHIO U
IeyaTbio (ITamMrnoM) YpasieHus;

0) mpoBepseT IEHCTBUTEIHLHOCTh YCWICHHOW KBaJU(UIIMPOBAHHON AJIIEKTPOHHOW TMOAHCH
3a4BUTCIIA, HCIIOJIL30BAaHHOMU npu 06paLueH1/m 34 MOJIYYCHHUEM MyHPILII/IHaJILHOﬁ YCIIyTru.

B pamkax mpoBepku ACHCTBUTEIHHOCTH YCWJICHHOW KBaJTU(DHIIMPOBAHHOW 3JIEKTPOHHOMW MOATHCH
3asBUTEIIS OCYILECTBIISCTCS MIPOBEPKA COOIIOACHUS CIEAYIOIMINUX YCIOBHIMA:

KBATH(UIIUPOBAHHBIM ~ cepTU(UKAT KJIOYa TMPOBEPKH JJICKTPOHHOW TMOAMHCH  (Jamee -
KBaJTM(HUIIMPOBAHHBIA cepTU(UKAT) CO3/1aH U BBIJAH aKKPEIUTOBAHHBIM YAOCTOBEPSIOIIUM LIEHTPOM,
aKKpeIuTaIus KOTOPOTo JIEHCTBUTENbHA HA JICHb BBIIAYM YKa3aHHOTO cepTu(dukara;



KBAJM(QULIMPOBAaHHBIA cepTU(UKAT JEHCTBUTENEH HAa MOMEHT IOJANMUCAHUS 3asBJICHUA M
IpUJIaraéMbIX K HEMY JOKYMEHTOB (IIpM HAJIWYUM JOCTOBEPHOM MH(POpPMAIMU O MOMEHTE MOANHCAHUS
3asBJICHUS M IPUJIaraéMbIX K HEMY JJOKYMEHTOB) WM Ha JIEHb MPOBEPKU JEHCTBUTEIBHOCTH YKa3aHHOTO
cepTU(HKaTa, €T MOMEHT TIOIIMUCAHUS 3asiBICHUS U IPUJIaraeMbIX K HEMY JJOKyMEHTOB HE OIpe/IelieH;

AMeeTCs MMOJIOKUTENLHBIN pe3yabTaT MIPOBEPKHU MIPUHAIC)KHOCTH BIIAJICIIBITY
KBaJTM(HUIIMPOBAHHOTO cepTH(UKATa YCHICHHONH KBaTU(HUIMPOBAHHOW SJEKTPOHHOM MOJIMHCH, C
MTOMOIIIBI0 KOTOPOM TOJMHMCAHO 3asBJICHWE, M TpUIaraéMple K HEMY JOKYMEHTBI, W TIOJITBEPXKIACHO
OTCYTCTBHE HW3MEHEHHI, BHECEHHBIX B 3asBJICHHE M NpHJIaraeMble K HEMY JOKYMEHTHI IOCJE €€
noanucanus. [Ipu 3ToM mpoBepka OCYIIECTBIISIETCS C MCIIOJIb30BAHUEM CPEJICTB AJICKTPOHHOW TOMIHCH,
MOJIyYMBIIUX TOATBEPKICHUE COOTBETCTBUS TPEOOBAaHUSM, YCTAHOBJICHHBIM B COOTBETCTBUU C
®denepanbubiM  3akoHOM oT 6 ampens 2011 rogma N 63-®3 "OO6 snekTpoHHOW mnoanucu", U ¢
MCIOJIb30BaHNEM KBATM(UIIMPOBAHHOTO cepTU(UKATa JHUIA, IMOAIMKUCABIIETO 3asBIICHUE U TpUJIaraeMbie
K HEMY JJOKYMEHTHI,

yCUJICHHAsl KBaJH(PHUIMPOBAHHASI AJIEKTPOHHAS IOANUCH HCIIONB3YEeTCS C YYETOM OTpaHWYCHHUH,
COJepXKALIMXCA B  KBAIU(UIMPOBAHHOM cepTU(dUKATe JMLA, MOANUCHIBAIOIIETO 3asBICHUE U
IIpUJaraéMble K HEMY JOKYMEHTHI (€CJIM TaKue OTPAHUYEHUS YCTAHOBJICHBI).

[IpoBepka ycuneHHOW KBaTM(UIIMPOBAHHON 3JIEKTPOHHOM IOJNHCH MOXET OCYIIECTBIATHCS
CaMOCTOSITENIFHO C HCIOJBb30BAHUEM HMEIOIIMXCS CPEJCTB JJIEKTPOHHOW TOAMMCH WM CPEICTB
MH(QOPMAIIMOHHOW CHUCTEMBl TOJIOBHOTO YAOCTOBEPSIOIIETO IIEHTpA, KOTOpas BXOIHWT B COCTaB
UHPPACTPYKTYPHI, obecrieunBaroei UH(POPMALIMOHHO-TEXHOJIOTHIECKOE B3aMMOJIEiCTBHE
MH(QOPMAIIMOHHBIX CHCTEM, HCIOIb3YEMBbIX JUIs HpenocTaBieHus ycuyr. [IpoBepka ycuieHHOH
KBaJTM(HUIUPOBAHHON AJIEKTPOHHON MOJIKICH TAKKe MOKET OCYIIECTBIIATHCS C UCIIOJIb30BAaHUEM CPEJICTB
UH()OPMAIIMOHHOW CHCTEMBI aKKPEIUTOBAHHOTO YAOCTOBEPSIOIIETO LEHTPA;

B) B Cllydae, €CIM B pe3yJIbTaTe MPOBEPKU YCUIICHHOW KBATM(UIIMPOBAHHOM JIEKTPOHHON MOAMTUCH
BBISIBJICHO COOJIOZICHHE YCTAaHOBJICHHBIX YCJIOBHUH MPHU3HAHUS €€ JIeHCTBUTENBHOCTH, PErHCTPUPYET
3asBJICHUC B KypHaJIC perucTpanun BXOOALINX AOKYMCHTOB. PCFI/ICTpaL[I/IH 3as4BJICHUA,
chopMUpOBaHHOTO W oTnpaBieHHoro uepe3 PIII'Y B BbIXOAHBIC 1HU, MPa3AHUYHBIE JHU, TIOCIE
OKOHYaHHUSI pabodyero IHS COrJacHo Tpaduky padoThl YTpaBieHHS, MPOU3BOIUTCS B CIEIYIOIIUI
pabouuii IeHb;

I) OTKa3blBA€T B IPUEME K PACCMOTPEHHIO JOKYMEHTOB (C TOCJIEAYIOUIMM HalpaBIE€HUEM
YBEIOMJICHUS B 3JIEKTPOHHON (hOpME) B CIEAYIOLIMX CIydasX:

€CJIM 3asIBJICHUE B DJIEKTPOHHON (popMe MOIIMUCAHO C MCIOIH30BAHUEM JJICKTPOHHOW MOMAIKUCH, HE
MPUHAJICKAIIEH 3aIBUTEIIO;

€CJIM 3asBIICHUE TTOCTYIHIIO C HE3aIOTHEHHBIMH TOJISIMU, TIPETyCMOTPEHHBIMU (POPMON 3asBICHHS,
SBJIAIOILEHCS IPUIIOKEHUEM K HacTosAUIeMy AJMUHUCTPATUBHOMY PETJIaMEHTY;

K 3asBJICHUIO B 3JEKTPOHHOU (hopMe MPHUKPEIUIEHBI JOKYMEHTHI, HE COOTBETCTBYIOILIUE MEPEUHIO
JTOKYMEHTOB, IPEAYCMOTPEHHOMY NyHKTamu 2.6.1-2.6.3 HacTosimero AZMUHUCTPATUBHOIO PETJIaMEHTa,
OGHS&HHOCTB no mnpcAOoCTAaBJIICHUIO KOTOPBIX BO3JIOKCHA Ha 3assBUTCIIA, I/I/I/IJII/I HE IIOAINIMCAaHHBIC
COOTBETCTBYIOLIEH AJIEKTPOHHOM MOMKCHIO;

BBISIBJICHHE B pPE3yJbTaTe MPOBEPKU YCHICHHOW KBaTH(PUIIMPOBAHHOW SJICKTPOHHOW TMOIIICH
HECOOJTI0ICHHS yCTAaHOBJICHHBIX cTaThell 11 denepanpHoro 3akoHa ot 6 anpens 2011 roga N 63-D3 "O6
AJIEKTPOHHOMN NOANUCH" yCIIOBUI NPU3HAHNUS €€ NEHCTBUTEIBHOCTH.



B ciyuae, eciiu B pe3ynbTaTe NMPOBEPKH YCHICHHON KBAIM(HUIMPOBAHHOW SJICKTPOHHOW MOIMUCH
BBIABJICHO HCCO6J'IIOII€HI/IC YCTaHOBJICHHBIX YCJIOBI/Iﬁ MpU3HaHUA €€ ﬂeﬁCTBHTCHBHOCTH, CIICUaJINCT,
OTBETCTBEHHBIN 3a NMPHEM M PETHCTPAIMIO JOKYMEHTOB (CBEICHMI), B JIEHb 3aBEPIICHUS IPOBEACHUS
TaKoOH IMPOBECPKU MPUHUMACT PCHICHUC 00 OTKaze B MMpUEME K PACCMOTPCHUIO 3ad4BJICHUA U IpUJIaraCMbIX
K HEMy JOKYMEHTOB W HamlpaBiseT 3asBHUTENIO YBEAOMJICHHE 00 3TOM B JJIEKTPOHHOW (opme C
yKa3aHMeM NyHKTOB cTaTbu 11 @enepanbHoro 3akoHa ot 6 ampens 2011 roga N 63-®@3 "O6
AIIEKTPOHHOH MOANHCH", KOTOPBIE MOCTY KWIA OCHOBAaHUEM JUIS IPUHATHUS YKa3aHHOTO PEIICHHS.

VYkazaHHOE YyBEAOMJICHHE TMOJMNKCHIBACTCS YCHJICHHOH KBAJU(HUIMPOBAHHOW 3JIEKTPOHHOM
MNOJNKMCHIO CHEMaINCTa, OTBETCTBEHHOTO 3a IPUEM U PErucTpaluio JTOKYMEHTOB (CBEINEHMH), U
HaIlpaBJsIETCA 10 aapecy JJIEKTPOHHOM mouThl 3asBuTens. [locie moiaydeHust yBeIOMIICHUS 3asBUTEIIb
BIIpaBe OOPAaTUTbCS MOBTOPHO C 3asABJICHHEM O MPEAOCTABICHUHM MYHHUIMIAIbHON yCIYTH, YCTpaHUB
HapyILIECHUs], KOTOpPbIE MOCIYKWJIA OCHOBAHMEM JUI OTKa3a B IPUEME K PACCMOTPEHMIO MEPBUYHOIO
3asBJICHUS;

I[) YBCOAOMIIACT 3asABUTCIIA IIYTCM HAIIPABJICHUA BHGKTpOHHOf/'I pacCiucCKu B IOJYUYCHUUN 3adABJICHUA U
JTOKYMEHTOB B (hOpME 3JIEKTPOHHOTO JOKYMEHTA, MOJIMUCAHHOTO 3JIEKTPOHHOI MOJINCHIO CHENNAIINCTA,
OTBETCTBEHHOTO 3a IIPUEM U PErHCTpalUIO JOKYMEHTOB (CBEJEHUI) (ajnee - 31eKTpoHHas paciucka). B
AIIEKTPOHHON PAaCHUCKe YKa3bIBAIOTCS BXOASAIIMN PETHCTPALIIOHHBIH HOMED 3asBICHHS, J1aTa MOJIyYCHUS
3a4BJICHUA W NCPCUYCHb MPCACTABJICHHLIX 3asABUTCIICM JOKYMCHTOB B 3JICKTPOHHOM BUJC. SHCKTpOHHaSI
pacmucka BeIJAETCs MOCPEICTBOM OTIPABKU COOTBETCTBYIONIETO CTATyCa;

e) B ClIydyaC IIOCTYIUICHHA IIOJIHOI'O KOMIUICKTAa AOOKYMCHTOB II€peAacT UX CICHUAIUCTY,
OTBCTCTBCHHOMY 3a OJKCIEPTHU3Y AOKYMCHTOB, 0o B clIydya€ IOCTYIUICHHA HEIIOJHOI'o KOMILICKTA
AOKYMCHTOB IIEPpCAACT UX CIICHUAINCTY, OTBETCTBCHHOMY 34 I/ICTpe6OBaHI/Ie AOKYMCHTOB.

CpOK UCITOJIHEHHS aJIMUHHCTPATUBHOM MPOLIEAYPHI - HEe To3Hee 1 pabodero aHs, CASAYIOIIETO 3a
JTHEM TIOJTyYCHUS 3asBJICHHUSL.

3.2.7. Pe3ynbTaTOM UCIOJIHEHUS AaAMUHHUCTPATUBHOW MPOLEAYyphl MpHUEMa W PErucTpaluu
3asBJICHUS U JOKYMEHTOB 3asBUTEJIS SABJISICTCS:

a) MPUEM U PErucTpalysl 3asBJICHUS O MPEJOCTABICHUH MYHHUIIMIIAIbHONW YCIYTH C MpUlaraéMbIMU
K HEMy JOKyMEHTaMU (CBEACHUSMH) B JKypHAJE PErucTpaluy BXOASIIUX JOKYMEHTOB, 3aHECEHHE
ceenenuil B AVIC u nepegaya ux CelHaINCTy, OTBETCTBEHHOMY 3a SKCIEPTU3Y JOKYMEHTOB 3asBUTEIS,
.]II/I60, B ClIyda€ TMOCTYIUICHUSA HCIOJHOIO KOMIIJICKTAa JOKYMCHTOB, ICpcaada HX CICIHUAIUCTY,
OTBETCTBEHHOMY 3a UCTPeOOBaHME TOKYMEHTOB (CBEICHUN);

0) O0TKa3 3asiBUTEINIO B IPHEME M PETUCTPALIMHU 3asBJICHUS U MPEICTABICHHBIX TOKYMEHTOB B Cllydae,
MPEyCMOTPEHHOM MOAMYHKTOM 'T" myHKTa 3.2.6 HacTosimero AJIMHUHUCTPATUBHOIO perjiaMeHTa, U
HaIpaBJIeHUE COOTBETCTBYIOLIETO YBEIOMJICHHS B DJIEKTPOHHOH (opme.

3.2.8. MakcuManbHbId CPOK UCIIOJIHEHUS aIMUHUCTPATUBHBIX IEUCTBUM COCTABISET 15 MUHYT.

3.2.9. MakcuManbHbIi CPOK MCIOJHEHUS aAMUHUCTPATHBHON MpoIenyphl cocTaBisieT 1 pabounii
TIEHb.

3.3. UcTpeboBaHMe AOKYMEHTOB (CBeAeHUn), HeobxoaNMbIX
ANnA npeaocTaBneHnss MyHMLMNanbHOW YCNyrn U HaXoAsLWmMXcs
B pacnopsi)keHUM Jpyrux opraHoB U opraHu3auum



3.3.1. OcHoBaHueM s Hayajga aJMUHUCTPATUBHOHN Mpolenypsl HUCTpeOOBaHUS JOKYMEHTOB
(cBeneHuii), HEOOXOAMMBIX JJS MPENOCTABICHUS MYHULMUNAIBHOM YCIYrM UM HaxXOJAIIMXCS B
paclopsKeHUM  JIpYTMX OpPraHoB W OpraHu3alui, SBIAETCS NPUEM M PETUCTpalusl 3asBICHUS O
MIPEIOCTABJIIEHUN MYHHUIMIIAJIBHOW YCIYI'M C NpUIaraéMblMM K HEMY JIOKyMEHTaMU (CBEICHUSIMH) B
KypHaJIe perucTpaii BXOJIAIINX JOKYMEHTOB U (mnn) 3aHeceHue cBeaeHuil B AUC u moiydyeHue ux
CTELIMAIMCTOM, OTBETCTBEHHBIM 32 HCTPeOOBaHNE JTOKYMEHTOB (CBEICHUH).

3.3.2. HctpeboBaHue JOKYMEHTOB (CBEJACHHWI), HEOOXOAMMBIX I  TMPEIOCTABICHHS
MYHUIIMIIATGHON YCIYTM M HaxXOMASIIUXCA B PACIOPSIKEHUU JIPYTUX OPraHOB W OpraHU3alNi,
OCYIIECTBIISCTCS CIEIMAIMCTOM, OTBETCTBEHHBIM 33 UCTPEOOBAaHKE IOKYMEHTOB.

3.3.3. Ilpu OTCYTCTBMU HOKYMEHTOB M CBEICHUH, HCOOXOAMMBIX ISl TIOTYyYEHUS MYHHUIIUTIATHHON
YCIyTH, KOTOpbIE  MOMJIEKAT HCTPEOOBAHUIO  IOCPEACTBOM  CHUCTEMBI  MEXKBEIOMCTBEHHOTO
B3aMMOJICHCTBUS, CIICIIMAIIUCT, OTBETCTBEHHBIN 3a HCTPeOOBAaHUE JOKYMEHTOB (CBEICHUI), OPOPMIISECT U
HaTpaBJISIET B COOTBETCTBUU C YCTAHOBJICHHBIM MOPSAKOM MEXBEIOMCTBEHHOTO B3aUMOJICHCTBHS 3a1pOC
B:

a) Ynpasnenue denepanbHoil ciry:K0bl TOCYJapCTBEHHOM perucTpanuu, Kagactpa u Kaprorpaduu
nmo KocTpomckoit oOmacté I TONyYEHUs BBIMUCKA #3 EIMHOTO TrocyaapCTBEHHOTO peecTpa
HEJBUKUMOCTH;

0) Ympasnenue DenepanbHON HaIoroBod ciayxObl Mo KocTpomckoil o0acTé Ui MONYYCHHS
CBEJICHUI O TOCYJapCTBCHHOHN PETUCTPAIMU FOPUIMYECKOTO JIMIA WIH O TOCYAaPCTBEHHOW PErHCTpaluu
(bI/ISI/I‘-ICCKOI‘O JiMia B Ka4CCTBC MHAUBUAYAJIBHOI'O MMPCAIIPUHUMATCIIA.

3.3.4. B pacnopsbkeHUH Y IpaBJICHUS] HAXOAATCA CIEIYIOIINE TOKYMEHTHI:
a) YTBEpKJCHHAs TPOCKTHAs JOKYMEHTAIUS;
0) paspenieHue Ha CTPOUTEIBCTBO.

3.3.5. Ilopsaiok HampaBlIEHUS MEKBEJOMCTBEHHOI'O 3alpoca, a TAK)KE COCTaB CBEJIEHUI, KOTOPbIE
HEOOXOUMBI JJI NMPEJOCTABICHUS! MyHUIIMIIAIBHON YCIIyTH, ONPEAENSIOTCS TEeXHOJIOTUYECKON KapToi
MEXBEJOMCTBEHHOI'0 B3aUMO/IEHCTBUS.

3.3.6. HampamieHue MEXBEJIOMCTBEHHOTO 3ampoca OCYIISCTBIISETCS B DJEKTPOHHOU (opme
nmocpeaACTBOM CHHHOﬁ CUCTCMbI MCKBCAOMCTBCHHOI'O 3JICKTPOHHOI'O BSaHMOHeﬁCTBI/IH 1 MOAKIIFOUYCHHBIX
K HEel pPeTHOHAJILHBIX CHCTEM MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICHCTBUSI.

3.3.7. HampaBneHne MeXBEIOMCTBEHHOTO 3alpoca B OyMa)kKHOM BHJIE JOITyCKAaeTCs TOJIBKO B
clly4ae HEBO3MOXXHOCTH HAIPABJICHHS MEKBEJTOMCTBEHHBIX 3aIIPOCOB B 3JIEKTPOHHOM (opme.

3.3.8. B ciyuae oOpaiieHust 3asgBUTENS 33 TMOJTYYEHHEM MYHHIMNAIBHOW YCIYTH MOCPEICTBOM
PIII'Y emy HanpaBisieTcst yBegoMieHHE O pakTe OTIPABKA MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.3.9. IIncbMeHHBII MEKBEIOMCTBEHHBIN 3aIIPOC I0JIKEH COJAEPKATh!
a) HAaMMEHOBAaHNE OpraHa WM OPTaHU3ALMH, HAITPABJISIONINX MEKBEOMCTBEHHBIH 3ampoc;

0) HaMMEHOBaHUE OpraHa WU OPTaHM3ALMH, B aJIpeCc KOTOPHIX HAIPABISAETCS MEKBEIOMCTBEHHBIH
3anpoc;



B) HAUMEHOBaHME MYHHMLIMIIAIBHOM YCIyru, JUIsl NPEAOCTaBIEHHs KOTOpOHl HEoO0Xoaumo
NpeJCTaBICHUE TOKYMEHTa W (Win) WHPOpMAIMU, a TaKXkKe, €CIH MMeeTcs, HoMep (MACHTHU(PHUKATOP)
TaKOM yCIIyTu B peecTpe MyHULIUIIAIBHBIX YCIIYT;

') yKa3aHHe Ha MOJI0KEHHSI HOPMAaTUBHOTO TIPABOBOTO aKTa, KOTOPHIM YCTAHOBJIEHO MPECTABICHUE
JOKYMeHTa U (WiM) HHPOpMAIMH, HEOOXOAMMBIX Ml MPEAOCTaBICHHUS MYHULMMAIBHOW YCIyTH, U
yKa3aHWE Ha PEKBU3UTHI JAHHOTO HOPMATHUBHOTO MIPABOBOTO aKTa;

1) CBEJICHUs, HEOOXOIUMBbIE JJIs PECTAaBICHNs JOKYMEHTa U (WIK) HH(OpPMAIMH, YyCTaHOBIEHHbIE
AJIMUHUCTPAaTUBHBIM PETJIaMEHTOM MPEAOCTaBICHHUS] MYHHULMIIAJBHOM YCIyrd, a TaKXe CBEICHUS,
IIPEeJyCMOTPEHHbIE HOPMATUBHBIMU NPABOBBIMH aKTaMHU KakK HEOOXOAMMBIE Il MPEACTaBIECHUS TaKUX
JIOKyMeHTa u (WIn) nH(POpMAIIHH;

€) KOHTAaKTHasi HH(pOpMaLus JIUIsl HalpaBJIeHNUs OTBETa Ha MEKBEJJOMCTBEHHBIH 3a11poc;
) JlaTa HalpaBJIeHUsI MEKBEJOMCTBEHHOTO 3aIIpOCa;

3) damunms, UM, OTYECTBO U JOJDKHOCTh JIMIIA, T[IOATOTOBUBIIETO U  HANPaBHUBILIETO
MEXBEJIOMCTBEHHBIN 3aIpoc, a TAK)Ke HOMEpP CIy)eOHOro TenedoHa u (WIn) aapec EKTPOHHOUN MOUTHI
JAHHOTO JIUIIA JUIS CBSI3U;

u) uHpopManus o (QaxkTe MOJIYUYECHHs COTJIacHs OT 3asABUTENS, O MPEICTaBICHUHM HH(OpMaIuu,
JOCTYIl K KOTOpOil orpaHuyeH ¢enepanbHbIMU 3aKOHaMM (TIpU HAINPaBIECHUM MEXXBEIOMCTBEHHOI'O
3arpoca o MpeACTaBIeHUH HH(OPMAIIHH, JOCTYI K KOTOPOW OrpaHuyeH (enepaabHbIMU 3aKOHAMH).

3.3.10. Ilpm mnocTymjieHMHM OTBETOB HA 3alpoChl OT OPraHOB M OpraHu3alui CHEHUAJIUCT,
OTBETCTBEHHBIN 32 HCTPEOOBAHUE TOKYMEHTOB:

a) JOYKOMIUICKTOBBIBAE€T JEJI0 NOJYYCHHBIMH OTBETAMH Ha 3ampochl, OQOPMIICHHBIMH Ha
OyMa)XHOM HOCHUTENle, a TaKke B 00pa3e JJIEKTPOHHBIX JOKYMEHTOB (IPH HAIMYUH TEXHUYCCKUX
BO3MOKHOCTEH);

0) BHOCHT cojiepkailytocsi B HUX uHpopmaruio (cBenenusi) B AUC (mpu HaTWYMH TEXHUYECKUX
BO3MOKHOCTEH);

B) BHocUT B AMC cBeneHuss O BBINOJHEHUM aJMUHUCTPATUBHON HpoLEenypbl (MIpU HAIUYUH
TEXHUYECKUX BO3MOXKHOCTEN);

r) mnepedaeT Jei0 CHEHUATUCTy, OTBETCTBEHHOMY 3a DJKCHEPTHU3y JOKYMEHTOB (CBEIICHHUIA),
HEOOXOAUMBIX ISl PEOCTABICHHUS MYHHUITUTIAIBHONW YCITYTH.

3.3.11. B ciy4ae mocTyruieHUs] OTBETa Ha MEKBEIOMCTBEHHBIN 3ampoc, CBUAETEIbCTBYIOIIEro 00
OTCYTCTBUM 3alpalllMBAEMOro JOKyMEHTa (CBEJEHMI), CIIEUAINCT, OTBETCTBEHHBIH 3a MCTpeOOBaHUE
JOKYMEHTOB, HAIPaBJISIET 3asSBUTEII0 YBEJOMJICHHE 10 (JOPME COTJIACHO MPHIIOKEHHUIO 3 K HACTOAILIEMY
AJIMMHUCTPaTUBHOMY perJaMeHTy C MpeIIokKEHUEM IPeJICTaBUTh HEOOXOOUMbIE JOKYMEHTHI
CaMOCTOSITENIEHO U HAIIPABJIET €0 3asBUTEINIO.

3.3.12. Pe3ynpTaToM WCHOJHEHUS aJIMUHHCTPATUBHOW MPOIEAYpPhl HUCTPEOOBAHUS JTOKYMEHTOB
(cBeneHmii), HEOOXOOMMBIX Ui MPEJOCTABICHUS MYHUIMIAIBHON YCIyTM W HaXOISIIUXCS B
pachopspKeHHHM JApPYTUX OpraHOB W OpTaHU3alMi, SBIsieTcs HUCTpeOOBaHHE MOCPEACTBOM CHCTEMBI
MEXBEJOMCTBEHHOTO B3aMMOJICHCTBHUS HEOOXOAUMBIX JOKYMEHTOB (CBEICHUIl) M mepeaaya KOMIUIEKTa
JIOKYMEHTOB CIIELIMAJIUCTY, OTBETCTBEHHOMY 3a HKCIEPTU3Y JOKYMEHTOB 3asBUTEISL.



3.3.13. MakcumanbHbIi CPOK BBIMOJHEHUSI 3 IMUHUCTPATUBHBIX JeUCTBUN cocTaBisieT 30 MUHYT.

3.3.14. MakcumanbHbIN CPOK BBIIIOJHEHUS aIMUHUCTPATUBHOM MPOLEAYPhl COCTABISAET 3 pabodmnx
THSL.

3.4. OkcnepTn3a 4OKYMEHTOB

3.4.1. OcHoBaHueM /s Hayala aIMUHUCTPATUBHOM MPOLEAYpbl SKCIEPTH3Bl JOKYMEHTOB
3asIBUTEIS SABJISIETCS MOJIyYEHHUE CIIEIUATMCTOM, OTBETCTBEHHBIM 32 IKCIIEPTU3Y JTOKYMEHTOB, KOMILIEKTA
JOKYMEHTOB 3asiBUTEJSL.

3.4.2. Cnenuanuct, OTBETCTBEHHBIN 32 SKCIIEPTU3Y JOKYMEHTOB:
a) yCTaHaBJIMBAET MpeAMET OOpaIeHus 3assBUTEIIS;

0) ¢dopMupyer JNHYHOE JENO 3asABUTENSA, KOTOpPOE TpPEACTaBisieT co00H COPOIIFOPOBAHHBIM
KOMILJIEKT JJOKYMEHTOB, TIPE/ICTABICHHBIX 3asBUTCIICM.

3.4.3. OcymecTBiusisi 3KCHEPTH3Y JTOKYMEHTOB 3asBUTEINsI, CIIELUAIUCT, OTBETCTBEHHBIM 3a
AKCHEPTH3Y JOKYMEHTOB:

a) YCTaHABJIMBACT MPUHAICKHOCTh 3aABUTENSI K KATETOPHUH JIMILI, UMEIOIIMX MPABO Ha MOJIyYeHUE
MYHHIMITAILHON YCITYTH;

0) mpoBepseT HAIWYME Y 3asBUTENS TOJHOMOYHMA Ha TPaBO OOpalleHHUs C 3asBICHUEM O
MPEIOCTABIIEHUN MYHHIIMIAIBLHOM YCIyTrH (B Cilydae, KOrJa C 3asBlI€HHEM oOpalaercsi MpeicTaBUTeNb
3asIBUTEA);

B) NpPOBEPsIeT KOMIUIEKTHOCTh MPEICTaBICHHBIX JTOKYMEHTOB M COOTBETCTBHE WX TPEOOBAHUAM
nozpasjena 2.7 HacTosero AJIMUHUCTPATUBHOTO PETJIaMEHTa;

I') C y4acTHEM 3asBUTENISI M WHBIX 3aMHTEPECOBAHHBIX JIUI[ OCYIIECTBIIACT OOCIICIOBAHHUE 3€JICHBIX
Hacanc):[eHm”I Ha yKaSaHHOM B 3as4BJICHUU 3CMCJIIBHOM y‘{aCTKe U TOTOBUT aKT O6CJICI[OB21HI/I$I 3CJICHBIX
HaCa)XJICHUI.

3.4.4. Ha ocHOBaHMM aHainM3a KOMIUJIEKTAa JOKYMEHTOB 3asBUTEN (B TOM YHUCIE JIOKYMEHTOB
(cBeneHMit), MOTYYEHHBIX B PE3yJIbTaTe MEXBEIOMCTBEHHOTO B3aMMOJCHCTBHS), a TAaKXKe PE3yJbTaTOB
o0CIIeZIOBaHUS 3€JIEHBIX HACAXKIECHUH CIIEIUATUCT, OTBETCTBEHHBIH 3a JKCHEPTH3Y JOKYMEHTOB,
YCTAQHABIMBAET OTCYTCTBHE (HAJMYME) OCHOBAaHMH U1 OTKa3a B TPEJOCTABICHUH MYHHUIMITAIBHON
YCIyTH.

3.4.5. Ilpu OTCYTCTBMM OCHOBaHWUW IJi1 OTKa3a B NPEAOCTABICHUM MYHUIMNAIbHON YCIYyTH,
MpeAYCMOTPEHHBIX mojapazaenoM 2.10 HacTosmero AJIMUHUCTPATUBHOTO pPEriiaMeHTa, CHEIUaNIKCT,
OTBETCTBEHHBIN 3a IKCHEPTU3Y TOKYMEHTOB, OCYIIECTBIISIET MOJATOTOBKY MPOEKTA pa3pelieHus] Ha pyOKy
(0Ope3Ky) ApeBeCHO-KYCTaPHUKOBOW PACTUTENLHOCTH W JTUKBHIAIUIO TPABSHOTO MOKPOBAa U TOTOBHT
MpeIIOKEHUS HaualbHUKY YTIpaBieHUs 0 popMe BOCCTAHOBIICHUS 3€JICHBIX HACAXKACHUN:

a) B BUAC KOMIICHCAIITMOHHOT'O O3CJICHCHMUS

0) B BUjIc BO3MEIIEHHUS BOCCTAHOBUTEILHON CTOMMOCTH 3€JIEHBIX HaCaKICHUH.



3.4.6. B ciydae, ecniu HayadbHUK YTpaBlIeHUS NPUHAT pelieHHe O (QopMe BOCCTAHOBIICHUS
3€JICHBIX HACAXKJICHUW B BHUJC KOMIICHCAIIMOHHOTO O3€JICHCHUS], CIICLUAUCT, OTBETCTBEHHBIM 3a
AKCIEPTU3Y JOKYMEHTOB, TOTOBUT MpEANHCAaHNe Ha KOMIIEHCAIIMOHHOE O3eJIEHEHUE U MEPeNacT ero Juis
MOAMUCAHUSI HAYAIBHUKY Y TIPABJICHHUS.

3.4.7. B ciuyvae, ecniu HayalbHUK YTpaBIEHUS MPHUHSAI pelieHHe o (HopMe BOCCTAHOBICHHS
3€JIEHbIX HACAKACHUM B BUJE BO3MEIIEHUS BOCCTAHOBUTEIIBHON CTOMMOCTH 3€JIEHBIX HacCaKJICHUM,
CHEIMAIUCT, OTBETCTBEHHBINA 3a IKCHEPTU3Y JAOKYMEHTOB, TOTOBUT pacdeT pa3Mepa B COOTBETCTBUH C
[TopsiankoM pacdera (paKTHUECKUX 3aTpaT HAa BOCCTAHOBJICHHWE HAPYIICHHOTO COCTOSHUS OKpYIXKarolei
Cpelbl B CBSI3W C TOBPEXKICHHWEM WM YHUYTOKEHHEM 3eJIeHbIX HacaxkJeHuil B ropoae Koctpowme,
YTBEpKIIEHHBIM ocTaHoBieHueM [ naBel ropoga Koctpomsr ot 3 nexadpst 2007 roga N 2980, u nepenaer
€ro JJIsl IOMUCaHNs HaYalbHUKY Y TPaBIICHUS.

3.4.8. HavanpHuk VYmpaBieHus MNOANMCHIBAET JOKYMEHTHI, yKa3aHHble B IyHKTax 3.4.6, 3.4.7
HACTOSILEro AJMHMHUCTPATHBHOIO pErJIaMeHTa, U MepejaeT MX CHEelMaIMCTy, OTBETCTBEHHOMY 3a
AKCIIEPTU3Y JOKYMEHTOB.

3.4.9. Cneumanucr, OTBETCTBEHHBIM 3a OKCIEPTU3Yy JOKYMEHTOB, YBEIOMIIAET 3asBUTENA O
BBIOpaHHOM (pOpME BOCCTAHOBIICHHUS 3€JICHBIX HACAXKICHHH MO TenedOoHy, yKa3aHHOMY B 3asBJICHUU, U
BBIJIACT 3asBUTEIIO (TP JIMYHOM OOpallleHHH 3asBUTEN B YIPaBJICHUE) WIK HAIIPABISAET €My 10 1o4YTe
pacdeT pasMepa BOCCTAaHOBUTEIBHOM CTOMMOCTH 3€JICHBIX HACAXACHUM C yKa3aHUEM PEKBU3UTOB VIS
[IEPEYMCIICHHS TEHEKHBIX CPEICTB.

3.4.10. Ilpu Hanuuuu OCHOBAaHUN M OTKa3a B IPEJOCTABICHUM MYHULUIAIBHON YCIyIH,
IPeSyCMOTPEHHBIX noapazjesnom 2.10 Hacrosimero AJIMUHHCTPATUBHOIO pErjaMeHTa, CIEeLHaUCT,
OTBETCTBEHHBI 32 OJKCIEPTU3Y TOKYMEHTOB, OCYIIECTBIISIET IOATOTOBKY HPOEKTa YBEIOMJICHHS OO0
OTKa3e B BblIadye paspelieHuss Ha pyOky (0Ope3Ky) IpeBECHO-KYCTApPHHKOBON pPACTUTEIBLHOCTH U
JUKBUJIALIMIO TPaBSHOTO IIOKPOBA COIJIACHO MPWIOKEHHIO 4 K HacTOsIEMy AJIMHUHHCTPATUBHOMY
pErjIaMeHTy.

3.4.11. Cnenuanuct, OTBETCTBEHHBIN 3a 3KCHEPTU3Y JOKYMEHTOB, NEPENAET IMOAIOTOBJICHHBIE B
cooTBeTCTBUU ¢ nyHktamu 3.4.5, 3.4.6, 3.4.7, 3.4.10 Hactosimiero AJIMUHUCTPATUBHOIO pErjiaMeHTa
JOKYMEHTBI C JIMYHBIM JIEJIOM 3asBUTENS HAYAIbHUKY Y IPABIICHUS.

3.4.12. Pe3ynbTaTOM HCHOJHEHUS aIMUHHCTPATUBHOW MPOILEAYPHI SIBISETCS MOJATOTOBKA MPOEKTA
pasperieHust Ha pyoOKy (0Ope3Ky) IpeBEeCHO-KyCTApHUKOBON PACTUTENHLHOCTH W JIMKBUAAIMIO TPABSIHOTO
MMOKPOBa WJIM MPOEKTa yBEJOMIICHHsSI 00 OTKa3e B BbIJaue pa3pemieHusi Ha pyoOKy (0Ope3Ky) ApeBECHO-
KYCTapHUKOBOH pPACTUTENBHOCTH ¥ JIMKBUJAAIMIO TPAaBSHOTO TIOKPOBAa, M TMepelaya HadaIbHHUKY
VYropaBiieHus: yKa3aHHBIX JOKYMEHTOB C JIMYHBIM JIEJIOM, HAlpaBieHHE 3asBUTENIO pacyera paszMepa
BOCCTAHOBUTEIHHON CTOMMOCTH 3€JICHBIX HaCaXKJICHUM (B cliydae, yka3aHHOM B IyHKTE 3.4.9 HacTosIIero
AJMUHUCTPATUBHOTO PETJIAMEHTA).

3.4.13. MakcuMaibHbIi CPOK BBIIIOJHEHUS aIMUHUCTPATUBHBIX AecTBUM cocTaBiseT 30 MUHYT.

3.4.14. MakcuMalnbHBIN CPOK BBITIOJIHEHHSI aIMUHUCTPATUBHON TIPOLIETYPhl COCTaBIIAECT 7 pabounx
JTHEH.

B cnywae, ecnu 3adBUTENEM SBISIETCA JIMIO, YKa3aHHOe B MNyHKTe 2.4.3 HACTOAIIETO
AJIMUHUCTPAaTUBHOIO PEIrVIaMEHTa, MAKCUMAJIbHBII CPOK BBINOJIHEHMSI aIMUHUCTPATUBHOMN MpOLETypbl
cocTaBisieT 3 pabouux JIHS.



3.5. NMpuHaATHe peweHns1 0 NnpeaocTaBfeHUN
(06 oTkase B npeaocTaBrieHUN) MyHULIMNANbLHOW YCIyry

3.5.1. OcHoBanueMm [uid Hayaja aJMUHUCTPATUBHOM NpOLEAYpbl MPUHATUS pEHICHUS O
npepocTaBieHnn (00 OTKa3e B TIPENOCTaBICHWM) MYHHIWIAIBHON YCIYyTH SBISETCS IIOJyYeHHE
HAuaJIbHUKOM YTIpaBlICHUs JMYHOTO Jeja 3asBUTENI M IPOEKTa paspeuieHus Ha pyOKy (oOpesky)
JIPEBECHO-KYyCTApHUKOBOW PACTUTEIBHOCTH W JIMKBUJAAIIMIO TPaBSHOTO TMOKPOBA WM TIPOEKTa
yBEIOMIIEHHsI 00 OTKa3e B BblJaue paspeuieHuss Ha pyOky (oOpes3Ky) ApeBeCHO-KYCTapHHUKOBOMH
PaCTUTENBHOCTH U JIMKBUAIMIO TPABSHOTO IMOKPOBA.

3.5.2. HauanpHuK VYmpaBieHUs OIpeAeiseT MPaBOMEPHOCTb IpEAOCTaBICHUS (OTKaza B
IIPEJOCTaBIEHNH ) MYHUIUIAIBHON YCIIyTH.

3.5.3. Eciu mpoekT paspenieHust Ha pyoky (00pe3Ky) ApeBEeCHO-KYCTAPHUKOBOM PAaCTUTEIBHOCTU U
JUKBUIALUIO TPABSHOTO IMOKPOBA MJIM MPOCKT yBEIOMIICHHS 00 OTKa3e B BbIa4e pa3pelicHust Ha PyOKy
(0Ope3Ky) IpeBEeCHO-KYCTAPHUKOBOM pPAaCTUTENBLHOCTH U JIMKBHJAALMIO TPAaBSIHOTO IIOKpOBa HE
COOTBETCTBYET TPEOOBAaHUSIM 3aKOHOATEIbCTBA, HAYAIBHUK Y TIPABICHHS BO3BpAIAET €ro CIICIUAUCTY,
OTBCTCTBCHHOMY 3a OKCHCPTU3Y MAOKYMCHTOB, IJid MNPUBCACHUA B COOTBCTCTBHC C Tpe6OBaHI/I$IMI/I
JCUCTBYIOIIETO 3aKOHOIATENILCTBA C yKa3aHHEM IPUYHH BO3BpaTa.

3.5.4. Cneunanuct, OTBETCTBEHHBIH 3a JKCIEPTU3Y JOKYMEHTOB 3asBUTEINs, MPU IOJIy4YEHUU
JOKYMEHTOB B COOTBETCTBUU C ITYHKTOM 3.5.3 HacTOSIIero AJIMUHHCTPATHBHOTO PETJIAMEHTA, IIPHUBOUT
MPOEKTHl JOKYMEHTOB B COOTBETCTBHE C JCHCTBYIOIIMM 3aKOHOAATEIHCTBOM M MEPEacT HadalbHUKY
VYupasneHus 1151 HOBTOPHOTO PACCMOTPEHHS.

3.5.5. Eciu mpoekT paspenieHusi Ha pyoky (00pe3Ky) ApeBEeCHO-KYCTAPHUKOBOM PaCTUTEIIBHOCTU U
JUKBUIALUIO TPABSHOTO IMMOKPOBA MJIM MPOCKT yBEIOMIICHHS 00 OTKa3e B BbIJa4e pa3pelicHHst Ha PyOKy
(0Ope3Ky) IpeBeCHO-KYCTAPHUKOBOM paCTUTEILHOCTH M JIMKBUJIALIUIO TPABSTHOTO TOKPOBA COOTBETCTBYET
TpeOOBAaHMUSAM JICHCTBYIOLIETO 3aKOHOIATEIILCTBA, HAUYAIBHUK Y TIPABJICHUS:

a) MPUHUMAET pEIICHHWE O NPEJOCTaBIeHUU (00 OTKa3e B MPEIOCTABICHUH) MYHHIIMITAILHON
YCIIyTH;

0) moANMCHIBaGT TMPOEKT paspeuieHuss Ha pyOky (oOpe3Ky) apeBecHO-KyCTapHHKOBOM
PacCTUTENBFHOCTH U JIMKBUJIALUIO TPABSHOTO MOKPOBAa WJIM MPOEKT yBeAOMJIEHHS 00 OTKa3e B Bblaaye
pasperieHus: Ha pyoky (0Ope3Ky) IpeBeCHO-KyCTApHUKOBOW PACTUTENHLHOCTH U JIMKBUAAIUIO TPABSHOTO
MTOKPOBA;

B) nepeaacTt HOI[HHC&HHBIﬁ JOKYMCHT U JIMYHOC ACJIO 3asBUTCIIA CIICHUATIUCTY, OTBETCTBECHHOMY 34
BbIJAYy JOKYMCHTOB.

3.5.6. Pe3ynpTaToM HCIIOJIHEHUS aJIMUHUCTPATUBHON MPOLEAYPHI SBISETCA NPUHATUE PEIICHUS O
npenocTaBieHnu (00 OTKa3e B MPEIOCTaBICHWH) MYHMIMIIAIbHOW YCIYTHM W IMepefada ClelualncTy,
OTBETCTBEHHOMY 32 BbIJIauy JIOKYMEHTOB, JJMYHOTO Jejia 3asBUTENS M pa3pelieHus Ha pyoky (oOpesky)
JPEBECHO-KYCTapHUKOBOM PACTUTENLHOCTH WM yBEAOMJIEHHMs 00 OTKa3e B BbIJadye pa3perieHusl Ha
pYOKy (00pe3Ky) IpeBeCHO-KYCTapHUKOBOI PaCTUTEIbHOCTH M JTMKBUIALIUIO TPABSHOT'O TIOKPOBA.

3.5.7. MakcuManbHbI CPOK BBITIOJIHEHUSI aIMUHUCTPATUBHBIX JEUCTBUNA cocTaBisieT 30 MUHYT.

3.5.8. MakcuMaslbHBI CPOK BBITIOJHEHUSI a]MUHUCTPATUBHOM MPOIEIyphl COCTABIAET 3 pabouux
THSL.



B cmydae, ecnu 3asBHUTENEM SBISAETCS JIMLO, YKa3aHHOE B IyHKTe 2.4.3 HAcTOSIIEro
AJIMUHUCTPATUBHOTO perjaMeHTa, MaKCUMAaJbHBIM CPOK BBINOJIHEHUS aJMUHUCTPATUBHOM IPOLIETYpHI
COCTaBJIAET 2 pabOYMX JIHS.

3.6. Bbigaya 4OKYMEHTOB Nno pe3ynbTaTaM npeaoctaBlieHUs
MyHULUMNaNbHOM YyCNyru

3.6.1. OcHoBaHueM a1 Hayaja MpOLEIYypbl BbIIAYM JOKYMEHTOB SIBJISIETCSl IIOJIyYEHHE
CTICIIATICTOM, OTBETCTBEHHBIM 3a BBIady JOKYMEHTOB, JIMYHOTO JIeJla 3asBUTENS M pa3pelleHHs Ha
pyOKy (0Ope3Ky) IpeBeCHO-KyCTapHHKOBOW PACTUTENBHOCTH W JIMKBHJIAIMIO TPABSHOTO TOKPOBA WIIU
yBeIOMJIEHHsI 00 OTKa3e B BbIJaue paspemieHuss Ha pyOKy (0Opes3Ky) ApeBecHO-KYCTapHHKOBOMH
PacTUTENILHOCTH U JIMKBUIAIIMIO TPABSHOTO TIOKPOBA.

3.6.2. Cnenuanuct, OTBETCTBEHHBIN 3a BbIJa4y IOKYMEHTOB:

a) perucTpupyeT paspernicHue Ha pyoOky (0Ope3Ky) IpeBECHO-KYCTApPHUKOBOH pPAaCTUTEIBHOCTH H
JUKBUJALMIO TPABSHOTO TIOKPOBAa WJIM YBEJOMJICHHE 00 OTKa3e B BbLIadye pas3pelicHUss Ha PYOKy
(0Ope3Ky) NpeBECHO-KYCTapHUKOBOM PaCTUTEIBLHOCTHU U JIMKBUIALIMIO TPABSHOTO ITOKPOBA;

0) yBeqOMJIISIeT 3asiBUTENsI 00 OKOHYaHHM XOJa MPEAOCTaBICHHUS] MYHULUIATbHON YCIYTU JTIOOBIM
13 cmoco00B, yKa3aHHBIX B 3asBlieHUU (TenedoH, ¢ake, IMEKTPOHHAS TTOUYTa WM TIOCPEICTBOM OTIPABKH
COOTBETCTBYIOIIETO cTaTyca uepe3 PIITY);

B) BPYYaeT 3asBUTEIIIO JINYHO, HAIIPABJIAET [IOYTOBBIM OTIpaBieHueM win yepe3 PIII'Y nokyMmeHT o
IIPEJOCTABIEHUH YCIYTH INO0 TOKYMEHT 00 OTKa3€e B IIPEJOCTaBIECHUH YCIIyTH;

I) epeaacT JUYHOE JEJI0 CHEUAINCTY, OTBETCTBEHHOMY 32 JI€JIOIPOU3BOJICTBO, IS IEPEJAUH €T0
B apXUB.

3.6.3. B cimyuae W3bABICHUS KEJIAHUS 3asBUTENS IOJYYUTh PE3YJbTAaT IPEJOCTABIEHUS YCIyTd
yepe3 MOIL[ cnenmanucT, OTBETCTBEHHBIM 3a BblIady JAOKYMEHTOB, II€PENAET COOTBETCTBYIOLIME
JIOKYMEHTBI B YCTaHOBJIEHHOM mopsiike B M®II.

3.6.4. Pe3ynbTaTOM HMCIHOJHEHUS aJIMUHUCTPATUBHON MPOILEAYPHI SBIISIETCS BPYUYEHHUE 3aIBUTEIIO
JMYHO JINOO HampaBJeHUE MOYTOBBIM OTIpaBieHreM uiu yepe3 PIIIY paspemenust Ha pyOky (oOpe3Ky)
JPEBECHO-KYCTAPHUKOBOM PACTUTENBHOCTH W JMKBHUIALMIO TPABSHOTO MOKPOBA, ¢ MPEANHCAHMEM HA
KOMIICHCAI[HOHHOE O3€JeHEeHUe (Tpu OmpeAeseHUHd (OpPMBI BOCCTAHOBIICHHS 3€JCHBIX HACAXKICHHHA B
BUJIE KOMIIEHCAIIMOHHOTO O3€JICHEHUS) WM yBEAOMJICHHs 00 OTKa3ze B BbIJaue pa3pelieHus Ha pPyOKy
(0Ope3Ky) npeBecHO-KyCTapHUKOBOW PACTUTEIHLHOCTH U JIMKBHUIAIMIO TPABSIHOTO MOKPOBA.

3.6.5. MakcuManbHbI CPOK BBITIOJIHEHUSI aIMUHUCTPATUBHBIX JEUCTBUNA cocTaBisieT 30 MUHYT.

3.6.6. MakcumalbHBI CPOK BBITIOJTHEHHUS aJMUHUCTPATHBHOMN Mpoueaypsl cocTaBiser | pabounii
TIEHb.

B cnydae ompenenenust (GopMbl BOCCTAHOBICHMS 3€JE€HBIX HACAXKIECHHUH B BUAE BO3MEIICHHS
BOCCTAHOBHUTEIBHOM CTOMMOCTH  3€JIEHBIX HACAKICHWM BblJa4a pe3yjbpTaTa IpPEeAOCTaBICHUS
MYHUIIUTIATBHON YCIYTH OCYIIECTBIISICTCS B TeueHue 1 pabodero JHs CO JHS MOCTYIUICHHUS OT 3asBUTEIS
10 YKa3aHHBIM YIIPABJICHUEM PEKBU3HUTAaM JCHEKHBIX CPEICTB B Ka4E€CTBE OIUIATHI BOCCTAHOBUTEIBLHOU
CTOMMOCTH 3€JICHBIX HACAXKICHUM.



3.6.7. B ciyyae oOHapyKeHHsI OTI€YaTOK M OMIMOOK (Jajiee - TeXHUYECKHE OIIMOKHN) B BbIJaHHBIX B
pe3ysibTaTe TPEOCTaBICHUS MYHUIIUIAIBHON YCIYTH JOKYMEHTaxX 3asBUTENIb HANpPAaBISICT B aJpec
VYrpaBieHus 3asBieHHe 00 WCIPaBICHUH JOMYIICHHBIX TEXHUYECKHX OINMOOK C MPUIOKCHUEM
OpHUTHHAJIA JIOKYMEHTA, BEIJIAHHOTO B Pe3yJIbTaTe MPEIOCTABICHUS MYHHIIUIIATHFHON YCITyTH.

3.6.8. 3asgBieHue B TOpSAKE, YCTAaHOBJIEHHOM HWHCTPYKIMEH TIO  JIE€JIONPOU3BOJICTBY
Anmvunuctpanuu ropoaa Koctpomsl, nepegaeTcsi Ha pacCMOTPEHHUE CIENUATUCTY, OTBETCTBEHHOMY 3a
odopmIleHHE U BbIJa4y JOKYMEHTOB.

3.6.9. Cpok paccMOTpeHUs U BbIJJaYM JOKYMEHTOB C UCIIPABJICHHBIMU TEXHUYECKUMH OIIMOKaMH HE
MOJKET MPEBBIIATH 5 padOYHX JTHEH ¢ MOMEHTA PETUCTPAIMU 3asBICHUS.

3.6.10. XKamobGa 3asBUTENs Ha OTKa3 YIpPaBIeHHs, MOJDKHOCTHOTO JIHMIA YTpaBlIeHHUS B
UCTIPABIICHUU JIOMYIICHHBIX TEXHUYECKHMX OINMOOK B BBIAAHHBIX B pE3yJbTaTe IPeJOCTaBICHUS
MYHHULMIAJIBHOW YCIyTH AOKyMEHTaxX JHOO HapylIEHHE YCTaHOBJIEHHOIO CpPOKa TaKUX HCIPaBICHUM
paccMaTpuBaeTcs B TOPAJKE, YCTAaHOBJICHHOM pa3/ielioM 5 HACTOSIIEr0 AJIMHHHUCTPAaTHBHOTO
peryiaMeHTa.

4. Mopsaaok n GpopMbl KOHTPOSIA 3a UCMOSTHEHUEM
aAMUHUCTPATUBHOIO perfameHTa

4.1. TeKywWwmin KOHTPONb 3a cobnogeHnem TpedboBaHnmn
K NOPAAKY NpeAocTaBneHns MyHUUunanbHOM ycnyru

4.1.1. Texymuii KOHTPOIb COOJIFOICHUST U UCTIOJHEHUS OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JTUIIAMU
VYrpaBneHuss MOJOKEHUW HACTOAIEr0 AJAMUHUCTPATUBHOIO PErJaMEHTa M MHBIX HOPMAaTUBHBIX
MPaBOBBIX AKTOB, YCTAHABIMBAIONIMX TPEOOBAHUS K MPEAOCTABICHUIO MYHUIIMTIAIBHON yCIIyTH (Jajnee -
TEeKYIIHU KOHTPOJb), OCYIIECTBISICTCS HAYalIbHUKOM YTIPaBJICHUS, a B IEPUOJl €ro OTCYTCTBUS -
MCTIOJTHSIONUM O0S3aHHOCTH Ha4aJIbHUKA Y IIPABJICHUS.

4.1.2. Texymuid KOHTPOJIb OCYHIECTBIISIETCA MyTEM MPOBEACHUS MPOBEPOK C II€JIbIO BBISBICHUS U
YCTpAaHEHHs] HApYILICHUWW TMpaB 3asBUTENICH, a TAKKE HWHBIX 3aMHTEPECOBAHHBIX ULl (TpaKIaH, UX
o0OBbEIMHEHUH W OpraHu3alui, YbM MpaBa U 3aKOHHBIE WHTEPECHl HApPYIICHBI MpPHU NPEAOCTaBICHUU
MYHMIMIIAJIBHOW YCIIyTH) (Jlajee - 3aUHTEPECOBAHHBIC JIMIIA), PACCMOTPEHUS, MOATOTOBKM OTBETOB Ha
oOpallieHus 3asBUTENCH U 3aMHTEPECOBAHHBIX JIMII.

4.2. MnaHoBbIe N BHeENaHOBbLIe NMPOBEPKU NONHOTbLI U KayecTBa
npeaocTtaBfieHUst MyHULUNaNbLHOW yCryru

4.2.1. IIpoBepku MOTYT OBITH IJIAHOBBIMU - OCYIIECTBIISATHCSI HA OCHOBAaHHH IPOTPaMM IPOBEPOK -
Y BHEIUIaHOBbIMU. [Ipu mpoBeaeHUMM NpPOBEPKH MOIYT PacCMaTpPUBATBCS BCE BOIPOCHI, CBA3AHHBIE C
IIPEIOCTABJIIEHUEM MYHULUNAIBHON YCIYI'M - KOMIUIEKCHBIE NPOBEPKH, WJIM OTIEJIBHBIE BOIIPOCH -
TEMATUYECKHUE IPOBEPKH.

BHerutanoBast mpoBepka MPOBOJUTCS B CBA3M C KOHKPETHBIM OOpalleHHeM 3asBUTEI,
MOCTyIUICHHEM  MHGOpMaluud  OT  3aUHTEPECOBAHHBIX JIMI] O  HAPYIIEHUH  JIEHCTBYIOIIETO
3aKOHOJATEILCTBA PU NPEIOCTABIEHUN MYHULIUIIAIBHON YCIYTH.

4.2.2. KOHTpOJb 32 MOJHOTON M Ka4€CTBOM MPEIOCTABICHUS MYHHUIIUIIAJBHOW YCIYTd BKIIOYAET B
ceOst:



a) TIpOBEJICHHE CIIY>)KEOHBIX MPOBEPOK B Cllydae MOCTYIJICHHS kanob Ha aelicTBusa (Oe3neiicTBue)
JOJHKHOCTHOTO JIUIIA MPU MPE0CTABICHIUH MYHUITUAILHON YCITyTH,

0) BBISBIEHHE M YCTpaHEHHE HapyLICHUH NpaB Ipa)<iaH, OPUIUYECKUX JIUL, WHIUBHIYaJTbHBIX
MpEATPUHUMATEIIEH.

42.3. Jlna npoBeneHHuss TMPOBEpKH (PopMUPYETCS  KOMHCCHS, JICSITEIBHOCTh  KOTOPOU
OCYIIECTBIISIETCS. B COOTBETCTBMU C TIUIAHOM TMpOBeJeHUs mnpoBepku. CocTaB KOMHCCHUM U IUIaH
MIPOBEJICHUS MTPOBEPKU YTBEPXKIAIOTCS MPUKA30M HayalbHHUKA YTpaBlieHUs. Pe3yiabTaThl qesTebHOCTH
KOMHUCCUH O(OPMIISIOTCS B BHJE CIPABKH, B KOTOPOW OTMEUAIOTCS BBISBICHHBIC HEIOCTATKH H
MIpeIJIoKEHUs 0 uX ycTpaneHuto. CripaBka MOMUCKHIBAETCA MpeiceaTeseM KOMUCCHH.

4.2.4. llepcoHalibHass OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMI[ YTIPaBIECHUS 3aKpPEIUISIETCS B HX
JOJPKHOCTHBIX HHCTPYKIMSIX B COOTBETCTBUHU C TPEOOBaHUAMHU 3aKOHOAATEIbCTBA.

4.2.5. JlomwKHOCTHbIE JHUIa YIpaBJIe€HHS B Clydae HEHAUISKAUIUX MPEJOCTaBICHUS
MYHUITUTIATLHON YCITYTH U (MJIH) UCTIOJTHEHUS CITY>KEOHBIX 0053aHHOCTEH, COBEPIICHHS TIPOTHBOIIPABHBIX
necTBuii  (Oe3ACCTBHsI) TPH TMPOBEICHUU TIPOBEPKU HECYT OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKoHoJaTeNbcTBOM Poccuiickoit denepaiu.

4.2.6. YnpapieHUE BElIET y4deT CJIy4yaeB HEHAJJIC)KAIETO0 MCIOJHEHUS JOJKHOCTHBIMU JUIIAMU
CIIy’)K€OHbIX 00s3aHHOCTEH, MPOBOAUT COOTBETCTBYIOLIUE CIY’KEOHbIE IPOBEPKHM M TNPUHUMAECT B
COOTBETCTBHUU C 3aKOHOAATeNbCTBOM Poccuiickoit denepanny Mepsl B OTHOLIEHUU TAKUX JTOJKHOCTHBIX
biZig

4.2.7. TI'paxnane, ux OOBEOUHEHUS W OpraHU3alMM BIIpaBe OOpPATHTHCS YCTHO, HANpPaBUThH
oOpaiieHue B NUCbMEHHOM ¢GopMe wWiM B (opme 3JIEKTPOHHOrO JIOKyMEHTa B aJpec HadalbHUKa
VYnpasienus ¢ mpock00il 0 MPOBEACHNUN MTPOBEPKH COOIIOACHUS U UCIIOTHEHUS! HOPMATUBHBIX MTPABOBBIX
aktoB Poccuiickoit ®enepamnuun, Koctpomckol 007acTH, MYHHIMIAIBHBIX TPABOBBIX aKTOB TOpOJa
Koctpomsl, monokeHuii HacToOSImero A IMHHUCTPATUBHOTO PETJaMeHTa, YCTaHABIMBAIOMIUX TPEOOBaHUS
K I[IOJIHOTE€ M KayecTBY IIPEIOCTABICHUS MYHULUIAIBHOW YCIYrd, B Cly4yae MpeArnoaaraéMoro
HapyLIEHUs IIpaB ¥ 3aKOHHBIX UHTEPECOB IIPU NIPEAOCTaBICHUN MYHUIIUIIAIbHON YCIIyTH.

4.2.8. OOpaieHne 3aMHTEPECOBAHHBIX JIMI], TOCTYIMBIIEEe B YIpaBlieHHWE, paccMaTpuBacTCs B
teuenue 30 gHel co aHs ero peructpauuu. O pe3ysbTarax pacCMOTpPEHHUs OOpallleHus He MO3JHee JHS,
CJIEYIOIETO 3a IHEM MPHUHSITHS PelIeHHUs], TaeTCsl MUCbMEHHbBIN OTBET, KOTOPBIM MOXKET ObITh HAaNpaBJIeH
3aKa3HBIM ITOYTOBBIM OTIIPABICHUEM IO TOYTOBOMY aJIpecy, YKa3aHHOMY B OOpallleHUH, TyTeM Bpy4YeHUs
oOpaTuBILIEMYCs JIMILy WU €r0 YIIOJHOMOYEHHOMY MPEICTaBUTEIN0 JTUYHO MOJ] paclucKy Wid B Gopme
ANEKTPOHHOTO JOKYMEHTA Ha apec MIEKTPOHHON MOYTHI 0OpPATHBILIETOCS JIHIIA.

4.2.9. Kanoba 3asgBUTENsI pacCMaTPUBACTCSA B MOPSIKE, YCTAHOBIECHHOM pa3/iesioM 5 HACTOSIIETO
AJIMUHUCTPAaTUBHOTO PEIJIaMEHTA.

5. Nopspok pocyaebHoro (BHecyae6HOro) o6xanoBaHusa 3aasBuTtenem
pewweHnn u gencrtenmn (besgencTemns) opraHa, npeaocTaBnAOLWEro
MyHuUMnanbHyro ycnyry, M®L, opranmsaumun, npuenekaembix MOL|
Ans peanusaummn cBoux PyHKLUNA B COOTBETCTBUMU ¢ PeneparnbHbIM
3akoHom oT 27 uionsa 2010 roga N 210-®d3, a Takxke Ux
AOJKHOCTHbIX NUL, MyHALUNANbHbIX CRyXalux, paboTHUKOB



5.1. 3asgBUTEIM UMEIOT MPABO HA 00XAJOBAHKE, OCIIAPUBAHKME PCIICHUN, NEHCTBUI (Oe31eUCTBUA)
Anmunuctpanuu ropoja Koctpomsl, YpasieHus, JTOJKHOCTHOTO JHIA Y IPaBIeHUS, MyHUIUIIAIEHOTO
ciyxarniero, MOILI, pabotauka M®I], a Takxe opranuzamnuii, mpusiekaeMbix M®I[ mns peanmuzanuu
cBoux (yHKUUH B cooTBeTcTBUU ¢ DenepanbHbM 3akoHOM oT 27 nrond 2010 rona N 210-®D3 (manee -
MIpUBJIEKAaEMble OpPraHU3alliu), WIK UX PaOOTHUKOB NPHU MPEJOCTABICHUM MYHHIIMIIAIBLHOM YCIyTH B
Cy/1e0HOM WIH B J1I0CY1€0HOM (BHECY1€0HOM) TOPSIIKE.

5.2. OOGxanoBaHue penieHUH W AercTBUi (Oe3meicTBUs) AIMHUHHCTpanuu Topoja KocTpomsl,
VYrpaneHusi, JOJKHOCTHOTO JIMIA Y TIPaBIIeHUsI, MyHULIIMTTAJIbHOTO cirysxatiero, M®II, paboranka MDI]
aub0 TPUBJIEKAEMOW OpraHu3aluM, paOOTHUKA MPUBIECKAEMON OpraHu3alyl MpH PEeIOCTaBICHUU
MYHHULMIIAJIBHONW yCIIYTH B JOCyA€OHOM (BHECY/1€0HOM) MOpPSAJKE HE JIMIIAET UX MpaBa Ha OClapUBaHHE
YKa3aHHBIX PEIICHUH, TelcTBHM (0e31eCTBHS) B Cy1IeOHOM TOPSIKE.

5.3. NUudopmupoBanue 3asBUTENCH O MOPSIKEe 00XKATOBAaHUS PEIICHUN U NeHCTBHUI (Oe31eiCTBYS)
AJMUHUCTpaUMH, YTIPaBIEHUs, TOTKHOCTHOIO JIMIa Y IpaBiIeHUs, MyHUIIUNTAIBHOTO ciysxariero, M®I1,
MIPUBJIEKAEMBIX OpPraHU3alii, a TAKKE UX JOJDKHOCTHBIX JIMI, MYHULIUITAJIbHBIX CITYXKaluX, pa0OTHUKOB
OCYIIECTBIISIETCSI TOCPEICTBOM pa3MelleHus WHGOpMalu Ha CTEHJaX B MECTax MPeAoCTaBICHUS
MYHHIMITAILHOW  YCIYrH, Ha OQUIMAIbHOM caite AnmuHucTparuun www.gradkostroma.ru B
nH(popManmoHHO-KOMMYHHUKanoHHOM cet "UuTtepuet”, Ha EI'TIY u PIIT'Y.

5.4. VYmpaienue o0ecrieunBaeT B YCTAHOBIICHHOM TIOPSAKE pPa3MEIICHHE M aKTyaTu3aIuio
CBEJICHUH, COJIEPKAIINXCS B HACTOAIIEM pa3Jiesie, a TakKe B COOTBETCTBYIOIIEeM pasaene PIITY.

5.5. HopmaTuBHBIM MPAaBOBBIM aKTOM, PETYIHPYIOIIUM MOPSIOK MOJAYN U PACCMOTPEHUS KajJo0bl,
sBisiercst @enepanbHblil 3aKoH OT 27 urons 2010 roga N 210-D3.

5.6. 3asBuTENb MOXKET O0OPATUTHCS € XKaJI000H, B TOM UUCIIE, B CIEAYIOIIMX CIydasX:

a) HapyIlleHuEe CPOKa PETHCTPALMH 3apoca 3asBUTENS O MPESIOCTABICHUNA MYyHHUIMITAILHOW YCITYTH,
B TOM YUCJIC 3aHpoca (0] HpeI[OCTaBJIeHI/II/I HCCKOJIBKUX " (I/IJ'II/I) MyHI/IL[I/IHaJ'IbHBIX yCJIYF HpI/I OILHOKpaTHOM
oOpaleHuu 3assBUTEIS;

0) HapylIeHrne CPOKa MPEJAOCTABICHUS MYHUIMIIAIBHON ycinyrd. B yka3zanHoM cityyae gocynedHoe
(BHECyeOHOE) 00KalTOBaHUE 3asBUTENIEM pelieHuid u nerctBuii (6e3aeiicTBus) M®PII, padotaHuka MOI]
BO3MOXXHO B ciydae, ecniu Ha MOILI, pemenuss u nelictBus (Oe37eiicTBHE) KOTOPOTO OOXKAIYIOTCS,
BO3JIO’K€HA (PYHKIHSA MO NPEAOCTaBICHUIO MYHHUIMMAIBLHOM YyCIyrd B MOJHOM OOBbeME B MOpPSAKE,
YCTaHOBJICHHOM 3aKoHoaTenscTBoM Pocculickoit denepanuy;

B) TpeOOBaHME Yy 3asBUTENSA JOKyYMEHTOB WIM WH(pOpManuu MO0 OCYIIECTBIECHWE ICHCTBUH,
MpEACTABJICHUEC WM OCYHICCTBJIICHUC KOTOPLIX HEC NPCAYCMOTPCHO HOPMATUBHLIMU NPABOBBIMU daKTaAMU
Poccuiickoit ~ denmepanii, HOPMATUBHBIMH  TpaBOBBIMH  akTamMu  KocTtpomckoir — oOmactw,
MYHUIUIIAJIBHBIMU TPABOBBIMHU aAKTaMU TOpOda KOCTpOMBI AJi1 OpCAOCTaBIICHUS MyHI/II_II/IHaJIBHOf/’I
YCIIyTH;

I) OTKa3 B IpUEME JOKYMEHTOB, IIPEACTABICHUE KOTOPHIX IPEAYCMOTPEHO HOPMATHBHBIMHU
npaBoBeIMU akTamMu Poccuiickoii deaepanuy, HOPMATUBHBIMH TPaBOBBIMM akTaMu KocTpomckoit
o0JIacTH, MYHUIUNAIbHBIMU TPaBOBBIMM  akTaMu ropoga KocTpoMmbl s mpenocTaBiIeHUs
MYHHIMIIAILHON YCIIYyTH, Y 3asiBUTEIS;

J1) OTKa3 B IIPEJOCTABJIEHUN MYHULMIIAIBHON YCIIyT'H, €CJIM OCHOBAaHUS OTKa3a HE IPETyCMOTPEHbI
(benepanbHBIMU 3aKOHAMM M IPUHATBIMH B COOTBETCTBMM C HMUMHU MHBIMH HOPMAaTHBHBIMH IPaBOBBIMHU



aktamu Poccuiickoit @enepanny, 3akOHaMU U MHBIMU HOPMAaTHUBHBIMH IPaBOBbIMH akTaMu Koctpomckoit
00J1acTH, MyHHIIMTIAILHBIMU TIPAaBOBBIMHU akTamu ropoga Koctpomsl. B ykasanHoM ciyyae nocyneOHOE
(BHECYeOHOE) 00KaTOBaHUE 3asBUTENIEM PelIeHuid U aeictBuid (6e3aeiicTBus) M®II, pabotanka MOI]
BO3MOXXHO B ciydae, eciii Ha MOII, pemenuss u nelictBus (Oe37eiCTBHE) KOTOPOTO OOKAITYIOTCS,
BO3JIO’KE€HA (PYHKIMSA TO MPEJOCTaBICHUIO MYHHUIMMAIBLHOM yCIyrd B MOJHOM OOBEME B TMOpPSAKE,
YCTaHOBJICHHOM 3aKOHOAaTelbcTBOM Poccuiickoit denepanuu;

e) 3arpeOoBaHHMe C 3asBUTENS TpPU MPEAOCTABICHMM MYHUIMNAIBHON YCIyrd IUIaThl, He
MPEeyCMOTPEHHOM HOPMAaTUBHBIMU IPABOBbIMU akTamu Poccuiickon ®deaepanuy, HOPMAaTUBHBIMHU
npaBoBbIMU akTaMu KocTpomckoii 0061acT, MyHHUIIMITATLHBIMU MTPABOBBIMU akTaMu ropoaa Koctpomsr,

) O0TKa3 YTpaBieHus, JOHKHOCTHOTrO nuia Ynpasieaus, MOILI, paborauka M®II, npuBiexaeMbix
OpraHu3aIyii Wi uX pabOTHUKOB B UCIIPABICHUU JOMYIICHHBIX UMU ONIEYaTOK U OIIMOOK B BBIIAaHHBIX B
pe3ysbTaTe MPeaoCTaBICHUS MYHUIIMTIATBHON YCIYTH JOKYMEHTaX JHOO HApYyIIEHUE YCTAaHOBIIEHHOTO
CpOKa Takux ucmnpaBieHuil. B ykazanHowm ciydae nocyaeOHoe (BHeCyaeOHOE) 00KaloBaHuE 3asBUTEIEM
pemrenuid u nevictBuii (0e3aeiictBusi) M®DL], paborHuka M®IL] Bo3moxHO B ciydae, ecnu Ha MOI],
pelieHus u aevictBus (6e3aeiicTBIE) KOTOPOro 00XKaNMyIOTCs, BO3IOKEHAa (PYHKIUS MO MPEAOCTABICHUIO
MYHHUIIUIATBHON YCIYTH B ITOJHOM 00BEME B MOPSIKE, YCTAHOBIEHHOM 3aKOHOIATENbCTBOM Poccuiickoit
denepanuu;

3) HapylIeHHWE CpOKa WM TMOpsSAKa BbIJAYM JIOKYMEHTOB IO pe3yJibTaTaMm MpeloCTaBICHUS
MYHHIMITAILHON YCITYTH;

¥) TPUOCTAHOBIIEHWE  NPEJOCTABJIEHUS  MYHUUUNAIbHOM  YCIYIHM, €CIM  OCHOBAHMS
MIPUOCTAHOBIICHUS! HE TPEIYyCMOTpEHbI (efiepaibHbIMU 3aKOHAMH U MIPUHATHIMU B COOTBETCTBUU C HUMHU
VHBIMM HOpPMAaTUBHBIMU IIPaBOBbIMM akTamu Poccuiickoii @exepanuy, 3aKOHAMM W HWHBIMH
HOPMAaTUBHBIMHM TPaBOBbIMH akTamu KocTpomckol 007acTH, MyHUIMNAJbHBIMH MPABOBBIMH aKTaMH
ropoga Koctpomel. B ykazanHom ciydae mocyaecOHoe (BHecyleOHOE) 00KaloBaHHWE 3asBUTEIEM
pemeHuit u aectBuil (6e3nmerictBus) MOILI, paboranka M®PI] Bo3moxHO B ciydae, ecau Ha MOII,
penieHust U AeUcTBHs (O6e31eiCTBIE) KOTOPOro 00XKalyroTCs, BO3JIOKEHA (DYHKIHS MO MPEI0CTABICHUIO
MYHUITUIIAJILHON YCIYTH B TIOJITHOM 00bEME B TIOPSIJIKE, YCTAHOBIEHHOM 3aKOHOIaTEILCTBOM Poccuiickoii
denepauny;

K) TpeOOBaHME Yy 3asBHUTENS MPU NPEJOCTABICHUM MYHHIMIIAIBHOM YCIyTH JOKYMEHTOB WIIH
nH(pOpMaIINK, OTCYTCTBHE U (MJIM) HEAOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIUCH MPU MEPBOHAYATHLHOM
OTKa3e B IMpHEME JIOKyMEHTOB, HEOOXOJUMBIX JJIsi MPENOCTAaBICHUS MYHHUIMMIAIBLHOW YCIyrH, JuOO B
MPEIOCTABIICHUN MYHHIIMIIATBLHOW YCIYTH, 32 HMCKIIOUEHHWEM CIIy4aeB, YKa3aHHBIX B TYyHKTe 2.6.8
HACTOSIIETO AJMHUHHUCTPATUBHOTO periiaMeHTa. B yka3aHHOM ciydae gocyaeOHoe (BHeCyaeOHOE)
o0aJloBaHUE 3asiBUTENIEM pelieHuid U naeiictBuil (6e3netictBus) M®L, pabotauka M®I] Bo3MOXKHO B
ciydae, ecnmu Ha MOIL, pemenus m neictBust (O6e37eHCTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JI0)KEHA
(GYHKIUS TI0 IPETOCTABICHUIO COOTBETCTBYIOIEH MYHUIIUTIAIBHON YCIYyTH B TIOTHOM 00bEME B MOPSIZIKE,
YCTAHOBJICHHOM 3aKOHOJATENbCTBOM Poccuiickoi denepanum.

5.7. Kanoba nomaercs B mUCbMeHHON (hopMe Ha OyMa)XHOM HOCHUTEIE, B 3JEKTPOHHOU ¢dopme B
aapec rnaBel AnMmuHHCTpanmu ropoja Koctpomsel nubo HavanpHuKa YrpaieHus, MOL[, nmubo B
COOTBETCTBYIOIIMK OpraH, sBistouuiics yupeaurenaeM MOIL (nanee - yupenurens MO®ILI), a taxxke B
MpUBJIEKaeMble opranu3aiuu. JKano0bl Ha pemeHus u A1ecTBus (0e3eiCTBIE) HaYaIbHUKA Y IPaBIICHUS
paccMaTpuBaloTCsl aBo Aamuuuctpanmu ropona Koctpomsl. XKamoObl Ha pemieHHs U JaeicTBUSA
(6e3neiictBue) padorHuka M®I[ momatorcs pykoBoaurtento 3toro MOII. XKanoOel Ha pemeHus u
neiictBust  (OesnmeiictBue) MODI[ momarorcss  yupemutenro MOPI[ wnum  JOMKHOCTHOMY — JIMILY,
YIIOJITHOMOYEHHOMY HOPMAaTHBHBIM TNPABOBBIM akTOoM cyOwnekTta Poccuiickoii ®enepanuu. JKamoOsl Ha



pemienus W AeiictBus  (OGe3neiicTBue) paOOTHUKOB TMPUBIEKAEMBIX OpraHM3alMil  MOJAroTCs
PYKOBOJUTEISM 3TUX OpraHU3alIfii.

5.8. XKamoba Ha pemenus u JaedcTBus (Oe3nmelicTBue) AIMHHHCTpanuu ropoaa KocTpomsl,
JNOJDKHOCTHOTO  Jina  AJIMUHUCTpauuu  ropojga  KocTpoMbl, MYyHHIMIANBHOIO  CIIY’Kallero
AnmunHucTpauu ropoaa Koctpomel, HauansHuKa YTIpaBlIeHUsT MOKET ObITh HAallpaBjIeHa Mo MoYTe, Yepes
M®II, ¢ ucnonb30BaHNEM HH(POPMALMOHHO-TEIIEKOMMYHHUKAIIMOHHOK ceTH "MHTepHeT", 0UIaIbsHOrO
caiita Anmunauctpanuu ropoga Kocrpomsi, EIII'Y mm6o PIITY, a Takxke MOXET ObITh NMPHUHATA MPHU
JMYHOM NpUeMeE 3asBUTEIIS.

JKamoba Ha pemenus u aeiictBus (6ezneticteue) M®II, padotauka M®I] MokeT ObITH HampaBieHa
Mo TOoYTe, C WCHOJBb30BaHWEM HH(OPMAIIMOHHO-TEICKOMMYHUKAIMOHHON cetn  "MHTepHet",
odpurmansHoro caiira M®II, EII'Y mu6o PIIT'Y, a Takke MOXeT ObITh NMPUHATA MPU JIMYHOM TPUEME
3asIBUTEIIS.

Kanoba na pemeHuss u aeiictBus (Oe3neiicTBUE) MPUBJICKAEMBIX OpraHM3allMii, a TakKke HX
paOOTHUKOB MOXET OBbITb HampaBieHa IO TO0YTe, C HUCIOJb30BAaHUEM HH(POPMALMOHHO-
TEeJIEKOMMYHHUKAITMOHHOW ceTu "MHTepHer", odunuanbHbIX cailToB »Tux opranusamuii, EII'Y mm6o
PIIT'Y, a Takke MOXKET OBbITh MPUHSATA IPU JIMYHOM TIPUEME 3asBUTEIIS.

5.9. Kanoba nomkHa coaepKaTh:

a) HaMMEHOBAaHWE OpraHa, MPEJOCTABIAIONIETO MYHUIUNAIBHYIO YCIYTy, JOJDKHOCTHOTO JIHIIA
oprasa, MpeAoCTaBISIONIET0 MYHULIUNAIBHYIO YCIYTY, MO0 MyHUIUMNAIBHOTO ciyxkamiero, M®L, ero
pykoBomuTenss W (WiaM) pabOTHHKA, MPHUBICKAEMBIX OpraHU3alUd, HMX PyKOBOAMTENEH U (WIH)
pPabOTHHUKOB, pEIICHUS U JeHCTBUS (0e3/1eliCTBHE) KOTOPBIX 00XKATYIOTCS;

0) hamMunuro, MMsI, OTYECTBO (IIOCIICHEE - TP HATMYWH ), CBEJICHUSI O MECTE JKUTEIHCTBA 3asIBUTEIIS
- (uzuyeckoro nuna JMO0 HAMMEHOBAHUE, CBEICHUS O MECTE€ HAXOXKICHHS 3asBUTENS - OPUIUIECKOTO
JMIa, a Takke HoMmep (HOoMepa) KOHTaKTHOro TenedoHa, aapec (agpeca) AMEKTPOHHOW MOYTHI (IpU
HAJIMYUK) U IOYTOBBIN aJpec, M0 KOTOPBIM JODKEH OBbITh HANPaBJieH OTBET 3asBUTEIIIO;

B) cBeJeHUA 00 OOXKaTyeMbIX pPelIeHHUsX M JercTBusAX (Oe3neiicTBuM) opraHa, IpeaoCTaBISIONIETO
MYHHULMIIAJIBHYIO YCIYTY, JODKHOCTHOTO JIMIA OPraHa, MpPefOoCTaBiISIONIET0 MyHHULIMIAIBHYIO YCIYTY,
00 MyHHIMIAIBHOTO ciykamero, M®L], paborauka ML, mnpuBlIeKkaeMbIX OpraHu3alMi, HUX
pPabOTHHKOB;

I‘) AOBOJIbI, Ha OCHOBAaHHMHU KOTOPLIX 3adBUTCIb HC COTJIACCH C PpPCHICHUCM U IICfICTBPIeM
(Oe3nelicTBueM) opraHa, NMPEAOCTABISIONIET0 MYHHUIMNAIbHYIO YCIYTY, JAOKHOCTHOIO JIMIIA OpraHa,
MPEIOCTABIISAIONIET0 MYHHUIMIIAIBLHYIO YCIYTy, TUO0 MyHHIMIIAIbHOTO ciykamiero, M®ILI, paborHuka
MO®II, mpuBieKaeMbIX OpraHU3alnid, UX paOOTHUKOB.

5.10. IIpu paccMOTpeHHH KajI00BI 3asBUTENH UMEET IPaBO:

a) TIPEICTABIISITh JOKYMEHTHI (MX KOIHUH), TOATBEPKIAIOIINE TOBOBI 3asBUTEIISA, THOO 00pamaThCs
¢ mpoch00it 00 X UCTPEOOBAHUHU, B TOM YHCIIE B DJIEKTPOHHOU QopMe;

0) 3HAKOMHUTHCS ¢ TOKYMEHTAMU U MaTepHaIaMH, KacaroIIUMKICs PACCMOTPEHHS JKaIO0bI, €CIIH 3TO
HE 3aTparuBacT mpaBa, CBOOOIbl M 3aKOHHBIC HHTEPECHI APYTHX JIMIl M €CJIM B YKa3aHHBIX JOKYMEHTaX U
MaTtepuanax He COJCPIKATCS CBEICHHS, COCTABIIAIONIAE TOCYJAPCTBEHHYIO WM HHYI OXPaHAEMYIO
(beneparbHBIM 3aKOHOM TaliHY;



B) MOJy4YaTh B MHUCHbMEHHOW (hOopMe M MO >KEITaHMUIO 3asSBUTENSI B JIEKTPOHHON (Qopme OTBET MO
CYIIECTBY ITOCTABJICHHBIX B 5Ka7100€ BOTIPOCOB;

) oOpamiarbes ¢ 3asBICHUEM O MTPEKPALIEHUH PACCMOTPEHHS >KaT00bI.

5.11. XKanoba, nocrynusmas B AamuHucTpanuio ropojga Kocrpomsr 6o B Yopasnenue, MOII,
yupeauremto MOII, mpuBiekaemble OpraHH3alUH, TOAJIECKHT PACCMOTPEHHIO B TEYEHHE IATHAIIATH
pabouux JHEW cO JHS €€ perucTpaluu, a B cliydae OOkajloBaHUsA OTKaza YmpaieHus, MOII,
NPUBJIEKaEMOIl OpraHU3allMy B MPHEME JOKYMEHTOB Y 3asBHUTENS JIMOO B HMCIPABICHHU JOMYIICHHBIX
OMEYaTOK M OIMOOK WIM B CiIy4ae oOOKaJOBaHUS HApPYIICHHS YCTAHOBIEHHOTO CpOKa TaKHUX
UCTIPAaBIICHUH - B TEYEHHE IATH pabOYnX JHEH CO JHS ee PEeruCTpalyy.

5.12. OTBeT Ha %100y HE AeTCs B CIIydasx, €CJIU B HEMH:

a) He yKa3aHbl (paMUIIUs 3asSBUTEINSI, HAIIPABHUBILETO kKaJlo0y, U aApec, M0 KOTOPOMY JTOJIKEH OBbITh
HaIlpaBJIEH OTBET;

0) conepkaTcsi HELEH3YpHbIE JIMOO OCKOPOUTEIbHBbIE BBIPAKECHMS, YTPO3bl KU3HU, 3IO0POBBIO U
MMYIIECTBY JOJDKHOCTHOTO JIUI[A, a TAKXKE WICHOB €ro ceMbH (3Kanoba ocraeTcs 0e3 0TBETa MO CYIIECTBY
MOCTABIICHHBIX B HEW BOMPOCOB, MPH 3TOM 3asABUTENIO, HAMpaBUBIIEMY >kaloly, coolIiaercs o
HE/IOMYCTHUMOCTH 3JI0YTIOTPEOICHHS IPABOM);

B) TEKCT HE IMOJAJIAeTCs MpoUTeHUI0 (kanoba He MOJJIeKUT PAaCCMOTPEHUIO, O YeM B TEUEHHUE TpeX
THEW CO JHS PETUCTPAIlK COOOIIAETCs 3asBUTEII0, HAIIPABUBIIEMY Kajo0y, eciu ero GaMuius u agpec
MOAJAIOTCS IPOUTEHUIO);

I') COEPKUTCA BOIIPOC, HA KOTOPBIN 3asIBUTEII0 HEOJHOKPATHO J1aBAJIUCh MHCbMEHHBIE OTBETHI 110
CYILIECTBY B CBSI3U C paHee HaIpaBJISIEMbIMHU >Kaio00amH, U MPH 3TOM B kKajlobe He MPHUBOJIATCS HOBBIC
JI0BOJIBI MJIM OOCTOSATENBCTBA, JTOJKHOCTHOE JIUIO JIMOO YIOJIHOMOYEHHOE Ha TO JIUIO BIIPAaBE MPUHATH
pelieHre 0 0e30CHOBATENIBHOCTH OYEpPEAHON 3KajJoObl W MPEKpaIleHUH MEPEeNUuCKH C 3asBUTEIEM I10
JAHHOMY BOTIPOCY IPY YCIIOBHH, YTO yKa3aHHAs jKano0a U paHee HaIlpaBIsieMble KajJo0bl HAPABISUINCH
B OJIMH U TOT K€ T'OCYAApCTBEHHBIA OpraH WJIM OJHOMY U TOMY K€ JOJDKHOCTHOMY Juiy. O JaHHOM
peIICHIH yBEIOMIISICTCS 3asiBUTEIb, HAIPABUBILUH jKano0y.

5.13. Ilo pe3ysnbTaTam pacCMOTPEHHS KAJIOOBI MPUHUMACTCS OJHO U3 CICIYIONTUX PEIICHUN:

a) ’kajoba yJIOBIETBOPSIETCSA, B TOM 4HUcle B (opMe OTMEHBI MPUHITOTO PEIICHHS, MCIPABICHUS
JIOTYIIEHHBIX OMEYaTOK M OMKOOK B BbIIAHHBIX B PE3yJIbTAaTE MPEIOCTABICHNS MYHULIUTIATBHON YCIyTH
AOKYMCHTAax, BO3BpaTa 3adBUTCIIO JACHCKHBIX CPCIACTB, B3MMAaHHUC KOTOPLIX HE MPEAYCMOTPCHO
HOpPMAaTUBHBIMU MPABOBbIMU akTaMHu Pocculickoit denepanvv, HOPMATUBHBIMH MPABOBBIMU AKTaMH
Koctpomckoii o6macTu, MyHHIMIIATBHBIMY TPABOBBIMU aKkTaMu ropojaa Koctpomsr;

0) B YIOBJICTBOPEHHUH KaJI00bI OTKa3bIBACTCA.

5.14. He no3nHee qHs, CIEAYIOLWIETO 3a THEM MIPUHATHUS PEIICHUs, 3asIBUTEIO B MMCbMEHHOH (opme
1 TI0 JKEJIAHHIO 3asBUTENS B MJICKTPOHHOU (popMe HampapisieTcsi MOTUBHPOBAHHBIN OTBET O pe3yiIbTaTax
PacCMOTPEHHSI KATOOBI.

B cnywyae mnpusHaHMs >KanoObl TOJUIeKaIled yIOBIETBOPEHHIO B OTBETE 3asBUTENIO JaeTcs
uHpopMaLus O OEHCTBUAX, OCYIIECTBIIEMBIX OPraHOM, MPEAOCTABISIONIMM MYHUIIUNAIBHYIO YCIYTY,
MO®I] nubo mpuBIeKaeMOW OpraHU3aIMEH, B IENAX HE3aMEIJIUTEIHHOTO YCTpPaHEHUS BBISBICHHBIX
HapyILICHUH NIPU OKa3aHUM MYHHULMIIAIBHON YCIIyI'HM, a TAK)KE IIPUHOCATCS U3BUHEHUS 3a JOCTaBJICHHBIC



Hey,HO6CTBa N YKa3bIBaCTCs I/IH(1)OpMaI_II/I$I (6] ,I[aJ'IBHeﬁIHHX HeﬁCTBHHX, KOTOPBIC H€O6XOI[I/IMO COBCPIIUTD
3asABUTCIIIO B LECJIAX MMOJTYYCHUA MYHHHHHaHLHOﬁ YCIIyTH.

B cnyuyae npusHaHus kanoObl HE MOAJEKAIIEH YAOBIETBOPEHHIO B OTBETE 3asBUTEIIO JAOTCS
apryMEHTHPOBaHHBIC PAa3bCHEHHUS O MPUYMHAX MPHUHATOTO PEUICHHS, a Takke MHPOPMALHUI O MOPSIKE
00>KaJI0BaHUs MPUHSITOTO PEILIECHUS.

5.15. B ciydae ycTaHOBIEHUS B XOJ€ WM IO pe3yJbTaTaM PacCMOTPEHUS *KajoObl NMPU3HAKOB
coCTaBa AJMMHUCTPATHUBHOIO IPaBOHAPYIIEHUS WIM HPECTYIUIEHUS JOJDKHOCTHOE JIMLO, PaOOTHHK,
HAaJICJICHHbIE TIOJIHOMOYMSIMU II0 PACCMOTPEHMIO >Kanol, He3aMeUINTEIbHO HANpaBIISIOT MMEIOLINEcs
MaTepuaibl B OpraHbl NPOKYpaTypbl U B OpraHbl, YHNOJHOMOYEHHBIE COCTaBJISATH IPOTOKOJBI 00
aJMMHHUCTPATUBHBIX IPABOHAPYLIECHUSX B COOTBETCTBUM C HOPMAaTUBHBIMM IIPABOBBIMU aKTaMH
Koctpomckoii o61acTu, MyHHIMIIAIBHBIMU IPABOBBIMU aKTaMu roposa Koctpomsl.

[Tpunoxenue 1

K AIMUHUCTPATUBHOMY PETJIAMEHTY
IPE0CTaBICHUSI MYHULIUTIATbHON YCIyTH
110 BblJau€ pa3pelIeHU Ha pyOKy
(0Ope3Ky) IpeBECHO-KYCTapHUKOBOM
PacTUTENILHOCTHU M JTUKBUIAIUIO
TPaBsIHOT'O MTOKPOBA

Cnucok U3MEHSIIONIUX TOKYMEHTOB
(B pen. moctanoBieHust AnMuHHCTpauu ropoga Koctpomsr ot 25.10.2023 N 2126)

OOPMA
3as1BJICHUS O BBIJIaUe pa3peieHus Ha pyoKy (0Ope3Ky)
JPEeBECHO-KYCTAPHUKOBOU PACTUTEITHHOCTH
Y JIMKBUAIINIO TPABSHOTO MOKPOBA

(©..0. 3zasBuTensa - OMBMUECKOTO JMlla

OO0 HaMMEeHOBaHME 3asgBUTeJIS -—

OPUINUYECKOTO JIMlia)

(ampec npoxmBaHuUsa 0Jjisg GOMU3UUECKOTO Julla

MO0 ampec MeCTOHaXOXIOeHMS

OJis OPUINMYECKOTO JMlia)

(Tesiedpon/daxc)

(DOKYMEHT, yIOOCTOBEPSAKIMUM JIMUHOCTD

(cepusa, HOMep, KeM UM koT'Ia BHIOAH) )




(B cniyuae obpaleHus NpencTaBUTENS

3a4dBUTEeJIA IOOIIOJIHUTEJIBHO YKa3blBalKTCHA

PEKBMU3UTEI OOKYMEHTa, YOOCTOBEPAKIEI'O

IIOJIHOMOUMS )

3ASABIIEHVE
O BHIDAYUE paspeleHus Ha pyodky (obpes3ky)
IOPEBECHO-KYCTapPHUKOBOY PACTUTEJILHOCTU
Y JIMKBMIOALUIO TPaBAHOIT'O IIOKpPOBAa

3aaBUTEJIb

(©.M.0. duBMUEeCKOTO JMila, I[IOJIHOE HAMMEHOBAaHUE
OPUINYECKOTO JIMlia)
OpoXuUBamoUMY (HaxoIAWMMCS) IO aIpecy:

(MOYTOBEIM MHOEKC U alpec)
B cBasm ¢

(yxasplBaeTcsa HnpuumHa pyOxu (oOpesky) IPeBeCHO-KYCTAaPHUKOBOM PAaCTUTEJbEHOCTU
M JIMKBMIOALMIO TPABSIHOTO I[IOKPOBA)
Ipoly BHIATH Pas3pelleHre Ha

(yrkaswBaeTca BuUI pador - pybka/obpeska
IOIPeBECHO-KYCTapHUKOBOM PaCTUTEJIBHOCTM)
o azgpecy

(yxaszplBaeTCcsa MECTO PacIoJIOXeHMsa obbekTa)
Cpoxk BBINIOJIHEHU A pabor 1no pybke (obpe3ske) IOPeBeCHO-KYCTAapHUKOBOM
PAaCTUTEJIBHOCTM M JIMKBMIALUMM TPaBAHOTO IIOKPOBa .
Cnoco6 yBenoMmJieHMsa OO OKOHUAHMM MNPOLEeNypPH NPedOCTaBJIEHVA MyHMUMIIAJIbHON
yCIyIu
Crnoco® mnojiydeHUsa pesyJibTaTa MYyHULUNIAJIBHOM YCJIYyITU: .
BagBUTEJNIO M3BECTHO, UTO B COOTBETCTBMM C IHNOANYHKTOM 4 NyHKTa 1 CTaTbU 6

demepalIbHOTO 3akKoHa oT 27.07.2006 N 152-03 "O nepCOHAJIbHBIX IaHHBIX"
YhnpaBJieHue BlaroycrpoycTBa AIMMHMCTpauuM Tropona KocTpoMel oOCylecTBISeT
0BpaboTKy MNEepCOHAJIBHEIX IOaHHEIX CyObeKTa MNepPCOHAJIbHHEX OAaHHBIX, YKa3aHHEX B
3asaBJIEHUM, B LeJax U obbeMe, HeOOXOIMMEIX IJisg NPeloCTaBJIeHVS MYyHMIMIAJIbHONM
YCIIyIT M.

3ag9BUTEND @ /

(mommnmce) (pacumppoBKa IOANMUCHK)
" " 2 O T

[Tpunoxxenue 2

K AZIMUHUCTPAaTHBHOMY pPETJIAMEHTY
MPEOCTABICHUSI MYHHUIIMIIATBHOMN YCIyTH
10 BBIJIa4€ pa3pelieHuii Ha pyoKy
(0Ope3Ky) IpeBeCHO-KYCTapHUKOBOM
PaCTUTEIILHOCTH M JTMKBUIAITUIO
TPaBSHOT'O TOKPOBA

OOPMA



PpacCIrCKu O IMpueMe JOKYMCEHTOB

PACIIMCKA
O mnpremMe OOKYMEHTOB

B3asaBJIeHUEe M OOKYMEHTEHI

(®.M.0. mis rpaxiaH ¥ MHIVMBMUIYAJIbHEIX [NPEeNNPUHMUMATEIEN,
HaVMeHOBAaHME OPUONYECKOTO JIMIA)
IIPUHSATEL B COOTBETCTBMM C OIMUCHI.

[lepeueHb IOOKYMEHTOB:
1.

2.

3.

[lepeueHb IOOKYMEHTOB (cremenumn) , KOTOPHIE BynyT TOJTYYEHEI
MEeXBEIOOMCTBEHHEM 3alpocaM:
1.

10

2.

3.

PeruCcTpaluMOHHEM HOMEP HOaTa

llopnmce Jula,
HpI/IHHBLHeI‘O JOKYMEHTEIL /

(mopmnmce) (pacumpporka)

[Tpunoxxenue 3

K AJIMUHUCTPAaTHBHOMY pPETJIAMEHTY
IIPEIOCTABIICHNS MYHULIUIIAJIBHON YCIIyTH
10 BbIJIa4€ pa3pelieHuii Ha pyoKy
(0Ope3Ky) IpeBeCHO-KyCTapHUKOBOM
PaCTUTENLHOCTH U JIMKBHUIAITUIO
TPaBsIHOT'O IIOKPOBa

Crmcok H3MCHAIOIHNX TOKYMCHTOB

(B pexn. nocranoBieHust AnmuHucTtpaunu ropoga Kocrpomsr ot 25.10.2023 N 2126)

OOPMA
YBCAOMIICHHA 3asABUTCIIA C IPCAJIIOKCHHUEM
npeaACTaBUTb JOKYMCEHTBI CAMOCTOATCIIBHO

AIMVHUCTPALINSA
T'OPOIA KOCTPOMEL (®.1.0. - njug TpaxiaH ¥ MHIOVUBUIYAJIbHBIX

npennpUHUMaTesien,

YnparJjieHMre OJlaroyCTpOMCTBAa

HaVIMEHOBaHME KPUINYECKOI'O ama)

Koucrturyummu, 2, 1. Kocrpoma,

156005 (IOUTOBLIY MHIEKC U ampec
(4942) 42-71-51




E-mail: blagolgradkostroma.ru 3a4BUTEJNIS COIJIACHO SBasaBJIEHUIO)
https://grad.kostroma.gov.ru

N
Ha N oT

YBEJIOMJIEHUE

YnpapiieHueM OJlaroyCcTpoMcTBa AIMMHMCTPpALMM Topona KoCTPOMEI pacCCMOTPEHO
Bame 3agBjsenHue oT " " 20 roma N O BHODAUE paspeleHus Ha
PYyOKy (0bpes3ky) IPeBECHO-KYCTapHUKOBOM PacTUTEJIBHOCTU U JIUMKBUIALMIO
TPaBAHOTO IOKpPOBAa.

B paMkKax MeXBeIOMCTBEHHOTO MHOOPMAlMOHHOI'O B3aMMOIEMCTBUSA YIpaBJIeHMEM
OBLIM 3alPOLIeHbl CcJlelylle IOKYMEeHTH (CBeIeHUA) :

(yxaszelBanTCsa NOKYMEHTH (MHbOpMAaLMs), SBalpoleHHBe
10 MEXBEIOMCTBEHHEIM 3alpocam)

(yKaselBaeTCcsa OpraH, MNOOTOTOBMBUIMM OTBET
Ha MEXBEIOMCTBEHHHM 3alpoc)
IOCTYNMJI OTBET Ha MEeXBEIOMCTBEHHEI 3alpoC, CBUIETEJLCTBYLUMM 00 OTCYTCTBUMU
3anpalrBaeMoTro OOKyMeHTa (CBeneHuN) .
B c¢Bazum c TewMm, UTO YKAa3aHHBEE HOOKYMEHTEL (cBenmeHMsa) HeODOXOIMMEBI IJIS
npenoCcTaBJIeHUs MYHULINIIAJIbHOM yCIayTHu, npenjiaraeM Bam NOpencTaBUTb UX
CaMOCTOSATEJIbHO B NATUIHEBHBM CPOK CO IOHS [OJIyYeHMS HAaCTOAULeIo yBeIOMJIEHMUSI.

HauanbHMK YHOpaBJieHUA

(nomnmce) (pacumpporka)

ITpunoxxenue 4

K AJIMUHUCTPAaTHBHOMY pPETJIaMEHTY
MPEIOCTABICHUS] MYHHIIMIIATBHOMN YCITyTH
10 BBIJIa4€ pa3pelieHuii Ha pyoKy
(00pe3Ky) IpeBeCHO-KYCTapHUKOBOM
PaCTUTEIILHOCTH | JTMKBUIAITUIO
TPaBSHOT'O TOKPOBA

CnucoK U3MEHSIIONTUX IOKYMEHTOB
(B pen. nocranoBienust AamunucTpanuu ropoga Koctpomsr ot 25.10.2023 N 2126)

®OPMA
yBeIOMJIEHHsI 00 OTKa3e B Bbllaue pa3pelieHus: Ha pyoky (0Ope3Ky)
JAPEBECHO-KYCTAPHUKOBOW PAaCTUTEILHOCTH U JINKBHALIUIO TPABSTHOTO
MOKpOBa

AIMVMHNCTPAIINA
T'OPOJA KOCTPOMHE (®.1.0. - mjnga rpaxiaH M MHIMBMUIYAJIbHEBIX
NpennpMHMMaTenei,

YnpasieHue 0OlaroyCcTpoMcTBa

HaVMeHOBaHMEe OPUIOMUECKOTO JMlla)
mwi. Komcrturyuwmwu, 2, r. KocTpowMma,




156005 (IOYTOBEI MHIEKC M ajpec
Tes. (4942) 42-71-51
E-mail: blago@gradkostroma.ru 3asaBUTEJIS COTJIACHO 3asBJIEHUD)
https://grad.kostroma.gov.ru

N
Ha N oT

YBEIOMJIEHVE
06 OTKaze B BHIOAue pal3pelleHrsa Ha PpyoOky (obpe3ky)
IOPEBECHO-KYCTapPHUKOBOY PACTUTEJILHOCTU
Y JIMKBMIOALUIO TPaBAHOIT'O IIOKpPOBAa

PaccMoTper Bame 3agBjeHue oT " " 20 Toma O BHIOaue
paszpeumeHnsa Ha pPyOkKy (oOpesKy) HOPEeBECHO-KYCTAPHMKOBOM PACTUTEJIBHOCTU U
JVKBMUOALMIO TPaBSHOTO IIOKPOBa, VYIOpaBJieHre OJjlaroyCTpPpOoMcTBa AIMMHUCTPALUN
ropona KocTpomer OTKas3HBaeT B BhOAUe paspelleHus Ha pPyoOKy (obpesky)

,HpeBeCHO-KyC‘I‘apHMKOBOI;I PacCcTrUTEJIbHOCTU n JIMKBVIOALIMIO TPaBAHOI'O IIOKPOBa IIO
cilenymoumrM OCHOBAHUMAM:

Ecmm Bel cumTaeTe, d4YTO Bamm npasa M 3aKOHHEE MHTEPECH HAapPyLEeHH HaCTOALMM
OTKas0M, Brl MOXeTe ero obOxajoBaTb B YCTAHOBJIEHHOM IOpPAIKE.

HauasnbpHMK YHOpaBJieHUA

(mommnmce) (pacumpporka)




